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1. NIH R01 Deadline - Activities and
Reminders
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In preparation for the NIH R01 deadline on Monday, June 5th,
please note the following:

Friday, June 2nd Proposal Review and Submission Activities
The Proposal Team will:

review proposals in the order received.
approve and submit (if no changes are required) or return the
proposal for corrections, all proposals received by OSP
before 2:00 p.m. on June 2, 2022. Proposals received after

2:00 p.m. may not be reviewed until Monday, June 5, 2022.  

June 5th Proposal Review and Submission Activities

Proposals will continue to be reviewed in the order received.
Please ensure that proposals are submitted to OSP as early
as possible to allow sufficient time to resolve issues
(including system issues) and make corrections. Proposals
will not be reviewed out of order for any reason.
If a last-minute submission is expected, let your OSP
Proposal Manager know as soon as possible.

Satisfying Compliance Requirements and Other Reminders

If there is effort/salary for personnel from departments
outside of the responsible cost center, that Department
Business Office must be included in the PD route to review
and approve the effort in the proposal.

All PIs/PDs (PI, Multiple PIs,) of an application must
complete Sponsored Projects Administration Training for
Faculty. The training and quiz can be accessed by clicking on
the following link:
https://bmsweb.med.yale.edu/tms/tms_enrollments.offerings?
p_crs_id=1073&p_std_id=#

https://click.message.yale.edu/?qs=bceb7d56cc74d8e14e3d295c60a60c3ddc7f56e0fc6dfc84551d0513cd9db07661bac2b0184731ff226ccffb50af8db818abd5bfc208b00b


The PI and other Yale proposal personnel must complete,
prior to submitting the proposal to the sponsor, the following:

Patent Policy Acknowledgement and Agreement (all
Yale individuals listed in the proposal)
Current External Interests Disclosure form (only
individuals identified in the proposal as being
responsible for the design, conduct or reporting of the
research)
Current VA MOU, if applicable

The following resources may be of assistance in the
preparation of a proposal:

Yale Institutional Information
https://your.yale.edu/research-support/office-sponsored-
projects/institutional-information
NIH Page Limits
http://www.grants.nih.gov/grants/forms_page_limits.htm

On behalf of the OSP Proposal Team, we appreciate your
cooperation and collaboration in facilitating the timely and
accurate submission of proposals.

2. NCURA May Campus Liaison
Newsletter
View the May 2023 NCURA Campus Liaison Newsle�er with
informa�on regarding upcoming NCURA events, resources,
and content.

3. REMINDER: IRES PD, PT,
COI - Planned Outage �or
Application Upgrade
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As a reminder, beginning at 5pm on Thursday August 17, 2023, IRES-PD,

PT and COI will be unavailable due to an applica�on upgrade for standard

maintenance. All systems will be available again for use at 7am on

Monday August 21, 2023. Any proposals that are due either Thursday,

August 17th or Friday, August 18th must be received by OSP prior to noon

on Thursday, August 17th to be reviewed and submi�ed before the

system shuts down at 5pm. Please contact your Proposal Manager with

any ques�ons or concerns.

4. New SPFA Intake Portal and
Support Model In�ormation
Sessions
On May 31, 2023, Sponsored Projects Financial Administra�on
(SPFA) will transi�on from a department-based service model
to a sponsor-based service model. In addi�on, a new SPFA
Intake Portal will be available for departments to request SPFA
support.

The new service model means that ques�ons will be routed to
SPFA staff members with specialized exper�se in specific
sponsors or funding mechanisms. This will allow for:  

Be�er customer service for faculty and departments
Timely responses to ques�ons. Responses will no
longer be dependent on one individual and will allow

for coverage when individuals are out of office.

The new SPFA Intake Portal will:

Formalize the process for university departments and

business units to request support.
Drive simplicity and clarity in engaging with the SPFA
team.
Provide an intui�ve, user-friendly interface for the Yale
Community to engage with SPFA.



Opera�onalize the shi� from a departmental service
model to a sponsor-based service model that will route
the support request to a subject ma�er expert, driving

greater efficiency and value for the community.

