Workday: How to change your Primary Nationality and Citizenship
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In Workday, in the upper right-hand corner, click on the person icon and select ‘View Profile’:
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On the left-hand side in the blue box, scroll down and select ‘Personal’. The in the middle top of screen, select
‘Personal Information’ and then click ‘Edit’:
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Scroll down in ‘Personal Information” until you reach ‘Citizenship Status” and ‘Nationality’. Click the pencil on
the right to edit:
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Use the ellipsis to update your citizenship / nationality and then click the check mark in the right-hand corner.
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Don’t forget to select ‘Submit” when you are finished!




