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Logging In and Navigation

This quick guide highlights the process for logging into IRES and navigating the tabs on the menu bar.

1 Access the IRES Main Page at the following address https://ires.yale.edu/ and click Login.

Yale ERA Portal Streamlining Electronic Research Administration

Home

» Home Welcome to the InfoEd eRA Portal for Electronic Grants Administration
Login
el InfoEd is the leading provider of software solutions
GENIUS for managing sponsored programs.

Worldwide, over six hundred academic, medical and scientific institutions rely on
InfoEd to support their grant and contract activity. InfoEd's proven web-based
modules streamline processes, enable proactive monitoring of compliance, and
enhance internal and external collaboration.

The company provides the most comprehensive and
integrated line of sponsored programs software.

The InfoEd suite includes:

Proposal Development;
Proposal Tracking;

Project Management;

Compliance Systems;

Clinical Trials Management;

and Technology Transfer modules.

The company's popular funding opportunities and CV database service, SPINFlus, is
also fully integrated with the administrative systems to complete the concept to
closeout coverage. Though most of the modules are available as stand-alone
solutions, significant efficiencies are gained by using a combination of the modules
in concert with each other.

Enter NetID and Password.

Yale Central Authentication Service

Login required
You may estabich Yale suthentication now in order to access rotected senvices | cac | ooout

ater.
Help with CAS

Feedback

[ Warn me before logging me in to other sites. Forgot your password?
Changing your password

Login

Please note
Before entering your NetlD and passwerd, veriy that the URL for this page
begins with: hitps://secure.its.yale.edu

To pratect

t your web browser when you are done accessing

2 The IRES Main Page will appear.

= Logged in User: Mr. Test 19 Infoed Tuesday, April 22, 2014

|9 Find Funding  §; CV Database ‘

ke (7] (i ] Records Found: 0, Du.\‘ared’.g f Ed
Exit Hel, S rt i
i = i My Open Action Items Mr. Test 19 Infﬂed”

Open_Assigned/Due Item PIName  Type Outstanding reviews Action Required Version: 12.802.01

My Calendar

My Proposals
1 April 2014 »

External Interests
S M T|W T F s

1|2/3/4]5
6783101112

My Action Ttems
%] Open

&  completed

My Workflow Maps
My Messages
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Logging In and Navigation

3 From the IRES Main Page, select one of the following tabs from the left-hand side bar:
e My Proposals
e External Interests
e My Profile
Logged inUser: Mr. Test 19 Infoed Tuesday, April 22, 2014
|ﬁ Find Funding § CV Database ‘
[£2) 2] (i ] Records Found: 0. meargd,‘?_
Bl Suspert o e s Test 15 Tnfoe infoEd
My Proposals | My Calendar
External Interests ] 4 Aordlania 4
My Profile ] sn:v::::
" opn
@ complatad
Note: The My Projects tab is not being used at this time.
3.a My Proposals

The My Proposals tab provides searching capability for all proposals entered into IRES Proposal
Development (PD) and Proposal Tracking (PT). Users may also use this tab to create a new

PT Record or PD Record.

My Proposals — Sub-Menu Options:

e Show/List: Allows users to view all proposals in PT and PD in which they are listed as

the Principal Investigator (PI).

e Search For: Allows users to search for previously created proposals to which they have

access.

e Create New Proposal: Allows users to create a new proposal record in the Proposal

Development (PD) system.

e Create New PT Record: Allows users to create a hew proposal record in the Proposal

Tracking (PT) system.

e Report On: Allows users to navigate to the Proposal Tracking (PT) Reporting Tool.

e Help — PD: Do not use this option.

e Help — PT: Do not use this option.

& Logged in User:_Mr. Test 19 Infoed

Tuesday, April 22, 2014

‘G Find Funding  # CV Database

™ © o Records Found: 0.

Bt Help

Support My Open Action Items

Open_Assigned/Due

Item PIName  Type reviews:

Mr. Test 19 Infoed|
Action Required

My Proposals
3 showsuist
03 search For
[BY create New Proposal
[BY Creste New PT Record
bl Reporton
@) Help- D
@ welp-pT

My Profile

My Calendar
« April 2014 v

s/m T[wTFls
i]2]z a5
&7 85101112
1z ]14]15 1617 [18 13
202122 23] 242526

My Action Items

% open
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Logging In and Navigation

3.b

External Interests

The External Interests tab allows users to submit Conflict of Interest (COI) disclosures.

e Update: Allows users to recertify or update their annual COI disclosure.

Logged in User: Mr. Test 19 Infoed

Tuesday, April 22, 2014

‘e Find Funding ¥ CV Database

Records Found: 0.

® @ [i]

Exit  Help Support

My Open Action Items
Open_Assigned/Due

Item  PI Name

Type

ing reviews

Povered B
Mr. Test 19 Infoedl hlﬂ!pjﬂq}grg e

Action Required Versien: 12.803.01

My Proposals

External Interests

=) Update

My Calendar
4 April 2014 »

s/M T|w T Fs
1]2][3]a]s
6|7 8|5 10]11]12
13|14 |15]16/17 1813
ALY a e

3.c

My Profile

The My Profile tab allows users to edit their personal profile and settings.

e Edit Icon: Allows users to edit or update their personal profile information.

e Setting Icon: Allows users to change or customize their IRES Main Page preferences,

i.e. color scheme, tabs, etc.

Logged in User: Mr. Test 19 Infoed Tuesday, April 22, 2014
[© Find Funding & cv Database ‘
® © [ Records Faund: 0. Porrersd By
Exit Help Support My Open Action Items Mr. Test 19 Infoed| ]nfOEd
5 . - = InfoEd Intemational, nc.
Open_Assigned/Due Item PIName  Type Outstanding reviews Action Required Version: 19.805.51
My Cotengar
[External interests | —
s M T wT[F[s
[y Profile EARERA T
B e & 783 [10]1[12
A Relsted Objects 13[14]15]16[17[18]12
A smants 202122 [23[24 [25]26
27]28[29 30
& settings
1oz o

Logged inUser: Mr. Test 19 Infoed Tuesday, April 22, 2014
[@ Find Funding ¥ Cv Database
*® © o Records Found: 0, P“"“d,.‘?
Bt __He _Swet | [My Open Action Items Mr. Test 19 Infoed| Mﬂ!ﬂfﬂfﬂ)aggm
My Projects Open Assigned/Due Ttem PI Name Type i reviews Action Required Version: 12‘303‘61
iy Cotondar
i
T T
My Profile [smrlwrlr s]

e Exit: Use this icon to exit the IRES system. It is important to use this icon rather than
Xx’ing out of the browser window to ensure that the application is closed properly.

e Help: Thisicon is not used.

e Support: Use this icon to access the Toolkit section of the GCA/GCFA website.
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Logging In and Navigation

5 From the IRES Main Page, select one of the following
options from the right-hand menu bar:

e My Action Items: Not being used at this time
e My Messages

Logged in User: Mr. Test 19 Infoed Tuesday, April 22, 2014

| © Find Funding # CV Database

* © i Records Found: 0. W
Exit  Hal| Support :
! =F it My Open Action Items Mr. Test 19 Infoed”

Open igned/Due Item PI Name Type ing reviews Action Required Version: 12,.802.01

My Projects
My Proposals My Calendar
4 April 2014 »
External Interests
s/m T|w 7T Fls

12345

My Profile
A e 57|85 10]11]12
T relsted Objects 1314151617 1813
5 smarts 20|21 |22 23|24 25|26

2728 2520
#  seuings
2014 v

My Action Ttems.

My Workflow Maps

My Messages

Note: The My Workflow Maps tab is not being used at this time.

5.a My Messages

The My Messages tab allows users to view emails and notifications sent to their IRES Inbox.

Loggad in User: Mr. Test 19 Infoed Tuesday, April 22, 2014

[@ Find Funding 4 CV Database

F

E o o Records Found: 0.
Exit  Help Suppart My Open Action Items Mr. Test 19 Infaed”
Lo Version: 12.602.01

_ o = 5 -

My Projects Open igned/Due Item PI Name Type reviews Action Re
My Proposals My Calendar

[l April 2014 »

s M/ T/w T[F[s
My Profile TTatalals
[T =T s 789 w11z
3 Related Objects 13[14]15]1617[18[13
T smarTs 20[21 22[23 24]25)2¢
. 2728|2330
Settings
2014 v

My Action Ttems

My Messages

InBox

Delst=d

Tasks

graodiad
£

Preferences
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PD and PT Record Navigation

This quick guide highlights the process for navigating IRES Proposal Development (PD) and Proposal
Tracking (PT) records, the standard tabs, and folders located in each.

PROPOSAL DEVELOPMENT (PD)

Note: The sidebar for a proposal in PD varies based on the sponsor and template chosen during the
Setup Questions. All templates for Master Record proposal types (New, Competing Continuation,
Resubmission etc.) have the Setup Questions, Face Page, Personnel, Budget, Internal Documents,
and Finalize tabs, as well as other tabs specific to that type. Child Record proposal types (Non-
Competing Continuation, Supplement...) may include some of these tabs, as well as other tabs specific
to that type.

Setup Questions: Answering the Setup Questions will drive the
selection of the appropriate proposal template that is generated
SF424 (RER) for the proposal.

Performance Sites

e Setup Questions

Personnel Tab: Lists all personnel associated with the project.
Other Project Info The Principal Investigator (PI) chosen during the Setup
Questions will be included in the Key Personnel section. Use
this tab to enter Key Personnel Consultants, Non-Key

Project Summary

Project Narrative Personnel Consultants, and Other Significant Contributors.
Fr=lererre=e (e All other personnel should be entered via the Budget Tab.
Resources Budget Tab: Allows users to enter Budget details including
Other Attachments Personnel, Non-Personnel, Cost Sharing, SubAward and
SubProject costs via the Budget Summary screen or by Budget
Personnel .
Period.
New Budget
PHS 338 Cover Page Internal Documents: Allows users to review and/or modify

institutional forms and upload institutional supporting documents

DEiss EEERILE associated with the proposal.

PHS 3538 Checklist

Finalize: Allows users to build PDF documents, sequence the
application pieces, and submit the application to the route for
review, certification, approval and submission to the sponsor.

Approvals

Internal Documents

Finalize

4/25/2014 5:04:17 PM Pagelof4



PD and PT Record Navigation

Done: Click Done to completely exit the PD Record window.

Save: Always click Save after entering information in the PD Record, and prior to clicking Done.
History: Use this icon to view information on users that have accessed the PD Record.
Support: Use this icon to access the Help section of the GCA/GCFA website.

Access: This icon shows the user’s security information by role.

Show: Use this icon to turn on the Hover Help feature. Once clicked, the Hide icon will replace
the Show icon. Use the Hide icon to turn off the Hover Help feature.

Additional Icons:

lcon Use

=5 To Open

B’ To View

[, or@ | To Edit

o To Remaove

il To Delete

EI For a Calendar

% To Upload a Document
= To Open a POF

To Replace

=h To Download

E To Get a Document

@ To Remove a Document
() For a History

=2 To Inflate

{3' For Committed

B For a Budget Detail

53] To Build

FE To Ingert

E For a History
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PD and PT Record Navigation

PROPOSAL TRACKING (PT)
The following PT sidebar displays, allowing you to enter or review proposal data.

Proposal 12-004840 Submissions Folder: Displays sub-folders that allow you to enter or
B@ Submissions (2) view information into the PT Record.
&[0 vew @ Summary Folder: Enter/edit basic record information associated with
-2 Ssummary the proposal, including title, type, deadline date, Reviewer, Dept. Admin.
O3 Sponsor Contact and department.
- Personnel 3) Sponsor Folder: Enter/edit detailed information about the sponsor to
L3 Budget which the proposal is being submitted in addition other information
.53 Period 1 including program and instrument type.
-1 Peried 2 Personnel Folder: View all key, non-key and responsible personnel on
.53 Period 3 Fhe_ p_ropos_al. As personnel are added, a sub-folder is created for each
) individual in the PT Record.
[3..|E:] Period 4
(5.5 Perind 5 Note: Always add personnel through the Budget folder to populate the
Personnel folder.
i 2 Y
_[5) Cost Sharing Budget Folder: Enter/edit budget and personnel information. See
AT setup Agreements Folder: Enter, edit and track contract details related to the
|00 Agreements (0 proposal.
G-[C3) Attachments (2) SubProjects Folder: View all SubProjects on the proposal.
-0 Status History (%) Note: Always add SubProjects through the Budget folder.
..U Snapshot
A snap . o Attachments Folder: Upload or review proposal documentation that
i [2] Mon-Competing Continuation @g) was previously uploaded, create or modify electronic institutional forms,
EJ"D Nen-Competing Continuation () e.g. the TranSum e-Form.
-y Add New FT Status History Folder: Enter a new status or view the status history of
|y Add New PD the PT Record.
=0 Awards (1) Snapshot: View a consolidated summary of all information entered into
-0 Period 1 the PT Record.
- Fas Add New PT: Create a Child Record off of the Master Record.
IE] Cost Sharing i
) setup Add New PD: Create a Child Record off of the Master Record.
|5 Approvals (0) Awards Folder: Enter/edit award and budget information.
|2 Related Propozals (0) Approvals Folder: View IACUC and HRPP approvals.
[0 Communications (0) Related Proposals Folder: View or add records related to the Master
D) Activity Log () Record, e.g. Competing Continuation, Resubmission etc.
) Attachments (5) Communications Folder: Enter or track communications related to the
PT Record.
Activity Log Folder: Enter/edit activities items that require an action,
e.g. T&C Review, JIT Requested etc.
Note: All activity items must be closed once resolved.

4/25/2014 5:04:17 PM Page3of4



PD and PT Record Navigation

IRES Icons:

* E @ ¢« 0 °

Dons Sawve Help History Support Acoesss Show

Done: Click Done to exit the PT Record window. Reminder: Click Save prior to clicking Done
to save entered proposal information.

Save: Always click Save after entering information in the various folders of the PT Record.
Help: Routes users to the InfoEd Proposal Tracking Users Guide.

History: Displays information related to the access history of the PT Record.

Support: Use this icon to access the Toolkit section of the GCA/GCFA website.

Access: Shows security information by role.

Show: Displays help information for individual fields.

Additional Icons:

SEAAARAAANAAALARALEARARALER AR AN ANy

Y muse In Use
L4
&f‘ View (only) a Record

Open a Record (edit)

ﬂ Delete

AEAALAAAEARALALALEARALALALERRLL ALY

L L ey

L P Py

B Edit

i

2 Send

Print

'h B

Remove
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Searching for a Proposal

This quick guide highlights the process for searching for a proposal in IRES.

1 Click Search For under the My Proposals tab.
H* e 0
Exit: Help Support
[ My Projects

My Proposals
I show/List
g Search For

[h Create New Proposal
[b Create New PT Record
t_}) Help - PD

@) Help - PT

| External Interests

| My Profile

2 Enter the search criteria in the appropriate field.
Search using any of the following criteria:

e Proposal Number
e Sponsor/Scheme
e PI

e Legacy Number
e Proposal Status

e Primary Assoc Dept.

Proposals - Search For Locate Clear All
Use * for wildcard
Property Value Property Value
Proposal I | Legacy k | |
Sponsor/Scheme | Sponsor Name | Proposal Status I
PI | Investigator Name | Primary Assoc Dept |Depa."':msnr Name
4 Hide Additional Search Options &

Note: Use the wildcard (*) symbol to replace unknown values. Place the wildcard at the beginning
or end of the information entered only in non-Progressive Search fields, i.e. Proposal Number and
Legacy Number fields.

4/25/2014 5:05 PM Page1of3



Searching for a Proposal

2.a If necessary, click Show Additional Search Options tab to enter additional details.

Propeosals - Search For
Use * for wildcard

Property Value

Proposal number

L ]

Property Value

Legacy Number

Sponsor/Scheme | Sponsor Name

| Proposal Status |

PI | Investigator Name

Locate: Clear Al

‘ Primary Assoc Dept |Departmsm Name

I 4 Hide Additional Search Options . I

The Additional Search Fields screen will display. Use this screen to narrow your search.

Proposals - Search For
Use * for wildcard

Lacats Clear All

Sponsor Program # |

Property Value Property Value

Proposal number | Legacy | ‘
Sponsor/Scheme | Sponsar Name | Proposal Status I
pI [mvestigator Name | Primary Assoc Dept | Department Name

Additional Search Fields

Title [ | Project Status |
Sponsor Type | Sponsar Type | Deadline | | - |

Requested Start Date l:l

PI Department | Department Name

| Requested End Date l:l

Investigator | Investigator Name

| Awarded Start Date ]

Investigator Dept. | Department Name

i

| Awarded End Date

Award Number |

Protocol Number |

[ |

Award Date

Grants.gov ID # |

| & Hide Additional Search Options & |

Proposal Type I Sub Contractor # | ‘
Approval Date ] Originating Sponsor [Spermar e
Activity Code [

Click Hide Additional Search Options to hide the Additional Search Fields section.

