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	Form 3550 FR.04

	Postdoctoral Appointee Evaluation

	Revision Date:  11/5/07


INSTRUCTIONS: The postdoctoral appointee should complete sections 1, 2, and 3. Attach additional pages if necessary. Please give the completed form to your mentor during the annual evaluation of your performance. The mentor should complete sections 4, 5, 6, and 7. Both the mentor and the postdoctoral appointee should sign the Form at the end of the evaluation meeting. The postdoc and faculty member should each retain a copy of the signed Form, and an additional copy should be forwarded to the Office for Postdoctoral Affairs. 
Name of Postdoctoral Appointee (Last, First):       ,      
Date of initial Appointment as a postdoctoral appointee:      
Name of Mentor (Last, First):      
Date of Review:      
For the Postdoctoral Appointee:

     
1. Describe in complete sentences the progress you have made in the past year toward the completion of your project.

     
2. List your accomplishments for the past year including publications, presentations, invited talks, grants awarded/prepared, honors, manuscripts in preparation (completed drafts only), and others you consider noteworthy.

     
3. List your goals for the upcoming year:
For the mentor:

4. Do you find the program and timetable outlined by the postdoctoral appointee to be appropriate and feasible?     FORMCHECKBOX 
Yes     FORMCHECKBOX 
No
5. What is your assessment of the postdoctoral appointee’s progress during the past year?
A. Special strength/notable achievements:
     
B. Areas that need improvement:
6. Please describe the format and frequency of meetings with the postdoctoral appointee during the periods covered by this report (Check all that apply).
Format:




Frequency:

 FORMCHECKBOX 
Group     FORMCHECKBOX 
Individual       

            FORMCHECKBOX 
Daily     FORMCHECKBOX 
Weekly     FORMCHECKBOX 
Bi-weekly     FORMCHECKBOX 
Monthly

     
[image: image1]If you have not held any meetings with the postdoctoral appointee, please explain:

7. Overall rating of performance:
 FORMCHECKBOX 
Outstanding     FORMCHECKBOX 
Excellent     FORMCHECKBOX 
Good     FORMCHECKBOX 
Fair     FORMCHECKBOX 
Poor

Signature of the Postdoctoral Appointee _______________________________   Date: ______

Signature of Mentor _______________________________________________   Date: ______






Signature of Postdoctoral Appointee ___________________________     Date:____________





Signature of Mentor_________________________________________    Date:____________








11/5/07
Questions? Contact monica.vellaangelastro@yale.edu
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