The SPFA portal is not meant to replace direct conversa�ons
or rela�onships you have built with SPFA team members. You
may reach out to an SPFA team member at any �me with your
ques�ons about your sponsored award or about the portal. 
The portal is a tool that will:

Streamline and simplify the process for reques�ng

support.
Create a case file with all relevant documenta�on to
track support workflow status.
Increase workflow efficiencies. For example, the case
may be accessed by any member of the SPFA team with

exper�se in the sponsor or funding mechanism
resul�ng in faster response �me.

Informa�on sessions will be held in June and will: 

Help users understand the purpose, impact, and

benefits of the Sponsor-Based Model.
Provide the informa�on you need to successfully use
the SPFA Portal to engage with the SPFA team for
support.
Demonstrate how to access the SPFA Intake Portal and

its ease of use.
Highlight best prac�ces and changes to related
processes and procedures.

Register via TMS for one of the informa�on sessions listed
below (VPN may be required)

Tuesday, June 6 from 1:00PM – 2:00PM
Tuesday, June 13 from 1:00PM – 2:00PM

Wednesday, June 14 from 10:00AM – 11:00AM

For ques�ons about the updates, please contact Krys�na
Gross.
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5. Free NCURA Webinar: Cost
Trans�ers: Evaluating your
Current Procedures to Mitigate
Risk
Free registra�on is available to members of the Yale
community for the "NCURA Webinar "Cost Transfers:
Evalua�ng your Current Procedures to Mi�gate Risk" on May
22nd.

Free registra�on is available to members of the Yale
community for the NCURA Webinar “Cost Transfers:
Evalua�ng your Current Procedures to Mi�gate Risk” on May
22nd.
Registra�on must be made in advance to a�end. Instruc�ons
from NCURA are below:

“If the person registering for the extra login doesn’t already
have an NCURA Profile, please have them go here first to
create a profile.  They can then log in using the extra login link
to register. When your colleagues register themselves, they
will receive a confirma�on email and should log in with their
own NCURA username and password for the live webinar.”

Register for “Cost Transfers Webinar” taking place on
5/22 from 2:00 – 4:30PM

For technical assistance email ncura@commpartners.com.  

6. Sponsored Projects Training
Visit Yale's TMS site for course descrip�ons and registra�on
(VPN required).
*Courses with an asterisk have had recent content edits.

Virtual Instructor-Led Training (vILT)
Spring 2023

June 7: Fly America Act & Open Skies Agreement
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June 13: IRES Proposal Development (PD)

Fall 2023

July 11: Financial Repor�ng and Closeout
August 2: Research Compliance Principles*
September 13: Fly America Act & Open Skies
Agreement
September 14: Principles of Effort: Ask the Expert*
September 26: Industry Sponsored Clinical Trial
Budge�ng
October 10: Financial Repor�ng and Closeout

On-Demand eLearning

Alloca�ng Allowable Costs
Clinical Trials: Create a Clinical Trial Record in PD
Cost Transfer Principles
Direct Charging of F&A Type Costs on Sponsored
Awards
Introduc�on to Sponsored Projects Administra�on*
Principles of Effort
Export Compliance (CITI Program)
IRES Proposal Tracking (PT) Overview
Proposal Development (PD) for NIH RPPRs
NIH K Award Fundamentals
Other Support and Third-Party Agreements Library
Subrecipient Basics and Monitoring
What Research Staff Need to Know About Spending
Sponsored Projects Funds

Have a training need? Request edits to an exis�ng training or
request the crea�on of a new sponsored projects training.

NCURA Webinars
View videos of recent Na�onal Council of University Research
Administrators (NCURA) webinars by visi�ng the Sponsored
Projects Research Administrator Training webpage.

7. Careers related to Research
Administration
There are currently several job openings related to research
administra�on across Yale. Please feel free to share the below
opportuni�es with eligible candidates. Referral awards of
$1,500 - $2,000 are available for eligible staff. Please visit the
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Employee Referral Program website for details.