To search and locate proposals beginning with the number 14 (i.e., created in the year 2014),
enter 14* in the proposal number field and click Locate to execute your search.

Proposals - Search For
Use * for wildcard

I Locate I Clear Al

Property Value Property Value

Proposal number | | Legacy k | |
Sponsor/Scheme [Sponsor Name | Proposal Status |
PI | Investigator Name | Primary Assoc Dept | Department Name

4 Hide Additional Search Options &

4/25/2014 5:05 PM
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Searching for a Proposal

4 All results matching your search criteria will display.

Proposals - Search For Locste || Clear Al

Use * for wildcard

Property Value Property Value

Proposal numk [12* Legacy Numk | |
Sponsor/Scheme [Sponsor Name | Proposal Status |
PI | Investigator Name | Primary Assoc Dept |DEI"‘?"T-""9”: Name

4 Hide Additional Search Options &

EﬁII“S S-hmning Page 1 cvf4-2 (1049 Proposals Found) et
[Institution Numbers Title (PI)
Proposal Type Legacy Number/ Requested Period Sponsor Info
Award Number Awarded Period Department
14-001000 - Genome-wide translational control in human cortical neurons by RNA binding proteins implicated in fr al d ti y
- Weissman, Sherman Morton
aNew ) M154147 01-Now-2013 -01-Nov-2014  Association for Frontotemporal Degeneration (Formally:

03-Now-2013 - 01-Now-2104  Association for Frontotemporal Dementias)
Research MGEN 729003

14-001001 - Placental exosomal syncytin-1 and pregnancy complications in women with APS - Abrahams, Vikki M y
=L £ M157925 01-Jan-2014 -31-Dec-2016  American Heart Association
- Reproductive Sciences MOBGYN 723018
14-001002 - Development of a Multivalent Chikungunya/dengue virus vaccine - Rose, John K y
a MNew £ M156257/1R01 01-May-2014 -30-Apr-201%  National Institutes of Health/DHHS
= Research MPATH 725006
14-001003 - Mechanisms of Abnormal Enterochromaffin Cell Secretion of Serotonin in Crohn's Disease - Kidd, Mark Simon y
aResubmission ) 12-005708/R01 01-Apr-2014 -31-Mar-2019 National Institute of Diabetes and Digestive and Kidney
Mimmmm s (TU LS
5 Scroll your mouse over the folder (@ ) icon. The record menu bar will display.
14-001006 - Exocrine Pancreatic Zymogen Activation - Gorelick, Fred i
- Resubmission € M158114/2R01DK054021- 01-Apr-2014 -31-Mar-2019 National Institute of Diabetes and Digestive and Kidney
14 = Diseases/NIH/DHHS

Digestive Diseases MIMED 721215

14-001007 - The role of mitochondria and the mechanisms of action in axon regeneration - Han, Sung Min ]
@New L M158164 01-Apr-2014 -31-Mar-2017 Helen Hay Whitney Foundation
= Research MGEN 729003
14-001008 - lati. i and di Costs in the East and South China Seas - Weiss, Jessica © y
01-Jul-2013 -30-Jun-2014 Uppsala University
PD PT Fwd Del &
|} Sy B & a ﬁe 01-1ul-2013 - 30-Jun-2014 Political Science FASPSI 597001
EE WED EE =S Ehall on Life History Traits - Medzhitov, Ruslan M i
I3 New 01-Sep-2013 -31-Aug-2017  Ellison Medical Foundation

Research MIMMU 707103

Select one of the following icons within the appropriate column:
e Select the Edit ( ) icon to open the record in edit mode.
o Select the View (6'0/) icon to view the record in View Only mode.

e Select the Forward (5 ) icon to forward the record to another IRES user.

e The Delete ( i} ) icon is disabled, and is not available for use.
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Initiating a Proposal

(S2S:System to System)

This quick guide highlights the process for initiating a proposal for an S2S proposal for submission to
Grants.gov in IRES Proposal Development (PD).

1 Log into IRES and click the My Proposals tab.

*® © i ]

Exit Help Support

My Projects

My Proposals

External Interests

My Profile

2 Click Create New Proposal.

&
o

o

Exit Help Support

My Projects

My Proposals
I showList
ﬁ Search For

@ Create New Proposal I

a Create New PT Record

4/25/2014 5:06 PM Page1of11



Initiating a Proposal

(S2S:System to System)

The Create New Proposal window will display.

Step #0: Click the Change PI button.

Complete the New Proposal Questionnaire.

suonn E Ms. Laura B. Kozma- Research Enterprise Operation RESADM 527202 ———-TBD-—-

Cancel

New Proposal Questionnaire

Step O

Confirm you intend for the PI of this proposal to be

Kozma, Laura B. - or - now please

Step 1

[Continue to Next Step)

Create a "New" Propasal or "Copy From Existing"?

Do you want to...

Create a New Propasal
Copy From Existing Proposal

The Personnel window will display.

1. Enter the Principal Investigator’s (Pl) name in the Progressive Search field.

2. Locate and click the name of the person in the search results list.

3. Click Select.

Personnel

The PI's name will display in Step #0.

Step #1: Confirm that the system defaults to Create a New Proposal, and click Continue to

Next Step.
0 E B Proposal el
Support Show Richard Stephen Janis- Shared Solutions ITSS5G 536001 —TBD-——

Cancel

New Proposal Questionnaire

Step 0

Confirm you intend for the PI of this proposal to be

Janis, Richard Stephen - or - _ChangePi| now please

Step 1

Continue to Next Step)

Create a "New" Proposal or "Copy From Existing"?

Do you want to...

Create a New Propasal
oPy From Exeting Proposs

4/25/2014 5:06 PM
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Initiating a Proposal

(S2S:System to System)

4 Step #1 Continued: Use the drop down menu to choose the Select from Grants.gov
Opportunities.

Click Continue to Next Step.
Note: Clicking the “Back” button will allow you to return to the previous step.

- - Proposal A
suo;;nn ﬁ Richard Stephen Janis- Shared Sclutions ITS55G 536001  TED—
Cancel
New Proposal Questionnaire
Step O
Confirm you intend for the PI of this proposal to be  Janis, Richard Stephen - or - ChangePl now please
Step 1 "Mew" or "Copy From Existing”™? Create a New Proposal
Step 1 Continued.... |SEE-2i el e el
ST=Ct Trom 21 =PI Cpportunmes
Satup Proposal Manually

The following options are available in the Step 1 Continued drop down menu:

1. Select from Grants.gov Opportunities: This option includes opportunities in the SPIN and
Grants.gov database that are electronic proposal submissions only.

2. Setup Proposal Manually: This option will route users to Step 2, and allows users to
manually set up a proposal record without an assigned opportunity. Refer to Initiating a
Proposal Non-S2S for instructions about how to initiate a proposal which will not be
submitted system to system.

5 If you choose the Select from Grants.gov Opportunities option, enter the Funding Opportunity
Number in the search field and click Search. If you do not have the Funding Opportunity
Number, you may also search by keyword or sponsor.

New Proposal Questionnaire
Step 0

Confirm you intend for the PI of this proposal to be Janis, Richard Stephen - or - _ChangePl | now please

Stap 1 "Mew" or "Copy From Existing"? Create a New Proposal

Step 1 Continued....
[pa-13-160 |s2s V] |searchl|

4/25/2014 5:06 PM Page30f 11



Initiating a Proposal

(S2S:System to System)

6 Upon selecting the funding opportunity, you will be routed back to the New Proposal
Questionnaire screen. Verify that the Opportunity Number, CFDA, Sponsor, and Title
populated correctly from Grants.gov. Click Select.

Cancel

New Proposal Questionnaire
Step 0

Confirm you intend for the PI of this proposal to be  Janis, Richard Stephen - or - _ChangePl| now please

Stap L "MNew" or "Copy From Existing"? Create a New Proposal

Step 1 Continued....
[pa-1z-160 | s25 ] [Search]

1 Records Found

|opportunity Number 2]cFDA Number (2] competition 10 2l competition Title [2]525 2] 0pen Date [2] Agency ] Title [2] Spin View
PA-12-1E0 93,273 FORMS-C o |08-Sep-2013 |Department Alcohol Use Disorders: SPIN
of Health  |Treatment, Services, and
[\ and Human |Recovery Research (ROL)
Services
7 Step #2: Use the drop down menu next to Please Select a Proposal Type to select the type of

proposal that you want to create. The default Proposal Type will be New.

Click Continue to Next Step.

5 o Richard Stephen Janis- Shared Solutions IT555G 536001 (Mational Institute on Alcohol
Abuse and Alcoholism/NIH/DHHS)
Cancel
New Proposal Questionnaire

Step 0
Confirm you intend for the PI of this proposal to be  Janis, Richard Stephen - or - _ChangeFl now please

Step 1 "New" or "Copy From Existing"? Create a New Proposal

Program Number | Pragram Name CFDA | Competition 1D | Sponsar

PA-13-160 Alcohol Use Disorders: Traatment, Services, and Recovery | 52.273 | FORMS-C National Institute on Alcohal Abuse and
Research (R01) Aleoholism/ NIH/DHHS

e —
ontinue to Next Step Limited Submission

Non-Competing Continuation
Supplement

Extenzion

Transfer

Binding Letter of Intent/Pra-Application
At Risk Request

Cost Sharing Approval Form

Just In Time

Resubmission

No Cost

4/25/2014 5:06 PM Page 4 of 11



Initiating a Proposal

(S2S:System to System)

8 Step #3: The IRES system automatically populates the sponsor’s name in the Sponsor field
based on the Grants.gov opportunity selected. Click Continue to Next Step.

Cancel

New Proposal Questionnaire
Step 0

Confirm you intend for the PI of this proposal to be  Janis, Richard Stephen - or - _ChangePl| now please

Step 1 "New" or "Copy From Existing"? Create a New Proposal

Program Number | Program Name CFDA | Competition 1D | Sponsar

PA-13-160 Aleohal Use Diserdars: Treatment, Services, and Recovery | 83,272 | FORMS-C National Institute an Alcohal Abuse and
Research (RO1) Alcoholism/NIH/DHHS

Step 2 Proposal Typs New

Step 3 Select a Sponsor

[ niztional Institute on Alcohol Abuse and Alcohalism/NIH/DHHS | ¥ [| Alternate sponsars listed in SPIN for this Oppartunity

ontinue to Next Stepf OR Select from Full Sponsor List

Step #4: The IRES system will automatically create a Proposal Number for the PD Record.

9 Step #5: Enter the proposal's Title in the Proposal Title field, and click the Continue to Next
Step button.

ki - - - - - Proposal ~
o Richard Stephen Janis- Shared Solutions ITSS5G 536001 (Mational Institute on Alcohol

support show 2 ——TBD—
Abuse and Alcoholism/NIH/DHHS) _TBD
Cancel

New Proposal Questionnaire
Step 0

Confirm you intend for the PI of this proposal to be Janis, Richard Stephen - or - _Change Pl now please

Stap 1 "New" or “Copy From Existing"? Create a New Proposal

Program Number | Program Name CFDA | Competition ID | Sponsor

PA-13-160 Alcohol Use Disordars: Traatmant, Services, and Racovery | 93.273 | FORMS-C National Institute on Alcohol Abuse and
Research (R01) Alcoholism/NIH/DHHS

Step 2 Proposal Type New

Step 3 Selected Sponsor National Institute on Alcohol Abuse and Alcoholism/NIH/DHHS

Step 4 "Tracking” Number or "Proposal” Mumber This proposal will be automatically numberad.

Step 5 Enter the Proposal's Title Alcohol and Drug Addition- Altarnative Treatment

Approaches, Outcomes, and Advancements

ontinue to Next Step|
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Initiating a Proposal

(S2S:System to System)

10 Step #6: Use the Show Calendar icons to enter the project Start Date and End Date.

Click the Continue to Next Step button.

[i ] ‘ Alcohol and Drug Addition- Alternative Tr Approaches, Outcomes, and
Support Show Advancements

Richard Stephen Janis- Shared Solutions ITSSSG 536001 (Mational Institute on Alcohol
Abuse and Alcoholism/NIH/DHHS)

Cancel

New Proposal Questionnaire

Step 0
Confirm you intend for the PI of this proposal to be  Janis, Richard Stephen - or - _Change?l now please

Step 1 "New" or "Copy From Existing"? Create a New Proposal
Program Number | Program Name CFDA | Competition ID | Sponsor
PA-13-160 Alcohol Use Disorders: Treatmant, Services, and Recovery | 93.273  FORMS-C Mational Institute on Alcohal Abuse and
Research (RO1) Alcoholism/NIH/DHHS
Stap 2 Propasal Type New
Stap 3 Selacted Sponsar National Institute on Alcohol Abuse and Alcoholism/NIH/DHHS
Step 4 "Tracking" Mumber or "Proposal” Number This proposal will be automatically numbered.
Step 5 Proposal's Title Alcohol and Drug Addition- Alternative Treatment Approaches, Outcomes, and
Advancements

Step 6 What are the project start and end
h 01-Nov-2014 to [30-020q =
inue to Next Stap] dates? [ R 4 =] [

11 Step #7: Verify that the number of years/periods listed is correct.

Click the Continue to Next Step button.

(i ] Alcohol and Drug Addition- Alternative Tr Approaches, Outcomes, and
Support Show Advancements

Richard Stephen Janis- Shared Solutions ITSS5G 536001 (Mational Institute on Alcohal
Abuse and Alcoholism/NIH/DHHS)

Cancel

New Proposal Questionnaire
Step O
Confirm you intend for the PI of this proposal to be  Janis, Richard Stephen - or - _Change Pl now please

Step 1 "Mew" or "Copy From Existing"? Create a New Proposal
Program Mumber | Program Name CFDA | Competition ID | Sponsor
PA-13-160 Alcohol Use Disorders: Treatmant, Services, and Recovery 93.273 | FORMS-C Mational Institute on Alcohol Abuse and
Ressarch (RO1) Alcoholism/NIH/DHHS
Stap 2 Praposal Type New
Step 2 Selacted Sponsor MNational Institute on Alcohol Abuse and
Alcoholism/NIH/DHHS
Stap 4 "Tracking”" Number or "Proposal” Number This proposal will be automatically numberad.
Step 5 Proposal's Title Alcohol and Drug Addition- Alternative Treatment

Approaches, Dutcomes, and Advancements

Step 6 Project Start and End Dates 01-Nov-2014 to 30-Oct-2019

7 How many years and/or budget periods would you like?
If you need additional years/pericds bayend 7, you may
add them as needed once inside the proposal.

St
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Initiating a Proposal

(S2S:System to System)

12 1. Verify that the information entered for Step # 0 — 7 is correct.
2. Click the No, Go back and make changes button to edit a specific section.
3. Click the Yes, Create Proposal button to create a new proposal with the information entered.

Cancel

New Proposal Questionnaire
Step 0

Confirm you intend for the PI of this proposal to be Janis, Richard Stephen - or - _ChangeFI now please

Step 1 "Mew" or "Copy From Existing"? Create a New Proposal
Program Mumber | Program Name CFDA | Competition ID | Sponsor
PA-13-160 Alcohol Use Disorders: Treatment, Services, and Recovery 93.273 |FORMS-C Mational Institute on Alcohal Abuse and
Research (RO1) Alcoholism/NIH/DHHS
Step 2 Proposal Type New
Step 2 Selected Sponsor National Institute on Alcohol Abuse and Alcoholism/NIH/DHHS
Step 4 "Tracking" Mumber or "Proposal” Number This proposal will be automatically numbered.
Step 5 Proposal's Title Alcohol and Drug Addition- Alternative Tr. App hes, O and Advan
Stap 6 Project Start and End Dates 01-Nov-2014 to 20-Oct-2019
Step 7 Mumber of Budget Periods 5

Is all of the above i fon correct? [¥es, Create Proposall[No, Go back and make changed] |

Clicking "Yes, Create Proposal” will create = new propesal with the proparties you have indicatad sbova. Thers is one final screan (Step 8) of questions to
be completed before you can start entering your new propesal. Again, you will be able to change the properties of the proposal once it has been created if ne=d

13 If the Yes, Create Proposal button is selected, the Setup Questions screen will display.

Step #8: Final Setup Questions by Section

Submission Mechanism/Form Information Section:
1. Verify that the correct Submission Mechanism/Screen Template has been selected and
change if necessary. See Submission Mechanism/Screen Template for additional
information.

