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3501 FR.46B. Relocation Reimbursement Form Worksheet 
(Attach receipts for all items) rev date: 3/9/2011
	Expense

Date
	Description
	Non qualified relocation

expenses

	Qualified

Relocation

Expenses2
	Total

	
	1. 
Transportation expenses in moving 
household goods and personal effects
	
	
	

	
	2.
Transportation expenses (e.g., airfare, 
mileage) for employee and family in 
moving from former to new residence 3
	
	
	

	
	3.
Lodging expenses for employee and 
family in moving from former to 
new residence4
	
	
	

	
	4.
Meal expenses in moving from former 
to new residence
	
	
	

	
	5.
Pre-move travel, meals and lodging 
expenses in searching for a new 
residence after obtaining employment
	
	
	

	
	6.
Temporary living expenses in new 
location after obtaining employment
	
	
	

	
	7.
Expenses incident to sale or exchange 
of former residence or settlement of 
unexpired lease on former residence
	
	
	

	
	8.
Expenses incident to purchase of a new 
residence or acquiring a new lease
	
	
	

	
	9.    Storage of household goods->30 days of storage between the day the goods are moved from the old residence and prior to delivery at his/her new home (as long as the employee moves within one year of starting work at Yale.
	
	
	

	
	10.
Other (______________________)
	
	
	

	
	11.
TOTAL
	
	
	**


** Please enter amount in Balance Due Employee section on Relocation Reimbursement Form.

� Nonqualified relocation expenses are reported as taxable wages on Form W-2 and are subject to payroll tax withholding.


2 Qualified relocation expenses are not considered taxable wages, but are disclosed on Form W-2 as qualified


  moving expenses (code ‘P’).  Note:  these expenses must be reasonable in nature and amount.


3  Please refer to the �HYPERLINK "http://www.yale.edu/ppdev/Guides/bluepages.html"��Controller’s Office Fact Sheet�  for the current IRS moving mileage rate.


4 This includes expenses for the day of arrival. It can also include any lodging expenses one had in the area of a former home 


   within one day after one could no longer live in the former home because the furniture had been moved.
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Questions? Contact diane.brown@yale.edu or call 432-9961
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