Openings:

Central Office, PreAward Manager (81512BR)
Office of Sponsored Projects
Proposal Manager - Repor�ng to the Assistant Director for
Proposal Management in the Office of Sponsored Projects
(OSP), this posi�on has primary responsibility for review,
approval and processing of all grant proposals to federal and
non-federal sponsors. The successful candidate for this
posi�on will provide assistance to inves�gators and
departmental staff with funding opportunity announcements,
sponsor guidelines and federal and university policy as it
relates to grant proposal submissions. The role has delegated
signature authority (AOR) for official documents related to
grants and contracts. Offering on-site, hybrid or largely remote
work schedules.

Sponsored Projects Coordinator/IRES Setup (81275BR)
Office of Sponsored Projects
Repor�ng to the Assistant Director, Business Opera�ons, the
Sponsored Projects Coordinator (SPC) provides professional
support for the accurate set up or modifica�on of Sponsored
Awards within the Office of Sponsored Projects' pre-award
system for federal and non-federal awards and post award
system for clinical trials. The SPC is responsible for providing
professional, high level of compliance support to the Office of
Sponsored Projects Grants, Contracts and Clinical Trials teams,
ensuring process compliance across a wide range of sponsor
agencies and award types. The SPC will review sponsored
projects documents for accuracy, appropriateness, and
compliance and consult with appropriate staff on any
excep�ons to University policy.   The SPC will conduct full
compliance checks as required by the University and sponsors;
work collabora�vely with OSP Contract Managers and other
University Personnel (Business Managers, University
Compliance offices such as HRPP, OARS & COI) to ensure that
all requirements have been met prior to award setup. The SPC
will manage an effec�ve and consistent compliance follow up
process to ensure that all awards received are funded.  This
posi�on may be eligible to work largely remote.

Contract Manager (80861BR)
Office of Sponsored Projects
Repor�ng to one of the Office of Sponsored Projects’ (OSP)
Lead Contract Manager, Contract Manager (CM) provides
support to the Yale Cancer Center’s (YCC) faculty and
administrators regarding the successful nego�a�on of
corporate clinical trial agreements (CTAs) and other related
agreements.  The CM is responsible for the
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nego�a�on/acceptance of awards on behalf of Yale University
that support the ac�vi�es of YCC.  It is the responsibility of the
CM to ensure that the terms and condi�ons of YCC awards
comport with University policies and provides administra�ve
support as appropriate, during the life of the award.  The CM
will provide YCC faculty and administrators guidance regarding
interpreta�on of award terms and condi�ons, keep abreast of
changes in University policy, federal regula�ons, sponsor
requirements, and be a valuable and reliable resource to OSP
and the community overall. This posi�on may be eligible to
work largely remote.

Associate Director, Post Award (80805BR)
Yale School of Public Health
Repor�ng to the Assistant Dean for Finance and
Administra�on, the Associate Director leads the Yale School of
Public Health (YSPH) Post-Award Unit in the delivery and
effec�veness of the services and processes pertaining to the
school’s research por�olio, which consists of approximately
$60+ million in expenditures annually, with interna�onal
research projects spanning 20+ countries. Ensures high levels
of client sa�sfac�on and leverages unit-specific metrics to
ensure con�nuous improvement within the unit. Ensures a
homogeneous and effec�ve partnership with the school’s pre-
award team, six academic department chairs, Associate Dean
for Research, and the university’s Office of Sponsored Projects
(OSP) to leverage and strengthen the pivotal responsibili�es
associated with the school’s research por�olio.