®oEde 0 ‘ Alcohol and Drug Addition- Alternative Treatment Approaches, Outcomes, and [—
Dine Sock Save Hep Suppor Show Advancements | 1io0202 |

Richard Stephen Janis - Shared Solutions ITSSSG 535001 (National Institute on Alcohol
Abuse and Alcoholism/NIH/DHHS)

»  Setup Questions (Step 8)
Setup Questions Please answer all questions below and click SAVE. Show

Each propesal is broken dovin into several sections based upon what the sponsor and your institution requires. Gnce each section is completed, indicate so by checking the Completed checkbox in the
upper ight comer of that section. When all sections have bean complated, you will be able ta produce the final copy of your proposal.

Form Information

Propasal Spansar is set ta National Institute on Alcohal Abuse and Alcoholism,/ NIH/DHHS. Click here to change.

s this a flow through Project?  ves (O 1o ®

Please select s Submission Mechanism/Screan Template [ 424 R&R NIH Dynamic (slectronic submission) | v ||

Yes  MNo

() () Will this be a proposel ta PHS, NIH or one of the branches of NIH?

(O @ Is this an un-solicitad application?

Opportunity Number : [PA-13-160 Get Opportunity Number Spin Opportunity Grants.gov Opportunit
Grants.Gov ission Information
Opportunity Number: PA-13-160 CFDA Number: 93.273

ity Title: Alcohol Use Disorders: Treatment, Services, and Recovery Research (R01)
National Institutes of Health

08-Sep-2013

ate: 17-May-2016

cn: Alcohol Research Programs.
FORMS-C
FORMS-C

Mechanism Opt In/Out

nnot be over 1 page for Resubmissions.

may not exceed 5 Budget Periods.

« The RO1 project period may not excesd 5 years.
201 e PR

L,
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Initiating a Proposal

(S2S:System to System)

2. If the proposal is a flow through Project, select the Yes radio button. The default selection

will always be No for an S2S submission

Setup Questions

Please answer all questions below and click SAVE.

Each proposal is broken down into several sections based upan what the sponsor and your institution requires. Once each section is completed, indicate so by checking the Completed checkbox in the
upper right comner of that section. When all sections have been completed. you will be able to producs the final copy of your proposal.

Submission Mechanism/Form Information

Proposal Spensor is set to National Institute on Alcohol Abuse and Alcoholism/NIH/DHHS. Click here to change.
| 15 this 2 flow through Project?  ves () o ® |

Please selact a Submission Mechanism/Scrasn Template [424 R&R NIH Dynamic (slectronic submission)
Yes No

() ) will this be 2 propesal to PHS, NIH or one of the branches of NIH?

() @ Is this an un-solicited application?

Opportunity Number : |PA-13-160

Get Opportunity Mumber Spin Opportunity Information Grants.gov Opportunity Instructions

3. Select the Yes or No radio button to indicate if the proposal will be to PHS, NIH or one of
the branches of NIH.

Setup Questions

Please answer all questions below and click SAVE.

Each proposal is broken down into ssvaral sections based upon what the sponsor and your institution requires. Once each section is completed, indicate so by chacking the Completed checkbox in the
upper right comer of that section. When all sections have been completed, you will be able to produca the final copy of your proposal.

Submission Mechanism/Form Information

Propeosal Sponser is set to National Institute on Alcohol Abuse and Alcoholism/NIH/DHHS. Click hers to change.
Is this a flow through Project?  yas () o (8

Please selact 2 Submission Mechanism/Scraen Templats [424 R&R NIH Dynamic (slectronic submission}

Yes No

(@ (O will this be 2 propesal to PHS, NIH or one of the branches of NIH?

4. The Opportunity Number field will be pre-populated based on the opportunity selected
in Grants.gov. If you need to change the Opportunity Number, click the Get

Opportunity Number link next to the Opportunity Number field to search for the
opportunity number.

Setup Questions

Please answer all questions below and click SAVE.

Each proposal is broken down into several sections based upan what the sponsor and your institution requires. Once each section is completed, indicate so by chacking the Completed checkbox in the
upper right comer of that section. When all sections have been completed, you will be able to praduce the final copy of your proposal.

Submission Mechanism/Form Information

Proposal Sponsor is set to National Institute on Alcohol Abuse and Alcoholism/NIH/DHHS. Click here to change.
Is this 2 flow through Project?  yes () o @

Please select a Submission Mechanism/Seraan Template [424 R&R NIH Dynamic (slectronic submission)
Yes Mo

[C} () will this be a proposal to PHS, NIH or one of the branches of NIH?

(@] (@ Is this an un-sclicited application?

Opportunity Number : |PA-13-160

Get Opportunity Number Spin Opportunity Information Grants.gov Opportunity Instructions
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Initiating a Proposal

(S2S:System to System)

14 Step #8 Continued: Final Setup Questions by Section

Grants.Gov Submission Information Section:
1. Review the Opportunity information, validation requirements, and forms included in the
proposal template.

Grants.Gov Submission Information

‘Opportunity Number: PA-13-160 CFDA Mumber: 93.273
Opportunity Title:  Alcohol Use Disorders: Treatment, Services, and Recovery Research (R01) CFDA Description:  Alcohol Research Programs
(QOffering Agency: National Institutes of Health Competition ID: FORMS-C
Open Date: 08-Sep-2013 Form Version: FORMS-C
Close Date: 17-May-2016 Agency Contact:

RO1 Validations = Mechanism Opt In/Out

+ RO1 Introduction cannot be over 1 page for Resubmissions.

The RO1 project period may not exceed 5 Budget Periods.

The RO1 project period may not excead 5 years.

RO1 Introduction cannot be over 1 page for Revisions.
« RO1 ion is v for revision: i
« RO1 Research Strategy is required.

RO1 Specific Aims is required and limited to 1 page.

NIH Annual $500,000 direct cost limit applies to this proposal.
« RO1 Research Strategy page limit:12 pages.

For RO1 submissions a nan-zero value for calendar manths, academic menths, or summer menths is required for each senior/key person.

Form Version Included
RR_SF424_2_0 RR_SF424_2_0-v2.0 Vg
PHS398_ResearchPlan_2_0 PHS398_ResearchPlan_2_0-v2.0 Vg
PHS238_CoverPageSupplement_32_0 PHS358_CoverPagsSupplemant_2_0-V2.0 g
RR_KeyPersonExpanded_2_0-v2.0 RR_KeyPersonExpanded_2_0-v2.0 Y4
Other Project Info RR_OtherProjectinfo_1_3-v1.3 Y4
performancesSit_2_0-V2.0 performanceSite_2_0-V2.0 Y4
RR_SubawardBudget3n_1_3-v1.3 RR_SubawardBudget30_1_3-v1.3

FlannedRapart PlannedReport-V1.0

PHS238_CumulativelnclusionRaport PHS258_CumulativelnclusionReport-V1.0

PHS398_ModularBudget_1_2-v1.2 PHS358_ModularBudget_1_2-v1.2

RR_Budget_1_3 RR_Budget_1_3-V1.3 W
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Initiating a Proposal

(S2S:System to System)

Step #8 Continued: Setup Questions by Section:
15 Deadline Information Section:

1. Use the drop down menu to select the Deadline Type.

2. Review the Deadline Date and update if necessary. (This information is auto-populated.)

3. Review the Deadline Time. (This information is auto-populated.)

4. Review the Deadline Time Zone. (This information is auto-populated.)

Deadline Information

Yes MNo
(® () Isthers a Deadline for this Submission?

Deadline Type: Deadline Date:  Deadline Time:  Deadline TimeZone:
IEIEctanici o-lul2014 | [S:cooem | I(GMT-S:OD) Eastern Standard Time

16 Step #8 Continued: Setup Questions by Section:

General Proposal Properties Section:
1. Select the Yes or No radio button to indicate if the proposal will involve the use of Human
Subjects.

2. Select the Yes or No radio button to indicate if the proposal will involve the use of
Laboratory Animals.

3. If the proposal will involve multiple principal investigators, select Yes radio button. The
default selection will be No.

4. Associated Department displays the owning organization of the proposal. The default is
the PI's owning Org. Update if necessary. For more information see Changing an
Associated Department.

5. PI Department displays the PI’'s Owinging Org.

General Proposal Properties

Yes No Fssocialed Departments 2dd
@® (O Will your proposal invole the use of Human Subjects? Shared Scluticns ITSSSG 526001

() @ Wil your proposal invalve the use of Laboratory Animals? P1 Departments add
() (@ Will your propeszl invelve multiple principal investigators? Shared Solutions ITSSSG 526001

() @ Will your proposal be a training grant?

Submission I ‘
Title:

(Value entered here will populate the Submission Title field in the XML header; this is & distinct data element not to be confused with the Project Title Field)
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Initiating a Proposal

(S2S:System to System)

17 Step #8 Continued: Setup Questions by Section:
If you indicated that the proposal will be submitted to PHS, NIH or one of the branches of NIH, the
Because you indicated that this proposal is to PHS/NIH ... section will display.
Because you indicated that this proposal is to PHS/NIH Section:
1. Selectthe Yes or No radio button to indicate if the proposal will involve Human
Embryonic Stem Cells.
2. Select the Yes or No radio button to indicate if the proposal is funding a Clinical Trial.
3. Select the Yes or No radio button to indicate if the proposal is an NIH-defined Phase IlI
Clinical Trial.
4. Select the Yes or No radio button to indicate if the proposal will be using a Modular
budget.
Because you indicated that this proposal is to PHS/NIH ...
Yes No
O @ Will this proposal invelve human embryonic stem cells?
O @ I=s this proposal funding a Clinical Trial?
O @ I= this proposal an MIH-defined Phase ITII Clinical Trial?
O @ Will this proposal be using 2 Modular budget?
O @ Will this proposal invelve Cumulative Inclusion Report?
Note: This section will be hidden if you indicated that the proposal will not be submitted to PHS,
NIH or one of the branches of NIH.
18 Step #8 Continued: Setup Questions by Section:

Budget Setup Information Section:

1.
2.

3.

Use the drop down menu to select the appropriate Program Type.

If the majority of the research will be conducted off campus, select the Off radio button.
The default selection will be On campus.

Click Save and Continue

Budget Setup Information

Salact the Program Type - select -

The majority of the research will be conductel On @ OFf O campus.,
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Initiating a Proposal

(Non-S2S)

This quick guide highlights the process for creating a Non-S2S proposal in IRES Proposal Development

(PD).

Log into IRES and click the My Proposals tab.

* © OI

Exit Help Support

My Projects

My Proposals

External Interests

My Profile

Click Create New Proposal.

* © i ]

Exit Help Support

My Proposals
0 showList
ﬁ Search For

@ Create New Proposal I

LE Create New PT Fecord

4/25/2014 5:06 PM
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Initiating a Proposal

(Non-S2S)

3 The Create New Proposal window will display. Complete the New Proposal Questionnaire.

Step #0: Click the Change PI button.

support Show Dr. Richard Stephen Janis- Shared Solutions ITSS5G 536001

Cancel

New Proposal Questionnaire
Step O
Confirm you intend for the PI of this propesal to be  Janis, Richard Stephen -or - now please

Step 1 Create a "New" Proposal or "Copy From Existing"? Do you want to...
Create a New Proposal
Copy From Existing roposa

The Personnel window will display.
1. Enter the Principal Investigator’s (Pl) name in the Progressive Search field.
2. Locate and click the name of the person in the search results list.

3. Click Select.

The PI's name will display in Step #0.

Step #1: Confirm that the system defaults to Create a New Proposal, and click Continue to

Next Step.
L] - - . Proposal
support show Dr. Richard Stephen Janis- Shared Solutions ITSS5G 536001

Cancel

New Proposal Questionnaire

Step 0
Confirm you intend for the PI of this proposal to be  Janis, Richard Stephen - or - _ChangePl now please

Step 1 Create a "New" Proposal or "Copy From Existing"? Do you want to...
Create a New Proposal
|Continue to Next Step| ST
—_————
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Initiating a Proposal

(Non-S2S)

4 Step #1 Continued: Use the drop down menu to choose the Setup Proposal Manually option.

Click Continue to Next Step.
Note: Clicking the “Back” button will allow you to return to the previous step.

New Proposal Questionnaire
Step 0

Confirm you intend for the PI of this proposal to be  Janis, Richard Stephen - or - _ChangePl | now please

Step 1 "Mew" or "Copy From Existing”™? Create a New Proposal
Step 1 Continued.... ||Setup Proposal Manually
|Continue to Next Step||
5 Step #2: Use the drop down menu next to Please Select a Proposal Type to select the type of

proposal that you want to create. The default Proposal Type will be New.

Click Continue to Next Step.

New Proposal Questionnaire
Step 0

Confirm you intend for the PI of this proposal to be Janis, Richard Stephen - or - _ChangePl now please

Step 1 "Mew" or "Copy From Existing"? Create a New Proposal

Step 2 Please Select a Proposal Type: 'New I

Continue to Next Stepl

6 Step #3: Enter the Sponsor’s name in the Progressive Search field.
Locate and click the appropriate sponsor’'s name in the search results list.

Click Continue to Next Step.

New Proposal Questionnaire
Step 0

Confirm you intend for the PI of this proposal to be Janis, Richard Stephen - or - _ChangePI| now please

Step L "Mew" or "Copy From Existing"? Create a New Proposal

Step 2 Propoasal Type New

Step 3 Select a Sponsor

American Heart Association I
—
[Continue to Next Ste
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Initiating a Proposal

(Non-S2S)

Step #4: The IRES system will automatically create a Proposal Number for the PD Record.

Step #5: Enter the proposal's Title in the Proposal Title field, and click the Continue to Next

Step button.

New Proposal Questionnaire

Step 0

Confirm you intend for the PI of this proposal to be

Janis, Richard Stephen - or - _ChangePl| now please

ontinue to Next Step|

Stap 1 "Mew” or "Copy From Existing"? Create a New Proposal

Step 2 Proposal Type New

Step 3 Selected Sponsor American Heart Association

Step 4 "Tracking" Mumber or "Proposal” Number This proposal will be automatically numberad.
Step 5 Enter the Proposal's Title

Step #6: Use the Show Calendar icons to enter the project Start Date and End Date.

Click Continue to Next Step.
New Proposal Questi ire
Step 0

Confirm you intend for the PI of this proposal to be

Janis, Richard Stephen - or - _ChangePl| now please

Step 1 "Mew" or "Copy From Existing"? Create a New Proposal

Step 2 Proposal Type New

Step 3 Selected Sponsor American Heart Association

Stap 4 "Tracking" Number or "Proposal’ Mumber This proposal will be automatically numbered.
Step 5 Proposal's Title Stent Utilization and Outcomes (2005-2014)

‘What are the project start and end

[ ] [ e | B

Step 6 r

Step #7: Verify that the number of years/periods listed is correct. Click Continue to Next Step

button.
New Proposal Questionnaire
Step 0
Confirm you intend for the PI of this proposal to be  Janis, Richard Stephen - or - _ChangePl now please
Step 1 "Mew" or "Copy From Existing"? Create a New Proposal
Stap 2 Proposal Type New
Step 3 Selected Sponsor American Heart Association
Stap 4 "Tracking” Mumber or "Proposal” Number This proposal will be automatically numberad.
Step 5 Proposal's Title Stent Utilization and Dutcomes (2005-2014)
Step & Project Start and End Dates 01-Jan-2015 to 31-Dec-2019
How many years and/or budget periods would you like? 5

Step 7

If you need additional years/pericds beyond 7, you may

add them as needed once inside the proposal.

4/25
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Initiating a Proposal

(Non-S2S)

10 1. Verify that the information entered for Step # 0 — 7 is correct.
2. Click the No, Go back and make changes button to edit a specific section.
3. Click the Yes, Create Proposal button to create a new proposal with the information entered.
New Proposal Questionnaire
Step O
Confirm you intend for the PI of this proposal to be  Janis, Richard Stephen - or - _Chang=Fl now please
Step 1 "Mew” or "Copy From Existing"? Create a New Proposal
Step 2 Proposal Type New
Step 2 Selected Sponsor American Heart Association
Step 4 "Tracking" Mumber or "Proposal” Number This proposal will be automatically numbered,
Step 5 Proposal's Title Stent Utilization and Outcomes (2005-2014)
Step & Project Start and End Dates 01-Jan-2015 to 31-Dec-2019
Step 7 Mumber of Budget Periods 5
Is all of the above information correct? e II No. Go back and make cham I
Clicking "Yes, Create Proposal” will create 2 new proposal with the properties you have indicated above. Thers is ane final screen (Step 8) of questions to
be completed before you can start entering your new proposal. Again, you will be able to change the properties of the proposal once it has been created if nead
11 If the Yes, Create Proposal button is selected, the Setup Questions screen will display.

