
International Tax Office
Guideline for Payments to Short-Term International Visitors
U.S. Citizen and Immigration Services (USCIS) regulations restrict for the types of payments that can be made to persons who are neither citizens nor permanent residents of the U. S. Further, the Internal Revenue Service (IRS) regulations provide specific rules with respect to tax withholding and reporting for payments to persons who are neither citizens nor resident aliens of the United States for tax purposes.  If you have any questions, please contact the Office of International Students and Scholars (OISS) and the Tax Office in advance of extending an invitation to a visitor to address any payment restrictions, tax obligations and visa options (See list at http://www.yale.edu/ppdev/Guides/ap/3415GD.02.pdf). 
This document is designed to provide the University community with a quick reference of the required documentation that must be attached to the check request for a payment to an international visitor.  We encourage you to use the more comprehensive guide and planning tool at http://www.yale.edu./tax/int/cr/index.html for each international visitor.
Payment of honorarium is NEVER permitted for the following visa categories:

♦
A-1, A-2

-
Foreign Diplomatic Personnel

♦
G-1 through G-4
-
Representative of International Organization           

♦
F-2, H-4 

-
Dependents of F-1 and H-1; dependents of other non-immigrant
 statuses where employment is not permitted.

If a visitor holding one of the following visas is NOT employed by Yale, payment of honorarium is NOT permitted:

♦
F-1

Student

♦
H1B
-
Temporary Worker in a Specialty Occupation

♦
I-1
-
Representative of Foreign Information Media
♦
O-1 
-
Person of Extraordinary Ability

♦
R-1
-
Religious Worker
♦
TN
-
Professionals under NAFTA (for citizens of Canada and Mexico)

Payment of Honoraria, if allowable:

At the time of the visit, obtain copies of the following documents from the international visitor:
· Identification page of passport

· Visa stamp in passport (not available for Canadian citizens or individuals under the visa waiver program WB/WT classification) 
· Authorization under ESTA  (If not available for Canadians, request proof of Canadian Citizenship  

      (e.g. passport or birth certificate)

All international visitors must complete the following forms as stated in the chart:
	Forms
	Honoraria Amounts
	Visitor from Non-treaty Country
	Visitor from Treaty Country (see attached list)
 With SSN/ITIN                  No SSN/ITIN

	International Information Form (IIF)
	Any amount
	Complete form
	Complete form
	Complete form


	W-7
	Any amount
	N/A
	N/A
	Complete form



	8233
	Any amount
	N/A

	Complete form1
	Complete form



	CT-590
	$1,000 or less 

$1,001 - $3,000 

Over $3,000
	No tax withholding
Complete form

N/A

	No tax withholding
Complete form4
N/A5
	No tax withholding
Complete form4
N/A5


In addition, obtain copies of forms, letters, etc. for the following non-immigrant visa categories:

· F1 visa 





Form I-20



· F1 visa Optional Practical Training (OPT)

Form I-20 and Employment Authorization 









Document (EAD)
· J1 visa sponsored by Yale University

Form DS-20196
· J1 visa sponsored by another university 

Form DS-2019 and written permission letter from
sponsoring institution

· J2 visa





DS-2019 and EAD
Note:  For persons in B1, B2, WB and WT visa status, payment of honoraria is not permitted if the academic activity lasts longer than nine (9) days or if the visitor has received payments from more than five (5) institutions within the past six (6) months.  If any of these conditions are exceeded, the individual holding B2/WT status may NOT receive any honorarium or be reimbursed for any expenses.
Reimbursement of Substantiated Expenses:

International visitors must complete the International Information Form and submit receipts as stated in the chart:

	Visa Status
	International Information Form (IIF) – complete section 1 only, signature and date
	Receipts and other appropriate documentation per University policies and procedures

	B1/B2/WB/WT
	Yes
	Yes

	All other visa categories
	No
	Yes


Note: The Social Security Number (SSN) or Individual Taxpayer Identification Number (ITIN) is not required to reimburse international visitors for substantiated expenses.
Contacts for Assistance:

If you have any questions or need further assistance, please contact the following individuals:

	Contact Name
	Phone
	Subject

	Tina Flegler, Accounts Payable
	432-5392
	Check request required documentation

	Daysi Cardona, Tax Office
	432-5597
	Tax withholding and tax treaty information

	Susan Buydos, OISS
	432-2305
	U. S. Immigration Regulations


United States Income Tax Treaties
___________________________________________________________________________

Each income tax treaty is unique and may not contain the same provisions for exemption as another treaty.  The existence of an income tax treaty does not mean that an individual will automatically be exempt from federal income tax withholding; the individual must meet all of the qualifications as set forth in the treaty and must complete and submit all required tax treaty exemption forms to the University Tax Department.  The U.S. currently maintains income tax treaties with the following countries: 

	Income Tax Treaties Currently in Force



	Australia
	Indonesia
	Poland

	Austria
	Ireland
	Portugal

	Barbados
	Israel
	Romania

	Bangladesh
	Italy
	Russian Federation

	Belgium
	Jamaica
	Slovakia

	Canada
	Japan
	Slovenia

	China, People’s Republic of
	Kazakhstan
	South Africa

	Cyprus
	Korea, Republic of (South)
	Spain

	Czech Republic
	Latvia
	Sri Lanka

	Denmark
	Lithuania
	Sweden

	Egypt
	Luxembourg
	Switzerland

	Estonia
	Malta
	Thailand

	Finland
	Mexico
	Trinidad & Tobago

	France
	Morocco
	Tunisia

	Germany
	Netherlands
	Turkey

	Greece
	New Zealand
	Ukraine

	Hungary
	Norway
	U.S.S.R. (1)

	Iceland
	Pakistan
	United Kingdom

	India
	Philippines
	Venezuela





(1) The U.S. – U.S.S.R. income tax treaty applies to the countries of Armenia, Azerbaijan, Belarus, Georgia,




Kyrgyzstan, Moldova, Tajikistan, Turkmenistan and Uzbekistan.

� Forms are required to claim an exemption from the 30% federal income tax withholding.  


� All honoraria payments to non-treaty country residents are subject to 30% federal income tax withholding. 


� If the Form W-7 is not completed, Form 8233 is not required and the payment is subject to 30% federal income tax withholding. 


� Form CT-590 is required to claim an exemption from the 6.7% CT A&E tax withholding on payments.


� All payments over $3,000 are subject to 6.7% CT A&E tax withholding.  There is a $5,000 annual threshold exempt from the 6.5% CT A&E tax withholding if the visitor is a speaker and  i.) is engaged as part of a course offered by an educational institution or ii.) is part of an educational or academic conference, seminar, or symposium sponsored by the educational institution.


� If the individual’s immigration status is sponsored by Yale University, please contact Daysi Cardona to determine if the required documentation is in the Tax Office database and to obtain copies.
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