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Note:  ALL invoices related to a lease (i.e. utilities, repairs, etc.) must be sent to AP with this Leased Property Operating Expense Sheet.
LEASE NUMBER: __________________________

INVOICE NUMBER __________________________
VENDOR ____________________________________

PTAEO: ________________________________________________________________________________________

PLEASE STAPLE THIS FORM TO THE SIGNED AND AUTHORIZED ORIGINAL COPY OF THE INVOICE AND FORWARD TO:

ACCOUNTS PAYABLE, 155 WHITNEY AVENUE – ROOM 100
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