Step #8: Final Setup Questions by Section

Select the appropriate submission mechanism/screen template. See Submission
Mechanism/Screen Template guide for more information.

Please select a Submission Mechanism/Screan Templabe' Mon System-to-System (Generic Template) i I

A window will pop-up prompting you to confirm the change to the Submission
Mechanism/Screen Template for the proposal.

1. Click the OK button.

Message from webpage u

may be previcusly completed components of this proposal that might
have to be re-done because of formatting differences between the two
mechanisms.

@ You are changing the submission rmechanism for this proposal. There

| QK " Cancel
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Initiating a Proposal

(Non-S2S)

3. Select the Yes or No radio button to indicate that the proposal is a flow through Project.

Setup Questions Please answer all questions below and click

Each proposal is broken down into saveral sections based upon what the sponsor and your institution requires. Once &
upper right comner of that section. When all sections have bean complated, you will be able to produce the final copy of

Submission Mechanism/Form Information

Proposal Sponsor is set to American Heart Association. Click hare to change.

I Is this a flow through Project?  yes O Mo @ I

Please select a Submission Mechanism/Screen Template II'-.Ion Systemn-to-System (Generic Template)

4. If the proposal is a U.S. federal sponsored project, select the Yes radio button. The default
selection will be No.

o If Yes is selected, a window will appear to populate the Proposal Sponsor and
Originating sponsor.
= Click the Change link, search for the Sponsor Name and click the Select

Sponsor/ T e Selection
Prososal Spensart Originating Sponsor:
American Heart Association Change American Heart Association Change &
Tropoeel Tyee
Is this a flow Through Project? @) yes  (INo 'LN o
Opportunity Number
-~ Search SPIN/Grants.gov for Funding

5. If the proposal will be to PHS, NIH or one of the branches of NIH, select the Yes radio
button. The default selection will be No.

Yes Mo

O © Is this 2 US federal sponsored project?

O (@ will this be a proposal to PHS, NIH or one of the branches of NIH?

6. If the sponsor has given a specific reference number for the proposal, select the Yes radio
button. The default selection will be No.

a. If the Yes radio button is selected, enter the Opportunity Number in the
Opportunity Number field.

7. If this is an un-solicited application, select the Yes radio button. The default
selection will be No.

Yes  No

O @ 1s this a US federal sponsored project?

o @ Will this be a proposal to PHS, NIH or one of the branches of NIH?

@ O Has your sponseor given a spacific refarence for this proposal?

(@] (@) 1Is this an un-solicited application?

Opportunity Number : | Get Opportunity Mumber
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Initiating a Proposal

(Non-S2S)

12 Step #8 Continued: Setup Questions by Section:
Deadline Information Section:
1. Use the drop down menu to select the Deadline Type.
2. Enter the Deadline Date (if applicable).
3. Review and modify the Deadline Time (if necessary). (This information will default to
5:00p.m.)
4. Review and modify the Deadline Time Zone (if necessary). (This information will default
to EST.)
Deadline Information
Yes MNo
Ol () Is there a Deadline for this Submission?
Deadline Type: Deadline Date:  Deadline Time:  Deadline TimeZone:
[o1-sep2014 | [s:00:00PM | [(GMT-5:00) Eastern Standard Time
13 Step #8 Continued: Setup Questions by Section:

General Proposal Properties Section:

1.

n

w

Select the Yes or No radio button to indicate if the proposal will involve the use of Human
Subjects.

Select the Yes or No radio button to indicate if the proposal will involve the use of
Laboratory Animals.

If the proposal will involve multiple principal investigators, select Yes radio button. The
default selection will be No.

Associated Department displays the owning organization of the proposal. The default is
the PI's owning Org. Update if necessary. For more information see Changing
Associated Departments guide.

Pl Department displays the PI's Owinging Org.

General Proposal Properties

1=
(=N
o
— R

Yes Mo Associated Departments

() (@ will your proposal invelve the use of Human Subjects? Shared Sclutions ITSSSG 538001

O @ Will your proposal invelve the use of Laboratory Animals? PI Departments

O @ Will your proposal invelve multiple principal investigators? Shared Sclutions ITSS5G 536001

O @ Will your proposal be a training grant?
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Initiating a Proposal

(Non-S2S)

14 Step #8 Continued: Setup Questions by Section:
Budget Setup Information Section:
1. Use the drop down menu to select the appropriate Program Type.

2. If the majority of the research will be conducted off campus, select the Off radio button.
The default selection will be On campus.

Budget Setup Information

Select the Program Type '— salect - I
The majority of the research will be conducbedhn © Off Ocampusl

Sawve and Continue

15 Click Save and Continue.

‘| Save and Continue I‘
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Creating a Child Record Proposal

This quick guide highlights the process for creating a Child Record proposal in IRES Proposal
Development (PD). Note: The types of PD Child Record proposals that may be created include:
¢ Non-Competing Continuation
e Supplement
e Extension
e Just In Time (JIT) for revised budgets

1 | Click Search For under the My Proposals tab.

My Proposals
I shovList

[b Creste New Proposal

[b Creste Mew PT Record
. Report On

Tﬁ WorkFlow Admin

@) Help - FD

&) Help - PT

2 | Enter the search criteria in the appropriate search field. Search using any of the following criteria:

e Proposal Number
e Sponsor/Scheme (Name)
e Pl (Last Name)
e Legacy Number
e Proposal Status
e Primary Assoc Dept.
Click Locate.
Proposals - Search For | Locate || Cizzr 2|
Use * for wildcard Use ! for Sounds Like (e.g. !'millar)
Proparty Value Property Value
Proposal number  [* Legacy Number | |
Sponsor/Scheme  |Sponzer Name | Proposal Status | v
e [1rvestigator name | Primary Assoc Dept | Department Name
| ¥ Show Additional Search Options ¥

Note: Use the wildcard (*) symbol to replace unknown values in non-progressive search fields.
Place the wildcard at the beginning or end of the information entered.

3 | All results matching your search criteria will display below.

Institution Numberd Title (PI)
Proposal Type Legacy Number/ Requested Period Sponsor Info
Award L: ded Period Department
14-001775 - Monocyte Regulation in RA - Kang, Insoo i
[=1E £ M158522 01-Jan-2014 -31-Dec-2015 Arthritis Foundation
- Rheumatology MIMED 721860
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Creating a Child Record Proposal

4 | Scroll your mouse over the folder (@) icon and the record menu bar will display.

Click the Edit PT Proposal icon to open the PT Record.

5 | Click the Add New PD icon located in the proposal tree.

Proposal 14-001775

=23 Submissions (1)

_—J D MNew @

..... 3/ summary

----- (] Sponsor
ﬂ@ Personnel (2)
) Budget

----- 23 Agreements (0)
+I-3 Attachments (5)
----- {3 Status History (3)
----- g Snapshot

----- B Add New PT

----- B Add New PD I
+1C3 Awards (0)

|3 Approvals (0)

| Related Proposals (0)
|23 Deliverables (0}

|3 Communications {0}
I3 Activity Log (0)

+1-C3 Attachments (5)

6 | The Additional Submission Questionnaire screen will display.

Click the Change PI button.

Additional Submission Questionnaire

This Proposal will be created with Janis, Richard Stephen as the PI.

Step 1 Copy from an Existing record:

Ol Copy PI and Sponsor only

@] Copy Basic Structure & Personnel - no Budget

O Copy Basic Structure, Personnel and Budget

Continue to Next Step|

4/25/2014 5:07 PM Page 2 of 6



Creating a Child Record Proposal

The Personnel window will display.

1. Enter the Principal Investigator’s (Pl) last name in the Progressive Search field.
2. Use the drop down menu to select the correct PI.

3. Click Select.

Personnel

[ select || close |

I Begin typing ’I

7 | The PI's name will display.

M158522 - Monocyte Regulation in RA

Doctor Insoo Kang- Rheumatology MIMED 721860 (Arthritis Foundation)

-——TBD-—

Additional Submission Questionnaire

This Propozal will be created with Kang, Insoo as the PIL. Change PI

Step 1 Copy from an Existing record:

® Copy PI and Sponsor only

@] Copy Basic Structure & Personnel - no Budget

O Copy Basic Structure, Personnel and Budget

Continue to Next Step|

1. Select the appropriate Copy from an Existing record (Copy Basic Structure, Personnel
and Budget) radio button:

e Copy Basic Structure, Personnel and Budget: This option copies all of the information

pulled for the “Copy Pl and Sponsor only” and the “Copy Basic Structure & Personnel —
no Budget” options, as well as the structure of the Budget and all dollar amounts.

Additional Submission Questionnaire

This Propasal will be created with Kang, Insoo as the FIL. Change PT

Step 1 Copy from an Existing record:
@] Copy PI and Sponsor only
@] Copy Basic Structure & Personnel - no Budget
. Copy Basic Structure, Personnel and Budget

- O Copy BioSketches
Continue to Next Ste)
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Creating a Child Record Proposal

2. Upon selecting a Copy option, the Copy BioSketches check box will display.

Additional Submission Questionnaire

This Proposzal will ba created with Janis, Richard Stephen as the PI. Change PT

Step 1 Copy from an Existing record:

O Copy PI and Sponsor only

o Copy Basic Structure & Personnel - no Budaget

- Copy Basic Structure, Personnel and Budget

— DCopy BioSketches

3. Click Continue to Next Step.

Select the appropriate Child Record option from the Please Select a Proposal Type from the drop
down menu.

Click Continue to Next Step.

Additional Submission Questionnaire

This Proposal will be created with Janis, Richard Stephen as the PI. Change PI

Step 1 Copy Basic Structure, Personnel and Budget

Step 2 Please Select a Proposal Type: Mon-Competing Continuation
I(‘.nntinue to Next S'bed

Refer to Understanding Parent/Master and Child Records for additional information.
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Creating a Child Record Proposal

9 Use the Show Calendar icons to modify the project Start Date and End Date, if necessary. (These
fields auto-populate.)

Click Continue to Next Step.

Additional Submission Questionnai
This Propaosal will be created with Kang, Insoo as the PIL. Change PI

Stap 1 Copy Basic Structure, Personnel & BioSketches and Budget

Step 2 "New Competing” or "Competitive R "z New

Step 3 Selected Sponsor Arthritis Foundation

Step 4 "Tracking" Mumber ar "Proposal” Numbear This proposal will be automatically numberad.

Step 5 Proposal's Title Monocyte Regulation in RA

What are the project start and end dates? I 01-Nov-2014 [ to [31-0c-2015 | I

10 | 1. Verify that the number of years/periods listed is correct.

2. Click Continue to Next Step.

Additional Submission Questionnai
This Proposal will be created with Kang, Insoo as the PI. | Change PI |

Step 1 Copy Basic Structure, Personnel & BioSketches and Budget

Step 2 "New Competing” or "Competitive Renawal"? New

Step 3 Selected Sponsor Arthritis Foundation

Step 4 "Tracking" Mumber or "Proposal” Number This praposal will be automatically numberad.

Step 5 Proposal's Title Monocyte Regulation in RA

Step & Project Start and End Dates 01-Now-2014 to 21-Oct-2015

Step 7 How many years and/or budget periods would you like? |n|
I: If you need additional years/pericds beyond 7, vou may

add them as needed cnce inside the proposal.

[ R d Periods
| 1 | 2
New posalfSubmissi
Copy Budget| A v |

3. Navigate to the Requested Periods column that corresponds to the budget period you want to
copy. Use the Copy Budget drop down menu to select the appropriate Period/Budget.
Note: This step only occurs if you chose to copy the budget.

How many periods will this proposal have? 1

\ Requested Periods
| 1
New Proposal/Submissi

Copy Budget‘ 1

Is all of the above information correct? Fe e lI[No. Go back and make chan I
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Creating a Child Record Proposal

11

1. Verify that the information entered for Step # 0 — 7 is correct.

2. Click the No, Go back and make changes button to edit a specific section.

3. Click the Yes, Create Proposal button to create a new proposal with the information entered.

How many periods will this proposal have? 1

| Requested Periods
| 1
New Pr 1/ Submissi

Copy Budg et| 1

Is all of the above information correct? Iv Create P Il No, Co back and make chan, I

12

Complete the following sections on the Setup Questions screen:

Submission Mechanism/Form Information (Choose the appropriate template. For more

information see the Submission Mechanism/Screen Template Maxtrix guide.

Grants.Gov Submission Information (if applicable)
Deadline Information Section
General Proposal Properties Section

Budget Setup Information

Click Save and Continue.
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Entering a Letter of Intent

/Pre-Application Proposal

This quick guide highlights the process for entering a Binding Letter of Intent/Pre-Application proposal in
IRES Proposal Development (PD).

Submission Mechanism/Form Information Section:

1 Complete the New Proposal Questionnaire setup questions (See Initiating a Proposal Non-
S2S for additional guidance)
Select Binding Letter of Intent/Pre-Application as the Proposal Type in Step #2
|New Proposal Questi e
Step O
Confirm you intend for the PI of this proposal to be  Janis, Richard Stephen - or - _Change Pl now please
Step 1 "New” or "Copy From Existing"? Create a New Proposal
Program Mumber | Program Mame CFDA Competition ID | Sponsor
PA-14-112 Family-Centered Self-Management of Chronic Conditions (RO1) | 93.361 | FORMS-C MNational Institute of Nursing Research/NIH/DHHS

Step 2 Please Select a Proposal Type:
Competing Continuation

Limitad Submission
Mon-Competing Continuation
Supplement
Extension
 [ransfar

I Elindin? Lstter of Intent/Pre-Application ||
CustlsShariagﬁppmval Farm
Just In Time
Resubmission
Mo Cost
2

After the Yes, Create Proposal button is selected, the Setup Questions screen will display.

Note: Answering the Setup Questions will drive the selection of the appropriate proposal template
that is generated for the proposal.

1. Selectthe Binding Letter of Intent/Pre-Application option from the Submission
Mechanism/Screen Template drop down menu.

Setup Questions

Please answer all quastions below and click SAVE.

Show

Submission Mechanism/Form Information

Each prepesal is broken down into seversl sections based ugen what the spenser and your institution requires. Once each section is completed, indicate so by checking the Completed ched
upper right corner of that section. When all sections have been completed, you will be able to produce the final copy of your proposal.

Is this a flow through Project?  vag () o ()

Proposal Sponsar is set to National Institute of Nursing Research/NIH/DHHS, Click here to change.

Please selact a Submission Machanism/Scraen Temp\ane' Binding Latter of Intent

|

4/25/2014 5:08 PM
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Entering a Letter of Intent

/Pre-Application Proposal

A window will pop-up prompting you to confirm the change to the Submission
Mechanism/Screen Template for the proposal.

2. Click the OK button.

Message from webpage g

@% You are changing the submission mechanism for this proposal. There

@ may be previously completed components of this proposal that might
have to be re-done because of formatting differences between the two
mechanisms.

| o M[ Cancel |

3. Select the Yes or No radio button to indicate if the proposal is a flow through Project.

Submission Mechanism/Form Information

Proposal Sponsor is set to Mational Institute of Nursing Research/NIH/DHHS, Click hers to change.

I Is this a flow through Project?  vyeg O Mo O I

o If Yes is selected, a window will appear to populate the Proposal Sponsor and
Originating sponsor.
= Click the Change link, search for the Sponsor Name and click the Select

button
Sponsor/Template Selection
pmﬂpi’atlrs::rlnrsl;:i'tube of Mursing HLTE DR
Research/NIH/DHHS Chanae National Institute of Nursing R h/NIH/DHHS Change &

) . Proposzl Type
1s this a flow Through Project?  Olves @ o |Bir|ding Letter of Intenb‘Pre-AppIication

Opportunity Number

Ipa-14-112 /) Search SPIN/Grants.qgov for Funding
Opportunity CFDA Competition Open Spin
Mumber HNumber 1D 525 pate HESIEy T2 Wiew

a4l _ 05-May- |National Institute of Nursing Family-Cantered Salf-Management of
IE ‘p,q 14-112 ‘93'351 FORMS-C L 2014 Research/NIH/DHHS Chronic Conditions (RO1) SEIN

4. If the proposal is a U.S. federal sponsored project, select the Yes radio button.

5. If the proposal will be to PHS, NIH or one of the branches of NIH, select the Yes radio
button.

6. If the sponsor has given a specific reference number for the proposal, select the Yes radio
button. The default selection will be No.

a. If the Yes radio button is selected, enter the Opportunity Number in the
Opportunity Number field.