Assistant Director of Export Controls (80447BR)
Export Controls  
The Assistant Director of Export Controls works with the
Director to ensure Yale's compliance with laws related to
interna�onal trade, restricted party screening, and technology
transfers.; The person in this posi�on is responsible for
working with internal clients in determining the proper course
of ac�on to comply with regula�ons regarding exports,
deemed exports, proposal and contract reviews,
reimbursements, interna�onal travel, and restricted party
screening. Specific Responsibili�es of this role include:
Approve certain physical export shipments by assigning
appropriate Export Control Classifica�on Numbers (ECCNs),
making license determina�ons, and filing EEIs when required
through eShipGlobal. Review regulatory issues related to
proposal submission to iden�fy poten�al export control
concerns. Review the terms and condi�ons of awards and
agreements, including awards, grants, NDAs, CDAs, and other
agreements as they relate to export controls, par�cularly the
Fundamental Research Exclusion. Manage interac�ons with
faculty, staff, and outside par�es in rela�on to the Yale's
export control compliance obliga�ons and facilitate the ability



of these individuals to successfully perform the func�ons of
their posi�on while maintaining compliance with export
control laws, including Technology Control Plans when
required. Advise the Office of Interna�onal Students and
Scholars on the export control a�esta�on determina�on of
certain visa applica�ons. Work with Procurement and
Accounts Payable through Workday to resolve supplier and
payment concerns related to export controls. Track the
submi�al of general correspondence and license applica�ons.
Review restricted party hits across Yale's campus, resolve
escalated hits, and oversee the audi�ng of campus-wide
restricted party screening ac�vity. Conduct awareness training
throughout campus. Work with the Office of General Counsel,
as well as other departments, on Yale programs with export
control implica�ons. Document specific situa�ons and
interna�onal transac�ons in accordance with export control
laws. Assist with the wri�ng of policies and procedures related
to export controls. Assist with upda�ng an internal website to
maintain current informa�on accuracy. Commi�ee service and
other du�es as needed.

Compliance Coordinator (79452BR)
Conflict of Interest Office
Under the direc�on of the Director of the Conflict of Interest
Office, and with broad la�tude for discre�on and independent
judgment, the Compliance Coordinator is responsible for the
day-to-day ac�vi�es associated with reviewing financial
interests disclosed by faculty and other individuals who are
responsible for the design, conduct or repor�ng of research,
and for evalua�ng such interests in accordance with University
policy and federal or other sponsoring agencies’ Conflict of
Interest (COI) regula�ons and/or policies.

Award Setup Analyst (79953BR)
Sponsored Projects Financial Administra�on
Repor�ng to the Accoun�ng supervisor, the Award Setup
Analyst is responsible for crea�ng and modifying all University
sponsored research accounts in the financial system. This
individual will be responsible for a por�olio of departments
within the University and will create and/or manage all set up
related ac�vi�es throughout the life of the sponsored award.
These du�es require a high level of analy�cal review and
a�en�on to detail. The Award Setup Analyst will be required
to read and interpret sponsored award documents, analyze
the date to determine the appropriate way to setup the
awards in the University's financial system. He/she will be
responsible for extrac�ng all per�nent informa�on to ensure
�mely and accurate award setup ac�vi�es; This analysis



includes the iden�fica�on of all terms and condi�ons of the
award, invoicing and financial repor�ng terms and condi�ons,
crea�ng billing schedules and grant lines for charging as well
as establishing budget templates in the Workday Financial
system. The Award Setup Analyst will collaborate with the
Award Setup Unit (ASU) of Office of Sponsored Projects (OSP),
Departmental Business Offices/Business Support Units and
SPFA Accountants to resolve issues and provide guidance on
inquiries rela�ng to the award setup process.

Post Award Analyst (79156BR)
Sponsored Projects Financial Administra�on
The Post Award Analyst provides seasoned experience and
service to University departments, as well as, guidance and
second �er review of specific tasks to new and less
experienced accountants within their respec�ve team.

Lead Contract Manager (77080BR)  
Office of Sponsored Projects
Repor�ng to one of the Office of Sponsored Projects (OSP)
Directors, the Lead Contract Manager (CM) provides support
to faculty and administrators regarding the review and
development of proposals as well as the nego�a�on,
execu�on and administra�on of contracts, including research
agreements, federal contracts / agreements, confiden�ality
agreements and material transfer agreements, and liaise with
the Awards Team over the nego�a�on and execu�on of grant
awards from private founda�ons.

Visit Yale Careers Homepage for more informa�on.
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