4/25/2014 5:08 PM Page 2 of 6




Entering a Letter of Intent

/Pre-Application Proposal

Submission Mechanism/Form Information

Proposal Sponsor is set to National Institute of Nursing Research,/NIH/DHHS. Click hers to change.

Is this & flow through Project?  yag (O o @

Please select 2 Submission Mechanism/Scresn Template [Binding Letter of Intent
Yes No

() (@ Isthis a US faderal sponsored project?
(3 (@ will this be a proposal to PHS, NIH or one of the branches of NIH?

@® (O Has your spenser given a specific refarence far this propasal?

Opportunity Numbar ; |PA-14-112 Get Opportunity Number Spin Opportunity Information

Deadline Information Section:

1. Use the drop down menu to select the Deadline Type.

2. Enter the Deadline Date (if applicable).

3. Review and modify the Deadline Time (if necessary). (This information will default to
5:00p.m.)

4. Review and modify the Deadline Time Zone (if necessary). (This information will default
to EST.)

Deadline Information

Yes Mo
(O] () 1s thers a Deadline for this Submission?

IElectanic [01-Sep-2014 | [5:00:00 PM

| |t@mT-5:00) Easter.n Standard Time

3 General Proposal Properties Section:

1. Selectthe Yes or No radio button to indicate if the proposal will involve the use of Human
Subjects.

2. Select the Yes or No radio button to indicate if the proposal will involve the use of
Laboratory Animals.

3. If the proposal will involve multiple principal investigators, select Yes radio button. The
default selection will be No.

4. |If the proposal will be a training grant, select Yes radio button. The default selection will
be No.

5. Leave the Submission Title field blank.

General Proposal Properties
Yes Mo Associated Departments Add
() @ |will your oropesal invalve the use of Human Subjects? Shared Sclutions ITSSSG 536001
() (@ |Will your proposal invelve the use of Laboratory Animals? PI Departments
o © will your proposal involve i principal i igators? Shared Solutions ITSS5G 536001
) (@ [will your propesal be a training grant?
ub | |
Title:
(Walue entered here will populate the Submission Title fiseld in the XML header; this is 3 distinct data element not to be confused with the Project Title Field)
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Entering a Letter of Intent

/Pre-Application Proposal

4 Budget Setup Information Section:
1. Use the drop down menu to select the appropriate Program Type.

2. If the majority of the research will be conducted off campus, select the Off radio button.
The default selection will be On campus.

3. Click Save and Continue.

Budget Setup Information
Salect the Program Type
The majority of the research will be conducted On @ o ) cam pus.
5 Upon clicking the Save and Continue button, the Internal Documents tab will display.
Click the Add Institution Forms/Supporting Documents link.
BEoH®e 0 | Assessment Approaches in Family-Entered Self-Management
Deng S=ck fave Belo Suopen Show Dr. Richard Stephen Janis - Shared Solutions ITS55G 536001 (National Institute of
Nursing Research/NIH/DHHS)
[ sctup Questions | Completed [
et e
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Entering a Letter of Intent

/Pre-Application Proposal

The Add Institution Forms/Supporting Documents screen will appear.

To upload the Binding Letter of Intent/Pre-Application, navigate to the Upload section of the
screen.

Enter the name of the document in the Name field.

Click Browse to search for the Binding Letter of Intent document.
Use the Category drop down menu to select the Proposal option.
Click the Upload button to attach the document to the PD Record.

Use the Folder drop down menu to select the General folder option. The default will be
ROOT.

6. Click the Close button.

a s~ wbhPE

upload | upload | | close |

Upload new document

Name

Location Browse. ..

Category Proposal -

Folder General

To add the Regulatory Form, click Add Institution Forms/Supporting Documents, navigate to
the Add Initial Application Components section of the screen.

1. Click the box to add the Regulatory Form

2. Click Add

Add Initial Application Components |Adcl|
Form Name Type Add
At Risk Request Form (FINAL) Conditional Use [
Caost Sharing Approval Request Conditional Use [l

PI Status Request Conditional Use =
IREQI.I|EItDr"y" Form Conditional Use I
Yale University Transmittal Form v.2012 Conditional Use [
Click the edit icon to open the form.

Components for Initial Application

Form Name Document Type Open  siatus

Regulatory Form Incomplete

Add Institution Forms/Supporting Documents

Complete all required sections with information obtained from the PI.
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Entering a Letter of Intent

/Pre-Application Proposal

Click Save and Complete.

Updated By: Ms. Laura B. Kozma @ 06-Aug-2012 8:19:35 AM
Regulatory Form I O c ]

Proposal R

ory Information

Ovarview
Proposal Number 13-001123 Froposal Short Title Short Title
PI Name Kozma, Laura B. &,ﬁ Instrument Type Grant & 2

Location - Select the Campus, VA or CMHC location where the majority of the research will be conducted.

EBrimary Location of Resaarch

- Building Name: AMISTAD STREET BUILDING & 2
Floor Number

Room Number

Note: Follow Steps 7-8 to add any other required e-forms

Click the Completed check box.

o Setup Questions

»  Internal Documents

Finalize Components for Initial Application

Form Name Document Type Open  Status Action Completed Form Remove
Regulatory Form & Completed N/A G 2
Letter of Intent Proposal N/A & 41" Fod

Add Institution Forms/Supporting Documents

10

Click the Finalize tab.

of Setup Questions
b»of Internal Documents. Completed
S V=
Form Name Document Type Open  status Action Completed Form Remove
Regulstory Form & Completed NA & g
Letter of Intent Proposal /A & & o
Add Institution Forms/Supporting Documents

11

The Submit for Internal Review section will display.

IFl'naIize |

(Assemble Application

Once your praposal has been complatad, it can be electronically routed internally for necessary approvals. This page will display in two modes: Un-submitted and Submitted.

The screen is in Un-submitted mode when your proposal has not yet been routed. You can determine this by visually identifying a "thumbs up" on the screen. If it is there, then the
proposal has not yat been submitted.

The screen is in Submitted mode when your proposal has been submitted and you can see the approval path it is on. Your Administrators have configured the approval path that
they fael is appropriste far your proposal. If you have any questions regarding this pracess, please contact them.
-
Current Proposal Status: In Development

Compenents for Initial Application Submit Final Reviewl
Form Name Open Status Action Completed Form Remove
Ragulatory Form [, complated N/A & Tt
Letter of Intent N/A  Completed & & r4

Add Institution Forms/Supporting Documents

Refer to the Finalizing and Submitting a Non-S2S Proposal guide for information on how to
route the record for review and approval..
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Creating a Non-Competing

Continuation Proposal

This quick guide highlights the process for creating a Non-Competing Continuation (NCC) Child Record
proposal in IRES Proposal Development (PD).

1 Log into IRES.

Click Search For under the My Proposals tab.

* o i ]

Exit Help Support

[ My Projects |

My Proposals
(3 show/List

g Search For

[h Create New Proposal
[b Create New PT Record
@) Help - PD

@) Help -PT

| External Interests |

[ My Profile |

2| Enter the search criteria in the appropriate search field. Search using any of the following criteria:
e Proposal Number

Sponsor/Scheme (Name)

Pl (Last Name)

Legacy Number

Proposal Status

Primary Assoc Dept.

Click Locate.
3 e [i ] Proposals - Search For I Locate I Clear All

Exit  Melp  Support Vee  for wildeard

Property Value Property Value

My Proposals propasal number LegacyMumber [ ]
B show/List kponsor/Scheme [Sponser Name | Proposal Status ~

I Search For
= b1 [1vestigaror Name | Primary Assoc Dept | Deparment Name |

[BY create New Proposal
¥ Show Additional Search Options ¥

[BY Creats New PT Record

©) Help-PD Results Showing Page 1 of 42 (1034 Proposals Found) (=]
@ Hep-oT Institution Number&  Title (P1)
2 Proposal Type Legacy Number/ Requested Period Sponsor Info
Award Number Awarded Period Department
14-001000 - Genome-wide translational control in human cortical neurons by RNA binding proteins impli in d b

Wk, S o

3 New O M154147 01-Mov-2013 -01-Mov-2014 Association for Frontotemporal Degeneration (Formally:
03-Mov-2013 - 01-Nev-2104 Association for Frontotemperal Dementias)
Research MGEN 729003

14-001001 - Placental exosomal syncytin-1 and pregnancy complications in women with APS - Abrshams, Vikki M y
I3 New (I m157925 01-Jan-2014 -31-Dec-2016  American Heart Association
- Reproductive Sciences MOBGYN 723018
14-001002 - D« ofa i Chilk o virus vaccine - Rose, John K 3)
3 New () M156257/1R01 01-May-2014 -30-Apr-2019  National Institutes of Health/DHHS
= Research MPATH 725006
14-001003 - Mes i of Enteroc| Cell Secretion of Serotonin in Crohn's Disease - Kidd, Mark Simon 3)
|3 Resubmission © 12-005708/R01 01-Apr-2014 -31-Mar-2019  National Institute of Diabstes and Digestive and Kidney
= Diseases/NIH/DHHS

Gastrointestinal MSURG 728027

Note: Use the wildcard (*) symbol to replace unknown values. Place the wildcard at the beginning
or end of the information entered only in non-Progressive Search fields, i.e. Proposal Number and
Legacy Number fields.
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Creating a Non-Competing

Continuation Proposal

3 | All results matching your search criteria will display below.

I f Ed Logged in User: Mr. Test 19 Infoed Tuesday, April 15, 2014
nro |§ Find Funding §j CV Database
 © (i ] Proposals - Search For Locat= || Clearai
<t Help  Support e * for wildeard
Property Value Proparty Value
My Proposals Proposal mumber legaoyumber [ ]
= .
53 showList Sponsor/Scheme [Soonsor Name ] Proposal Status =
T search For
PI [2nvestigator Name | Primary Assoc Dept | Department Name
By Create New Proposal

¥ Show Additional Search Options ¥
IBY Creste New PT Record

@) Help - PD Results ing Page 1 of 1 (1 posals Found)
@) Helo_pT Institution Number® Title (PT)
9 Hele Proposal Type Legacy Mumber/ Requested Period Sponsor Info

‘Award Number Awarded Period Department

__ 14-002016 - Alcohol and Drug Addiction Treatment Alternatives, Services, and Outcomes - Janis, Richard Stephen

&

E e e e
o @ o m g

Edit View Edit View

01-Nov-2014 -31-Qct-2019  National Institute on Alcohol Abuse and
= Alcoholism/NIH/DHHS
Shared Solutions ITS55G 536001

4 | Scroll your mouse over the folder (@) icon and the record menu bar will display.

Click the Edit PT Proposal icon to open the PT Record.

PD PT Fwd Del

Edit View [Edit] View 5 ﬁ

5 | Click the Add New PD icon located in the proposal tree.

Proposal 14-002016
=3 Submissions (1)
=0

""" a Surnmary

""" a Sponsor
ﬂa Personnel (4)
:Ja Budget

""" | Agreements (0)
+-23 Attachments (2)
----- Status History (2}

""" ﬂ Snapshot

----- Y add NewPDI
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Creating a Non-Competing

Continuation Proposal

The Additional Submission Questionnaire screen will display.

Click the Change PI button.

Additional Submission Questi i
This Proposal will be created with Infoed, Test 19 as the PLL
Step 1 Copy from an Existing record:
® Copy PI and Sponsor only
O Copy Basic Structure & Personnel - no Budget
O Copy Basic Structure, Personnel and Budget
Continue to Next Sbed

The Personnel window will display.

1. Enter the Principal Investigator’s (PI) last name in the Progressive Search field.
2. Use the drop down menu to select the correct PI.

3. Click Select.

Personnel

IE& gin fyping ||

The PI's name will display.

1. Select the appropriate radio button to indicate what information will copy into the child record.

Additional Submission Questionnaire
This Proposal will be created with Janis, Richard Stephen as the PL Change P1
Step 1 Copy from an Existing record:
G Copy PI and Sponsor only
O Copy Basic Structure & Personnel - no Budget
O Copy Basic Structure, Personnel and Budget
|Continue to Next Sted

2. Click Continue to Next Step.

Additional Submission Questi

Thizs Propazal will be craated with Janis, Richard Stephen az the PIL Change PT

Step 1 Copy from an Existing record:

O Copy PI and Sponsor only

® Copy Basic Structure & Personnel - no Budget

O Copy BioSketches

O Copy Basic Structure, Personnel and Budget

|Continue to Next Stepf
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Creating a Non-Competing

Continuation Proposal

8 | Select the Non-Competing Continuation option from the Please Select a Proposal Type drop
down menu.

Click Continue to Next Step.

Additional Submission Questionnaire

This Proposal will ba created with Janmis, Richard Stephen as the PI. Change PI

Step 1 Copy Basic Structure & Personnel - no Budget

Step 2 Please Select a Proposal Type:
Competing Continuation
Limited Submission

gﬂ':mae!ling Continuation

Il'_'.nn'l:inl.le to Naxt suﬂ UpplEmen
Extension

Transfer
Binding Letter of Intent/Pre-Application
At Risk Raquest
Cost Sharing Approval Form
Just In Time
Resubmission
Mo Cost Extension

9 Use the Show Calendar icons to modify the project Start Date and End Date to match the Non-
Competing Budget Period. (These fields auto-populate.)

Click Continue to Next Step.

Additional Submission Questionnaire

This Proposal will be created with Janis, Richard Stephen a=s the PI. Change PI

Step 1 Copy Basic Structure & Personnel - no Budget

Step 2 "Mew Competing” or "Competitive Renawal"? MNon-Competing Continuation

Step 3 Selected Sponsor Mational Institute on Alcohol Abuse and
Alcoholism{NIH/DHHS

Step 4 "Tracking" Number or "Propesal" Number This propesal will be automatically numbered.

Step 5 Propaosal's Title Alcohol and Drug Addiction Treatment Alternatives,

Services, and Dutcomes

Step 6 What are the project start and end I I
01-Mow-2014 : to [31-Oct-2019 :
Continue to Next Stepf] dates?
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Creating a Non-Competing

Continuation Proposal

10 | 1. Verify that the information entered for Step # 0 — 7 is correct.
2. Verify that the number of years/periods listed is correct.
3. Click Continue to Next Step.

Additional Submission Questionnaire

This Proposal will be created with Janis, Richard Stephen as the PIL. Change PI

Step 1 Copy Basic Structure, Personnel and Budget

Step 2 "Mew Competing” or "Competitive Renawal"? Non-Competing Continuation

Step 3 Selacted Sponsor National Institute on Alcohol Abuse and
Alcoholism/ NIH/DHHS

Step 4 "Tracking” Mumber ar "Proposal” Number This proposal will be automatically numberad.

Step 5 Proposal's Title Alcohol and Drug Addiction Treatment Alternatives,
Services, and Outcomes

Step 6 Project Start and End Dates 01-Nov-2014 toc 31-Oct-2015

o) How many years and/or budget periods would you like?

Continue to Next Ste| If you need additional years/pericds beyond 7, you may

add them as needed cnce inside the proposal.

Requested Periods
1 2 [ 2] a s
New Proposal /Submission

Copy Eludgetll | | | |

11 | Navigate to the Requested Periods column (if the copy budget option was previously selected) that
corresponds to the budget period you want to copy. Use the Copy Budget drop down menu to
select the appropriate Period/Budget.

Additional Submission Questionnai

This Proposal will be created with Janis, Richard Stephen asz the PI. Change PI

Step 1 Copy Basic Structure, Personnel and Budget

Stap 2 "Mew Competing” or "Competitive Renewal”? MNon-Competing Continuation

Step 3 Selected Sponsor Mational Institute on Alcohol Abuse and
Alcoholism,/NIH/DHHS

Step 4 "Tracking™ Number or "Proposal" Number Thiz proposal will be automatically numberad.

Step 5 Proposal's Title Alcohol and Drug Addiction Treatment Alternatives,
Services, and Outcomes

Step 6 Project Start and End Dates 01-Nov-2014 to 31-Oct-2015

Step 7 Mumber of Budget Periods 1

How many periods will this proposal have? 1

Requested Periods
1

New Proposal/Submission

Copy Budgat
Is all of the above information correct? Yes. Create Pro ! No. Go back and make chan I

Clicking "Yes, Create Proposal” will create 2 new proposal with the properties you have indicated zbove, There is ane final screen (Step &) of
questions to be completed before you can start entering your new proposal. Again, you will be able to change the properties of the proposal once it has
been created if nead be,
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Creating a Non-Competing

Continuation Proposal

12 | Click the No, Go back and make changes button to edit a specific section.
OR

Click the Yes, Create Proposal button to create a new proposal with the information entered.

Additional Submission Questionnaire

This Proposal will be created with Janis, Richard Stephen as the PI. Change PI

Step 1 ‘Copy Basic Structure, Personnzl and Budget

Step 2 "New Competing” or "Competitive Renewal"? Non-Competing Continuation

Step 3 Selected Sponsor Mational Institute on Alcohol Abuse and
Alcoholism/NIH/DHHS

Step 4 "Tracking”™ Mumber or "Propasal” Number This proposal will be automatically numberad.

Step 5 Proposal's Title Alcohol and Drug Addiction Treatment Alternatives,
Services, and Outcomes

Step & Project Start and End Dates 01-Nov-2014 to 31-0Oct-2015

Step 7 Number of Budget Periods 1

How many periods will this proposal have? 1

Requested Periods
| 1
New Proposal /Submission

Copy Budget|
Is all of the above information correct? Create Pro, No. Go back and make chan I
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Creating a Non-Competing

Continuation Proposal

13 | Complete the following sections on the Setup Questions screen:
e Submission Mechanism/Form Information (choose the appropriate template)

o Revised Budget Template — a budget is being submitted to the sponsor (Navigate
to Page #8 to view instructions.)

o Non-Competing Continuation Template — no budget is being submitted to the
sponsor (Navigate to Page #10 to view instructions.)

Alcohal and Drug Addiction ives, Services, Proposal
14-002016-001

Richard Stephen Janis - Shared Solutions ITSS5G 536001 (National Institute on Alcohol
Abuse and Alcohalism/NIH/DHHS)

coEde o0

Done Back Save Hela Support

)

» i (Step 8)
Setup Questions Planse anwer all questions below and click SAVE.

Each proposal is broken dawn inta several sections based upon what the sponser and your ion req nce each section is completed, indicate so by checking the Completed checkbox in the
uppar right corner of that saction. When 3l sections have baen complatad, you wil be able to produce the final copy of your proposal

/Form

Bropesal Sponzar i set to National Institute an Alcohal Abusa and Aleoholism/NIH/DHHS. Click hare t changs.

Is this 2 flow through Project?  yeg () o @

Choose a Template

ﬁ-ﬂuv Opportunity Instructions di"

Please selact 3 Submission Mechanism/Scraan Templata |22

Yes Mo

) @ 1s this an un-solicited application?

Opportunity Number : [PA-13-160

Grants.Gov

RO1 Validations  Mechanism Opt In/Out

+ RO1 Introduction
+ The ROL project period may not
+ The ROL proje
+ RO1 Introduct
+ RO1 Introduct
+ RO1Rassarch Stratagy is required.

ot be over 1 page for Resubmissiens.

Grants.Gov Submission Information (if applicable)
Deadline Information Section

General Proposal Properties Section

Budget Setup Information

Click Save and Continue.

General Proposal Properties

e
e
=4

Yes No Departments
Shared Selutions ITSSSG 526001

(@ (O will your propesal involve the use of Human Subjects?

(O @ will your propesal invelve the use of Laboratory Animals? PI Departments

() (@ Will your prepesal involve multiple principal investigators? Shared Sclutions ITSSSG 526001

() @ Will your propesal b a training grant?

Title: |

(Value entered here will populste the Submission Title field in the XML header; this is a distinct data element not ta be confused with the Project Title Field)
you indi d that this prop | is to PHS/NIH ...
Yes No

() (@ Will this proposal involve human embryonic stem cells?
() @ Is this proposal funding = Clinical Trial?
() (@ Is this proposal an NiH-defined Phase ITI Clinical Trial?
() (@ Will this proposal bs using 3 Modular budget?
() @ Willthis proposal involve Cumulative Inclusion Report?
Budget Setup Information
Select the Program Type

The majority of the research will be conducted on ® off O campus.
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Creating a Non-Competing

Continuation Proposal

Revised Budget Template
1 | Upon clicking the Save and Continue button, the Personnel Tab will display.

FOoHO O Nleohol and Drug Addiction Treatment Alternatives, Services, and Gutcomes
Done Gack Save Helo Suopors Show Richard Stephen Janis - Shared Solutions [TSSSG 536001 (National Institute on Alcohol
Abuse and Alcoholism/NIH/DHHS)
of Setup Questions Personnel Completed [ |
»  Ppersonnel
T Proposal Element 30
Internal Documents [prime h
Finalize Personnel Type

[Key |
Name (Last, First) Rols
[CAsa New Prafie | |8egin typing name to select |co-poPt -

Person Months v

- - e Person Months. - Current/Pending
Mail Alert COI Rs ble Order O tion ! Department CVfBiosketch R 2
il esponsible Order Organization [ Department Catentar Academic Summer fosketch goo0or temove Person
Richard Stephen Janis Vale University
FORL S . JE |3 Sevmans msssa a0t [B ] ] [
Vale University
Laura B Kozma _
O ] ? % Research Enterprise Operation S &
0 o [ [pesearh enterr o om om 2
Legend:
@ Fime

2 Click on the Budget tab to modify personnel effort and budget details.

of setup Questions

»  Personnel

Budget
Internal Documents

Finalize

3 | The Budget Summary screen will display.

Refer to the Entering Budget Costs guide for information on how to complete the budget tab.

4 | Verify that all costs are entered accuratly, adjust if necessary, then click the Complete Budget
button on the Budget Summary screen. Click Done to close the budget screen/window.

H =7 (i ) »?|  Alcohol and Drug Addiction Treatment Alternatives, Services, and Outcomes Proposal
Done Save Help History Support Show  Richard Stephen Janis (National Institute on Alcohol Abuse and Alcoholism/NIHIDHHS) 14-002016-001
Edit Mode
.
| Period 1 Budget  Source View: | prgject + | _#  Rollup subprojects: [ H % 2o
| Period 2 Project Period: Start: 01-Now-2014 End: 31-Dct-2018
Vb Budget Summary [hide]
boErE Periods [hide] Sponsor show]  Cost Sharing [show] Project [hide]
Fah Year/Period Increment  Start End Type Status Total Total Directs F&A Total
Cost Sharing 1 1 01-Nov-20114  31-Oci-2015  Budget Peried* Pending 255,438.75 - 15341667 10202208 25543875
Justifications 2 2 01-Hov-2015  31-Oct-2016  Budget Period”  Pending 261,824.72 - 15725208 104,57263 26182472
Versions 3 3 01-Hov-20116  31-Oct-2017  Budget Period*  Pending 268,370.34 - 16118338 107,136.95 26837034
Setup 4 4 01-Nov-2017  31-Oci-201%  Budget Period* Pending 275,079.60 - 16521297 109,866.63 275,079.60
Total 1,060,713.41 0.00 637,085.10 423,848.29 1,080,713.41

To complete and submit the proposal to the route for review and approval, continue with Step 1
outlined in the Non-Competing Continuation Template section below.
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Creating a Non-Competing

Continuation Proposal

Non-Competing Continuation (NCC) Template
1 Upon clicking the Save and Continue button, the Personnel tab will display.

Review the personnel and add or remove key and responsible personnel (see Adding Personnel
and Understanding Personnel Types for additional information). Complete the Personnel tab.

o Satup Questions |

I completed [

»  Personnel

Internal Proposal Element g0
Finalize | Prime -

Personnel Type

[ ey M|
MName (Last, First) Role
[ dd New Profie || Begin typing name to select | co-PO/PI -
Add |

Person Months]

Person Months

Mail ' Alert COI Responsible Order Organization / Department PO — sf‘:';z""""“’i““ Remove Pers
©|@ e = A W [ st — b ] B ] & B .4
Ole == a] 1] ¢ | mmmons [0 = e
RESADM 527202
Legend:

2 Navigate to the Internal Documents tab.

[=] [i ] Aleohol and Drug Addiction ives, Services, and Proposal
Done Sack Save Help Suooom Show Richard Stephen Janis - Shared Solutions ITSSSG 536001 (National Institute on Alcohol

Abuse and Alcoholism/NIH/DHHS)

of setup Questions Completed [1

of Personnel
for Initial
» Internal Documents
— Form Name Document Type Open Status Action Completed Form Remove
inaliz=
Regulatory Form [ Completed /A & 2
GrantsGovInstructions Proposal N/A Y G -4

Add Institution Forms/Supporting Documents

3 | Click the Add Institution Forms/Supporting Documents link.

[] e 0 Alcohol and Drug Addiction ives, Services, and Proposal
Dore s+ Seve oo Sopean Svcs Richard Stephen Janis - Shared Solutions ITSSSG 535001 (National Institute on Alcohol

Abuse and Alcoholism/NIH/DHHS)

of Setup Questions Completed []
of personnel -

for Initial

Form Name Document Type Open Status Action Completed Form Remove
Regulatory Form [ Completed na a T
GrantsGovlnstructions Proposal N/A & G -4

‘Add Institution Forms/Supporting Documents|
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Creating a Non-Competing

Continuation Proposal

4 | The Add Components screen will appear.
To upload the Progress Report document, navigate to the Upload section of the screen.

1. Enter the name of the document in the Name field.

2. Click Browse to search for the document on your hard drive. Locate and select the
appropriate document.
3. Use the drop down menu to select the document (Progress Report) Category.
4. Use the drop down menu to select the appropriate (General) Folder.
5. Click the Upload button to attach the document to the PD Record.
6. Click the Close button.
Upload Upload | | Close |
Upload new document
Name | |
Location | |(Browse__|
EatEgDI"y|Agreement V|
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Creating a Non-Competing

Continuation Proposal

To add the Regulatory Form e-Form, navigate to the Add Initial Application Components section

(located at the bottom) of the Add Components screen.
1. Click the check box next to the Regulatory Form e-Form.

2. Click Add to create the e-Form.

Upload

(=]

upload

Upload new document

Name | |

Location Browse

Eategnrylprnpnsal vl
Folder [ [ROOT] ~|

Add Initial Application Components

Type
Cenditional Use

Form Name
At Risk Request Form (FINAL)
Cost Sharing &Approval Request Conditional Use

PI Status Request Conditional Use

IReguIatory Form Conditional Use

Yale University Transmittal Form v.2012 Conditional Use

To access the e-form, click the Open icon to view or edit the e-Form.

Navigate through the various sections of the e-form and complete all required data entry based on

information provided by the PI.

Compeonents for Initial Application

Form Mame Document Type Open  status

Progress Report NiA

Incomplete

Progress Report
Regulatory Form

Add Institution Forms/Supporting Documents

Completad O

=

Action Completed Form Remove

& g5 2

M/ A NS A fod

Click the Completed check box.

Compeonents for Initial Application

Form Name Document Type Open  gtatus
Progress Report Progress Report A
Regulatery Form & Completed

Add Institution Ferms/Supporting Decuments

8

Action Completed Form Remowve

& & 2
YA 8 foq

4/25/2014 5:08 PM
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Creating a Non-Competing

Continuation Proposal

8 Click the Finalize tab.

o S=tup Questions Finalize

o Personnel

o Internal Documents
— |Assemblo application ]

Once your propossl has besn completed, it can be slectronically routed internslly for necessary approvals. This page vill display in tud

The screen is in Un-submitted mode when your proposal has not yat besn routed. You can determins this by visually identifying = "thur|

The screen is in Submitted mods when your proposal has besn submitted snd you can s=e the approval path it is on. Your Administratd|
regarding this process, please contact them.

Current Proposal Status: In Development

Compenents for Initial Application Submit Final Reviewl 2
Form Name Open Status Action Completed Form Remove
Progress Report N/A  Completad & &5 s

Add Institution Forms/Supporting Documents

9 | The Submit for Internal Review section will display.

Click the Submit Final Review icon.

Once your proposal has bean completed, it can be electronically routad internally for necessary approvals. This page vill display in twe modes:
Un-submitted and Submitt=d.

The screen is in Un-submitted mode when your oroposal has not yet been routed. You can determine this by visually identifying 2 "thumbs up” o
the screen. I it is there, then the proposal has not yet been submitted.

The screen is in Submitted mode when your proposal has been submitted and you can se= the spproval sath it is on. Your Administraters have
configured the approval path that they feel is appropriate for your preposal. If you have any questions regarding this process, pleass contsct
them.

~|

Current Broposal Stztus: In Development

Compenents for Initial Application ubmit Fin ngug.ﬁ

Form Name Open Status Action Completed Form Remove
Progress Report M/A  Complated X & g
Regulatary Form [, completed MfA g o
Assembled Doc N/A  Complsted e & 2 A

Add Institution Forms/Supporting Documents

Refer to Finalizing and Submitting a Non-S2S Proposal for more information.
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Submission Mechanism/Screen

Template Matrix

This guide provides a matrix of what Submission Mechanism/Screen Template should be selected.

1 After initiating a proposal (See Creating a Proposal Shell S2S or Creating a Proposal Shell
Non-S2S) navigate to the Submission Mechanism/Screen Template question on the Setup
Questions tab:

Submission Mechanism/Form Information

Proposal Sponsor is set to National Science Foundation. Click here to change.

Is this a flow through Project?  vyes (0 No @)
|Please select a Submission Machanism/Screen Template| Non System-to-System (Generic Template) -
Binding Letter of Intent
Yes No 424 RER NSF Dynamic (electronic submission])
. . Revised Budget Template
@ o Is this a US federal sponscred project? 424 Short (electronic submission)

Mon-Competing Continuation Template
i@ Will this be a proposal to PHS, NIH or one of t Mon System-to-System I:.GEI'IEFIE_TE.I'I'ID|E|1:E:]
424 Mandatory (electronic submission)
) . 424 RER (electronic submission)
@ Has your sponsor given a specific reference for| at Risk Request Template
424 (electronic submission)

To Ll [EIRT. T o

2 Select the appropriate Submission Mechanism/Screen Template based on the Proposal Type

Proposal Type Submission Mechanism/Screen Template

System-to-System (S2S) Proposals

New Appropriate template will be selected by the system
Limited Submission Appropriate template will be selected by the system
Competing Continuation Appropriate template will be selected by the system
Resubmission (copied previous record) Template will copy from original submission
Resubmission (did not copy previous Appropriate template will be selected by the system
record)

Supplement Appropriate template will be selected by the system
Non System-to-System (Non-S2S) Proposals

New Non System-to-System (Generic Template)

Limited Submission Non System-to-System (Generic Template)
Competing Continuation Non System-to-System (Generic Template)
Extension Non System-to-System (Generic Template)
Transfer Non System-to-System (Generic Template)
Resubmission Non System-to-System (Generic Template)
Supplement Non System-to-System (Generic Template)
Binding Letter of Intent Binding Letter of Intent

Non System-to-System (Non-S2S) Other

Non-Competing Continuation (NIH Revised Budget Template or Non-Competing
Progress Report) Continuation Template (See Creating a Non-

Competing Contination Proposal)
Revised Budget (use JIT proposal type) | Revised Budget Template
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Submission Mechanism/Screen

Template Matrix

3 Click OK to the pop-up message:

-

Message from webpage -0 ot u

You are changing the submission mechanism for this propesal. There
may be previcusly completed cormponents of this proposal that might
have to be re-done because of formatting differences between the two
mechanisms.

]
{ QK Cancel
||
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Understanding Parent/Master and

Child Records

This guide provides a matrix of what proposal types are parent record and what proposal types are child
records.
1 Initiate the proposal as either a Parent/Master or Child of a Parent/Master record based on the
matrix below:
New Parent/Master
Competing Continuation Parent/Master
Limited Submission N/A — not utilized in PD
Non-Competing Continuation Child of a Parent/Master
Supplement Child of a Parent/Master
Extension Child of a Parent/Master
Transfer N/A — not utilized in PD
Binding Letter of Intent/Pre-Application Parent/Master
At Risk Request N/A — not utilized in PD
Cost Sharing Approval Form N/A — not utilized in PD
Just In Time* Child of a Parent/Master
Resubmission Parent/Master
No Cost Extension N/A — not utilized in PD
*applicable only to revised budgets. Justin Time/JITs submitted to NIH without a budget are not
submitted through PD
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Entering Budgets Costs

This quick guide highlights the process for entering budget elements in IRES Proposal Development
(PD).

1 Click the Budget tab.

»of Setup Questions

of SFa24 (R&R)
of Other Project Info
of parformance Sites

o Project Summary

o Project Narrative

of 525 Forms

of References Cited

of Resources

of Other Attachments

Personnel

of PHS398_Researchplan
| Budget
Approvals

Internal Documents

PHS3%8_CoverPageSupplement

Finalize
2 The Budget Summary window will appear. Budget details for all periods may be entered from
the Budget Summary screen.
Edit Mode
‘
| Period 1 Budget Source View: project - Rollup subprojects: [ | @ ‘}ﬂ: E_D | Complete Budget |
| Period 2 Project Period: Start: 01-Mov-2014 End: 31-Oct-2018
bk Budget Summary [hide]
b kil Periods [hidz] Sponsor[show]  Cost Sharing [show] Project hide]
| Peried 5 YeariPeriod  Increment  Start End Type Status Total Total Directs F&A Total
FaA 1 1 D1-Nov-2014  31-0ct-2015  Budget Period®  Pending -
Cost Sharing 2 2 01-Mov-2015  31-0ct-2016  Budget Period®  Pending -
Justifications 3 3 D1-Nov-2016  31-Ocl-2017  Budgel Period®  Pending -
VeSS 4 4 D1-Nov-2017  31-0ct-2013  Budget Period®  Pending -
Setup 5 5 D1-Now-2016  31-Oct-2019  Budget Period®  Pending -
Total 0.00 0.00 0.00 0.00 0.00
Personnel [hide]
Name Period 1 Period 2 Period 3 Period 4 Period 5 Direct Costs
( Detall | Janis Richard PO/ - - - - - 0.00
Subtotal Personnel: 0.00 0.00 0.00 0.00 0.00 0.00
[ Add Mew Profile | | Begin typing name to select - | |Sefecv Type - ‘ |Sefen Role - ‘ | Add Person
3 To enter Personnel Costs, navigate to the Personnel section, and click the Detail button next to
the PI's name.
Personnel [hide]
Name Period 1 Period 2 Period 3 Period 4 Period 5 Direct Costs
Janis. Richard PO/PI - - - - - 0.00
‘Subtotal Personnel: 0.00 0.00 0.00 0.00 o.00 0.00
[ Add Mew Profile | | Begin tysing name to seiect - | |SE:er' Type - | ‘Sezer' FRole « | | Add Person
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Entering Budgets Costs

The Personnel Detail screen will appear.

1. Click the Appointments tab.

(=) Budget Detail for: Dr. Richard Stephen Janis 5l
Extal Appointments Justifications Cost Sharing (B committed Effort || Saveand Close || Save || Close |
Conts by “Budget peion” _Show ctastion et |
Period Role Base Salary Calendar Academic  Summer Salary Fringe Benefits Total |
1 POPI \ o000 oo | poo | poo | | 000]| e ¢ 000
2 eom [ [%] 000 [ooo | fooo | poo | | 0.00 Fes t 000 |
3 el % | 000 oo [ fooo | jpoo | | 000] e 0.00] 0.00

2. Enter base salary.

Detail Appointments Justifications

Cost Sharing

(B committed Effort || Save and Close || save || Close |
e
Appointment Appointment StartEnd Base Salary Fringe Benefits Net Salary Delete
Type: | Academic Year v o= = Federal Grants & Contr™ 131.500.00 2
sint[12__| = prodzs | per s - smomc (150000 |
Continue (_) Recycle (@) End ()

Aunual Intation 3. - ‘ | 13150000

I:l Apply inflation on the Primary Appointment Anniversary Date

3. Validate that the appropriate Fringe Benefit Rate has been applied. To modify the

Fringe Benefits, click on the Fringe Benefits column header icon, and select the
appropriate option from the drop down menu.

Detail Justifications

Cost Sharing

Salary/Payroll Information
Appointment Appointment StartEnd Ease Salary Fringe Benefits Net Salary Delete
Tpe: | Academic Vear v | s:[01-Hov-2014 [ 100,000.00 b el e i T3IS0000] 2
Months: E: m Per Appt - Federal Grants & Contracts- Exempt o~
mue O @ 0O Federal Grants & Contracts- Non-
Continue Recycle End Exempt
Annual Inflation 3 - Federal Grants & Contracts- Part-Time
Nane
D Apply inflation on the Primary Appointment Anniversary Date
4. Enter the % Inflation amount and click save.
Detail Appointments Justifications Cost Sharing
(W Committed Effort || Saveand Close || Save || Close |
Salary/Payroll Information Refresh From Profile Add intment
Appointment Appointment StartEnd Base Salary Fringe Benefity Net Salary Delete
Type: | Academic Year - s m Caderal Grants & Contr™ 131,500.00| 2
T e R s [ 5500 |
Continue () Recycle (@) End ()
Arnnusl Inflation] 39 - ‘ Total: | 131,500.00
D Apply inflation on the Primary Appointment Annivy 150 ~
20
25 ~
30

4/25/2014 5:11 PM Page 2 of 11



Entering Budgets Costs

1. Click the Detail Tab, enter effort, press tab key for effort entry to populate in all years.

Click save.

R e T [T
Costs by "Budget Period" Perzon Months Show Calculation Details
Period Role Base Salary | Calendar |Academic  Summer Salary Fringe Benefits Total
1 POl \ 7eooong|[eon  |ffpoo | jpwo | | 58,500.00] EEEE 76.927.50 |
7 PoPI g%\ 799s5000|| [eo0  |f[oo0 | om0 | | 5096250 Feds W 78,850.69
3 POPI siges7s|[pon ||[poo ] jpmo | [ 6146156 e [ 1936039 80.621.95 |
4 PoPI s399747)|[pon ||[poo ] pmo | | 62995.10]  Fece m 52,842.50 |
5 rorl [T e[ seosmai||[poo |[[poe | poo | [ e4sT30s] Eee [ 203e051] 84.913.57

Total 307,495.21 96,860.89 404,356.20

Dlﬁ%aFvent(ﬁLhasa salary field blank in submission **Click Save to calculate salary and fringe benefits. This is required because appeintment data is being used. |

'S

Note: Details entered for the first Budget Period will flow down to all subsequent periods after
hitting tab key. Each Budget Period may be modified by clicking on that field and making the
appropriate edits.

The Salary and Fringe Benefits fields for each period will auto-populate based on the Person
Months information entered. Click Save and Close button to return to the Budget Summary

screen.

Detail Appointments Justifications Cost Sharing O Committed Sffort Save and Close Save Close
| Costs by "Budget Period" | Person Months - | Show Calculation Details |
| Period  Role Base Salary C A Salary Total |
1 PO/l | 7800000 [900 | [ooo | [ooo | 5850000 Fes 76,927.50
| 2 popl 250 79.950.00] [9.00 | [poo | [o.o0 [ 5096250 Federsl Grant 7885069 |
| 3 popl RS [%[  #194875] 300 | oo | [0 [ 61461.56] FederiGrant 80,821.95
4 popl E[2E0 e 8399747| [9.00 | [poo | [ooo | 6299810 Federsi Grant 8284250 |
5 popl R [%| 8609741 [900 | [ooo | [ooo | 64,573.05| | Federsl Grant 3491357
Total 307,495.21 96,860.99 404,356 20
D IF_’?)BFVE the base salary field blank in submission **Click Save to calculate salary and fringe benefits. This is req db ppeintment data is being used. |
sIAM

Personnel costs appear as entered.

Edit Mode
4 |Budget
| Period 1 Budget Source View: project - Rollup subprojects: [ | B % 2a |_Complete Budget |
N Project Period: Start: D1-Now-2014 End: 31-Oct-2018
| Period 2 GiHev-2oid 2Lek2RE
bR Budget Summary [nide]
| Pericd 4 Periods [hide] Sponsor [show]  Cost Sharing [show] Project [hide]
| Period 5 Year/Period Increment Start End Type Status Total Total  Directs F&A Total
FaA 1 1 01-Now-2014 31-Oct2015 Budget Period® Pending 128,084 29 - 7692750 5115678 12808429
Cost Sharing 2 2 01-Nov-2015  31-Oct-2016 Budget Period®  Pending 131,286.39 - 7885089 5243571 13128639
= et 3 3 01-Now-2016 31-Oct-2017 Budget Period®  Pending 134 568 55 - 8082195 5374680 13456855
e 4 4 01-Now-2017  31-Oct-2018 Budget Period®  Pending 13793277 - 8284250 5509026 137.93277
Setup 5 5 01-Now-2018 31-Oct-2019  Budget Period® Pending 14133109 - 8491357 5646752 14138109
Total 673,253.09 0.00 404,256.21 268,396.88 673,253.09
Personnel [hide]
Name Period 1 Period 2 Period 3 Period 4 Period § Direct Costs
I ((Detal | Janis Bichard  AD/P! 76,927 50 78,850 69 80,821.95 82,842.50 8491357 404,356.21
Subtotal Personnel: 76,927.50 78,850.69 80,821.85 8284250 8491357 404,356 21
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Entering Budgets Costs

8 1. To add additional Yale personnel, navigate to the Personnel section of the Budget Summary
screen and enter the individual’'s name in the Progressive Search field. Locate and select
the personnel from the results list.

2. Use the drop down menu to select the Personnel Type (Key/Non-Key).

3. Use the drop down menu to select the Personnel Role.

4. Click the Add Person button. Personnel who will not be included on the budget must be
added via the Personnel tab. See Step #9 for adding To Be Named personnel.

5. Enter the following budget details in the Appointment tab:
1. Base Salary
2. Fringe Benefits
3. % Inflation

6. Enter the person months in the Detail tab.

Edit Mode
Budget Source View: project - #, Rollup subprojects: ] @ g E_D | Complete Budget |
Project Period: Start: 01-Nov-2014 End: 21-Oc-2019
Budget Summary [hide]
Pericds [hide] Sponsor [show] Cost Sharing [show] Project [hide]
Year/Period Increment  Start End Type Status Total Total Directs F&A Total
1 1 01-MNov-2014 31-0ct-2015 Budget Period* Pending 153,520.95 - 9220478 61,316.18 153,520.95
2 z 01-Nov-2015 31-Oct-2016 Budget Period* Pending 157,486 15 - 94 586 28 62,699 88 157 48615
3 3 01-Nov-2016 31-0ct-2017 Budget Period* Pending 161,554 30 - 97,029 61 64,524 70 161.554 .30
4 4 01-Nov-2017  31-0ct-2013  Budget Period* Pending 165,728.10 - 9953639 66,191.70  165.728.10
5 5 01-Nov-2018 31-0ct-2019 Budget Period™ Pending 170,010.28 - 102,108.28 67,902.00 170.,010.28
Total 802,299.78 000 48546534 32283446  808,209.7%
Personnel [hide]
Name Period 1 Period 2 Period 3 Period 4 Period 5 Direct Costs
| Detail | Janis, Richard PDAPI 76,927.50 78,850.69 80.821.95 82,842.50 84.913.57 404.338.21
( Defail |  Hammalt Jessica  Faculty 2,104.00 216712 223213 2.299.10 2,368.07 1117042 | Remove |
| Detail | Kozma, Laura Co-POYPI 1317328 13,568.47 13.975.53 1439479 14,526 64 6993571 | Remave |
Subtatal Personnal: 92,204.78 94,586.28 57,029.61 99,536.39 102,108.28 485,465.34
I [, Add New Profile | | gegin typing name to s=lect - ‘ ‘SE!'EL" Tupe - | |5e:'en Fole ~ | | Add Person |
Non-Personnel [hide] | _Add Bulk Entry |

Note: All Key Personnel require a CV/Biosketch to be uploaded to the proposal. Refer to quick
guide Adding Personnel or Uploading Documents to an NIH Proposal for instructions.
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Entering Budgets Costs

9 1. To add To-Be Named (TBN) or To-Be Determined (TBD) personnel, click the Add New
Profile button.
Personnel [hide]
Name Period 1 Period 2 Period 3 Period 4 Period 5 Direct Costs
(Delail | Janis Richard  PD/PI 76,927 50 78,850 69 8082195 82,842.50 84,913.57 404,356 21
[ Detail | Hammatt Jessica  Faculty 2.104.00 2 16712 223213 229910 2 368.07 1117042 | Remove |
((Detal | Kozma lauia  Co-PD/FI 1317328 13,568 47 13.97553 14,394 79 14 526.64 69938671 | Remove |
Subtotal Personnel: 92,204.78 94,586.28 97,029.61 99,536.29 102,108.28 485 465.34
Non-Personnel [hide] | Add Bulk Entry |

The New Profile screen will display.

New Profile m Close

Genius Profile (@) Temporary Profile ()

Salutation

|ﬁrst Name ||

Middle Initial |

I * Last Name | I

Suffix

Tatle |

Phone |

Fax|

Email |

Cit\r|

|
|
|
|
Address | |
|
|
|

State |Se.'ec: State h |

Y —

Country |Se.'ec: Country T |
# Department Set

or Add New Department | |

2. Populate the following mandatory fields (indicated by a red asterisk):

e Enter the number (1) in the First Name field. . If there are multiple TBNs added to this
proposal, continue to increase the number in the First Name field.
e Enter TBN in the Last Name field.

e Use the Department Progressive Search field to search for and select the correct
department.

e Click Save.

The new TBN/TBD personnel will display in the person name field.
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Entering Budgets Costs

3. Use the drop down menu to select the Personnel Type (Non-Key).

4. Use the drop down menu to select the Personnel Role.

5. Click the Add Person button.

Personnel [hide]
Name Period 1 Period 2 Period 3 Periad 4 Period 5 Direct Costs
((Detail | Janis. Richard PO/ 76.927 50 78,850.60 20.821.95 32,842 50 2491357 404,356.21
((Detail |  Hammatt Jessica  Facuity 2,104.00 2,167.12 223213 2,209.10 236807 1117042 [ Remove |
((Detal |  Kozma.lawa  Co-PD/PI 1317328 13,568.47 1397553 14,394.79 14,826.64 6993871 | Remove |
Subtotal Personnel: 92,204.78 94,586.28 97,029.61 99,536.39 102,108.28 485485.34
| Add Mew Profile II| T8N, 1 - Chronic Disezses MEPH 731225 - | ‘ Mon-Key - | |_Add Person |

10 Navigate to the Non-Personnel section of the Budget Summary screen.

Click the Select Budget Category drop down menu.

Non-Personnel [hide] | Add Bulk Entry ]
Category Period 1 Period 2 Period 3 Period 4 Period 5§ Direct Costs

Mo records to display.

Subtotal Non-Personnel: .00 0.00 0.00 .00 0.00 0.00

Ismn Sudger Category - ||| Add ltem

SubAwards [show]

Subprojects [show]

Period 1 Period 2 Period 3 Period 4 Period 5 Total Costs

Total Project Direct Costs:- 89220478 B84 586 28 87,029 61 99 536 39 102,108 28 485,465 34
Project FBA: 61,216.18 62,899.88 64,524.70 66,191.70 67,902.00 322,834.46

Total Project Costs: 153,520.96 157,486.16 161,554.31 165,728.09 170,010.28 308,299.80

11 Select the appropriate Budget Category, and click the Add Item button.

Non-Personnel [hide] | Add Bulk ']
Category Period 1 Period 2 Period 3 Period 4 Period 5§ Direct Costs

Mo records to display.

‘Subtotal Non-Personnel: 0.00 0.00 o.00 0.00 0.00 o.00
- N

Alteration and Renovations
Animal Care
Computer Services
Consultant Services
Professional Services triod 1 Period 2 Period 3 Period 4 Period 5 Total Costs
Equipment Maintenance 204 78 94,586 28 57,025 61 99,536.39 102,108 28 48546534
Direct Costs

N - 31618 62,899.88 64,524.70 66,191.70 67,902.00 322,834 .46
Equipment or Facility Rental/User Fees
Direct Costs Conversion \s|520.98 157,486.16 161,564.31 165,722.09 170,010.28 808,299.80

Losts
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Entering Budgets Costs

12 The Budget Category Detail screen will display.
1. Use the Description field to customize the description.

2. Enter the Quantity (Qty) and Unit Cost for the first period, and the amount entered will
flow down to all subsequent periods after hitting the tab key. To edit the Quantity or Unit
Cost for a subsequent budget period, click on the appropriate field and modify the
information, which will flow down to all remaining periods.

3. Enter the % Inflation amount for budget period 2, if applicable, and the amount entered
will flow down to all subsequent periods after hitting the tab key.

4. Click Save and Close.

[=] Materials and Supplies

CUR N Jusiifications | Cost Sharing show Calcutations ||| Save and Crose. || -save- || close
| Costs by "Budget Period” Annual Inflation | iana! Entry - | pescription [Office Supplies | |
| Period StartDate End Date aty Unit Cost Total _
|1 O1-Nov-2014  31-0ct:2015 | 1| [ 350000 (e |
2 01-Mov-2015 31-0ct-2016 | 1] | 35925 BEl7s [ | Remove | _
|3 01-Hov-2016 31-0ct-2017 | 1] | 369515 [ER7s | ((Remove | |
s 01-Nov-2017 31-0ct-2018 | 1 | 379677 [ERTs [ [ Remowe | |
s O1-Nov-2018  31-Oct-2019 | 1] | soniie| EER7s | [ Remove |

Total 18,489.35

Note: Repeat steps #10 - #12 to add additional Non-Personnel Budget Categories.

Note: Refer to the following quick guides for information on adding specific types of costs:
Entering Cost Sharing Costs, Entering a SubAward, Entering a SubProject
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Entering Budgets Costs

13 Click the F&A tab to review the F&A Costs.

Edit Mods
4 |Budget
AT Budget Source View: project ~ &\ Rollup subprojects: [] ) % 20 | Complete Budget |
5 Project Periad: Start: Ql-fiov-201% End: 31-0ct2012
| Period 2
| Peried 3 Budget Summary [hide]
| Period 4 _ _ _ _
Periods [hide] Sponsor[show]  Cost Sharing [show] Project [hide]
| Period 5 Year/Period  Increment  Start End Type Status Total Total Directs FaA Total
1 1 01-Nov-2014  31-0ct2015  Budgst Period*  Pending 159,348.45 - S570478 6364368  159.348.45
Cost Sharing 2 2 01-Hov-2015  31-0ct2016  Budget Period*  Pending 183,473.81 - 9818253 6529130  163.4738
Iz et 3 3 01-Mov-2016  31-0ct2017  Budget Period®  Pending 167,706 72 - 10072476 6698197 16770672
e 4 4 01-Nov-2017  31-0ct2018  Budget Period*  Pending 172,049.72 - 10333316 6871655 17204972
Setup B 5 01-Mov-2018  31-0ct2012  Budget Period®  Pending 176,505 74 - 10800946 7049628 17650574
Total 839,084 54 0.00 503,954 69 335,128.87 838,084 54
Personnel [hide]
Name Period 1 Period 2 Period 3 Period 4 Period § Direct Costs
((Defal | Janis, Richard  PO/PI 76,927.50 73,850,689 20,821.95 32,842.50 2491357 404,356.21
[ Defail |  Hammatt Jessica  Faculty 210400 2,167.12 223213 229810 2368.07 1117042 [ Remove |
(Defal |  Kozma lawa  Co-PD/I 13,173.28 13,566.47 13,975.53 14,394.79 14.826.64 6993571 [ Remove |
Subtotal Personnel: 82,20478 94,586.28 87,028 81 98,526.29 102,108 28 48546534
| Add New Profile | | 5=gin nyping nome ro seleer '||55rsn.'y;ue '||5g-'sc- Role ~ || Add Person
Non-Personnel [hide] ~ Add Bulk Entry

14 The F&A Summary screen will appear.

Ensure that the correct Scheme, Base and F&A Rate are selected according to Yale University
policy and sponsor guidelines.

Fa&A Source View: Project -

Caleulation rate method
(()Prevaiing ()Blended
Scheme Show Base Show Rate Effective

Org Rsrch On Campus A MTDC - On Campus 1 - 66.500

15 To change to another approved rate per Yale’s rate agreement:
1. Select the appropriate Scheme option from drop down menu on the F&A Summary
screen, and the Base, Rate and Effective fields will auto populate.
a. To select correct scheme, match the F&A Rate to the current Rate Agreement.

b. Name of Scheme is the title under columns Applicable To and Location (e.g.,
Rate=26%, Scheme=0rganized Research Off-Campus 4)

2. If necessary, use the drop down menu to select the appropriate Base if not correct.

To change the Rate to a non-approved Yale rate:
1. Select the appropriate Base option from the Base drop down menu

2. Select the Manual Entry option from the Rate drop down menu to enter a rate that is not
on Yale’s rate agreement.

3. Enter the Rate in the Rate field.

4. Click the Apply button.
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Entering Budgets Costs

16 Verify that the Effective field displays the appropriate F&A Rate.

F&A Source View: Sponsor -

Calculation rate method
(CPrevailing (@) Blended

Scheme Show Base Show Rate

|Org Rsrch - Off Campus 4+ | MTDC - Off Campus 4 - 26.000 Apply I Manual FEA I

17 To change the F&A Base or Requested F&A for an individual cost item or period, select Manual
F&A, make all required changes, enter comments if applicable, and click Save.

F&A Source View: Sponsor -

Calculation rate method
(O)Prevailing (#)Blend=d
Scheme Show Base Show Rate

Effective
|Drg Rsrch On Campus - | WMTDC - On Campus 1 - 56,500 Apply | I Manual FEA I

Items that are manually adjusted will be indicated with a blue icon.

Non-Personnel Costs
Period 1 Period 2 Period 3 Period 4 Period 5 Total

Materials & Supplies
Sponser Directs 3.500.00 3,596.25 3,695.15 3.796.77 3.901.18 1548935
Sponsor F&A Base 3.500.00 3,596.25 3,695.15 3,796.77 3,901.18 15,489.25
Requested F&A _) .00 2,391.51 245727 252485 259428 9,967 .91
Directs & F&A Total 3,500.00 5,967.76 6,152.42 6,321.62 6,495.46 28,457.26

18 Click the Justifications tab.

Edit Mode
) =

| Period1 Budget Source View: sponsor v | &y Rollup subprojects: [ | ) ¥ 2o | Gomplete Budgel |
- Project Period: Start: 01-Mov-2014 End: 21-Oci-2018
| Period 2
bobEwil Budget Summary [hide]
| Period 4 S ; 5
Periods [hide] Sponsor [show] Cost Sharing [show] Project [hide]
| Period 5 YeariPeriod  Increment  Start End Type Status Total Total Directs FEA Total
F&A 1 1 01-Hov-2014  31-0ct-2015  BudgetPeriod*  Pending 104,485.00 - 9570478 £76023  104.465.00
Cost Sharing 2 2 01-Hov-2015  31-0ct-2016  BudgetPeriod*  Pending 163,473 91 - 9818253 6529139 16347391
3 3 01-Hov-2016  31-0ct-2017  BudgetPeriod*  Pending 167,706 72 - 10072476 8698197  167.70672
Versions 4 4 01-Hov-2017  31-0ct-2018  BudgetPeriod®  Pending 172,043.72 - 10333316 6871655 17204972
Setup B 5 01-Mov-2018  31-0ct:2019  BudgetPeriod®  Pending 176,505 74 - 10800946 7049628 17650574
Total 784,201.09 0.00 503,954 63 280,246 .42 73420109
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Entering Budgets Costs

19 The Justifications screen will appear.
The default selection is the Upload Form radio button. Click the Browse button to upload the
budget justification document. Note: The budget justification should only be updated when
preparing an S2S proposal.
= = =
Justifications
F&LA
) Upload Form
Cost Shan
"3 () Use Database
Justifications - . - .
Upload "Budget Justiication™ Documentation
Verszions
Browse... %
Setup
20 The Choose File window will display.
Locate and select the MS Word or PDF document.
Click the Open button.
(& Choose File to Upload o
@C\)-\ || < Proposal_Developmen... + Training Attachments ~ | 42 |[ search Training Attachments 0|
Organize = Mew folder = « i @
Y Favorites “ Name Date modified Type i
& Downloads @ Abstract.docx 3/14/20137:35 AM  Microsoft Word C
4% Dropbox E Big Contract.7407.pdf 3/14/20137:35 AM  Adobe Acrobat D
% Recent Places L Biosketch.pdf 3/14/72013735 A Adobe Acrobat D| 2
M Desktop E Cover Letter.pdf 3/14/20137:35 AM  Adobe Acrobat D
£| L Current & Pending Support.pdf 3/14/2013735 AM  Adobe Acrobat D
Al Libraries @ Facilities and Other Resources.docx 3/14/20137:35 AM  Microsoft Word [
= Documents )ust'riica'(ion.docu ] 3/14/2013735 AM  Microsoft Word [
J’ Music 1] hajor Equipment.docx 3/14720137:35 AM  Microsoft Word C
[ Pictures @ PHS 398 Inclusion Enrollment Report.doox  3/14/20137:35 AM  Microsoft Word C
EE videos = E PHS 398 Inclusien of Children.pdf 3/14/20137:35 AM  Adobe Acrobat D
E PHS 398 Inclusion of women and minorit... 3/14/20137:35 AM  Adobe Acrobat D
1% Computer E PHS 398 Protection of Human Subjects.pdf 3/14/20137:35 AM  Adobe Acrobat D -
&, osDisk (C) - m | r
File name: Justification.docx ~ [AlFiles ) -
I Open I [ Cancel ]
21 Click the Upload icon.

e

i, Justifications
_ ® upload Form
Cost Sharing O use Database
Versions
C:\Users\rj287\Deskiop'R
Setup

Browse...

Upload "Budget Justiication™ Documentation
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Entering Budgets Costs

To view the uploaded document, click the View PDF document option.

F&A
(G Upload Form

Cost Sharing O use Database

Upload "Budget Justification” Documentation I ""E“'I Pages Remove
Versions

LE] 1 L4

Setup

Note: Users may use the Use Database option to manually enter justification details.
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Entering a Modular Budget

This quick guide highlights the process for entering a modular budget in IRES Proposal Development
(PD).

1 Complete the New Proposal Questionnaire setup questions.

Refer to Quick Guide - Initiating a Proposal (S2S) for additional information.

1. Onthe Setup Questions (Step #8) screen, select the Yes radio button for the “Will this
be a proposal to PHS, NIH or one of the branches of NIH?” question in the
Submission Mechanism/Form Information section.

Submission Mechanism/Form Information

Proposzl Sponsor is set to National Institute on Alcohol Abuse and Alcoholism /NIH/DHHS. Click here to change.

Is this a flow through Project?  ves () no @

Plezse select 2 Submission Mechanism/Screen Template | 424 RE&R NIH Dynamic (electronic submission) V|

Yes  MNo

I @ (O will this be = proposal ko PHS, HIH or one of the branches of NIH? I

O (&) Is this an un-solicited application?

Oppurtunity Number - |PA-].D-093 Get Opportunity Number

Navigate to the Because you indicated that this proposal is to PHS/NIH... section.

2. Select the Yes radio button for the “Will this proposal be using a Modular budget?”
setup question.

Because you indicated that this proposal is to PHS/NIH ...

Yes Mo

O @ Will thiz propeszal invelve human embrycnic stem cells?
O @ Iz thiz proposzl funding = Clinical Trial?

(:) @ Iz thizs proposzl an NIH-defined Phase LII Clinical Trial?

@ O Will this propeszl be using 2 Modular budgst?

Note: Users should not select these answers if the proposal is being submitted to sponsors other
than those within PHS and NIH.
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Entering a Modular Budget

2 Click the Budget tab.

e Setup Questions

of SFa24 (RER)
Other Project Info

Performance Sites

Project Summary

Projact Narrative

References Cited

Resources

Other Attachments

Personnel

PHSE'BB-REBan:hPlan
Budget

Approvals

Internal Documents

PHS2%8_CoverPageSupplement

Finaliza
3 The Budget Summary screen will appear.
Click the Modular Budget tab.
Edit Mode
‘

| Period 1 Budget ~ Source View: prgject - Rollup subprojects: [ | E %= Fo | BuildP OF | Complete Budgst |

| Period 2 Project Period: Start: 01-Dec-2014 End: 20-Nov-2019

bk Budget Summary [hide]

I Period4 Periods [hide] Sponsor [show] ~ Cost Sharing [shaw] Project [hide]

| Pericd 5 Year/Period Increment  Start End Type Status Total Total Directs F8A Total

ModularBudgetI 1 1 01-Dec-2014  30-Nov-2015  Budget Period®  Pending 250,000.00 - 250,000.00 - 250,000.00

F&A 2 2 01-Dec-2015  30-Mov-2016  Budget Period® Pending 250,000.00 - 250,000.00 - 250,000.00

iad* i il - 25000000 - osnnonon |

4 The Modular Budget screen will display.

Under the Directs section, select the total number of modules for each period using the drop-
down menu in the Modules column (e.g. 10).

Edit Mode
| Budget
Modular Budget Medular Budget
F&A
Directs
Cost Sharing Directs less
et Year SuE Comt FEA Modules Amount Gap
ustimncanons
1 0.00 250,000.00 -250,000.00
Versions
2 0.00 1o~ 250,000.00 -250,000.00
SeEE 3 0.00 250,000.00 -250,000.00
1 0.00 250,000.00 -250,000.00
5 0.00 10 v 250,000 00 -250,000.00
0.00 50 1,250,000.00 -1,250,000.00
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Entering a Modular Budget

5 Under the F&A Basis section, select the total number of modules for each period using the drop-
down menu in the Modules column. Align the F&A period modules with the Directs period
modules (e.g. 10).

F&A Basis
Year Detail Directs Detail Base Exemptions rMuduIe Directs IModular Base

1 - 0.00 0.00 [10 %] 250,000.00
2 - 0.00 0.00 [10v] 250,000.00
3 - 0.00 0.00 10 250,000.00
4 - 0.00 0.00 10 v 250,000.00
5 - 0.00 0.00 10 v 250,000.00

0.00 1,260,000.00 0.00 so0f 1,250,000.00

Click Save.

- = v 0 %]

i

Done Save Help History Support Show

| Budget
Medular Budgg
F&
Cost Sharing
Justifications

Year

Versions

Setup

7 Click the Budget tab.

Edit Mode
. e

T Period 1 Budget Source View: project - Rollup subprojects: [ ] @ b i_n '—E!EEDE ) I@I
| Period 2 Project Period: Start: 01-Dec-2014 End: 30-Nov-2017
b e Budget Summary [hide]
Ry Periods [hide] Sponsor [show]  Cost Sharing [show] Praject [hide]
| SubAwards (1) YearPeriod  Increment  Start End Type Status Total Total Directs F3A Total
| Subprajects (1} 1 1 01-Dec2014  30-Mov-2015  Budget Period®  Pending 332,892.25 - 250,000.00 82,892.25 332,892.25
FRA 2 2 01-Dec-2015  30-Nov-2016  Budget Period*  Pending 334,964.56 . 25000000 8495456 33496456
Cost Sharing 3 3 01-Dec-2016  30-Mov-2017  Budgel Period®  Pending 337,088.67 - 25000000 8708867  337.08667
8 Enter Personnel, Non-Personnel and SubAward (if applicable) budget details and costs.

Refer to Entering Budget Costs, Entering Cost Sharing Costs, Entering a SubAward,
Entering a SubProject for additional information.
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Entering a Modular Budget

9 Navigate to the Summary section of the Budget Summary screen, below the SubProject section,
and confirm that the Modular Budget Adjustment line has decreased the same amount that was
applied to the Personnel, Non-Personnel and SubAward (if applicable) budget line(s). The total
for each period should equal $250,000 if (10) modules are applied and no SubAward F&A is
budgeted.

]
4 |Budget
| Period 1 Budget  Source View:  sgject + 4, Rollup subprojects: [ | &y % Zo ((BuldPDE ) | Complete Budget |
- Project Period: Start: 01-Dec-2014 End: 30-Now-2018
| Period 2
Vbl Budget Summary [hide]
bobE Periods [hide] Sponsor [show]  Cost Sharing [show] Project [hide]
| Period 3 YeariPeriod  Increment  Start End Type Status Total Total Directs F&A Total
Madular Budget 1 1 01-Dec-2014  30-Nov-2015  Budget Period*  Pending 285,818.40 - 250,000.00 35.818.41 285.813.40
F&A 2 2 01-Dec2015  30-Nov-2016  Budget Period®  Pending 285.915.87 - 25000000 3581587 28591587
Cost Sharing 3 3 01-Dec-2016  30-Nov-2017  Budget Period*  Pending 292,665.77 - 25000000 4286576 292,665.77
Justifications 4 4 01-Dec-2017  30-Nov-2015  Budget Period®  Pending 292,768 16 - 25000000 4276816 292768.16
Versions 5 5 01-Dec-2018  30-Nov-2019  Budget Period®  Pending 292,873.12 - 25000000 42873.11 292,873.12
Total 1,450,041.32 0.00 1,250,000.00 200,041.31 1,450,04132
Setup
Personnel [show]
Non-Personnel [show] | Add Bulk Entry ]
SubAwards [show]
Subprojects [show]
Period 1 Period 2 Period 3 Period 4 Period 5 Total Costs
I Modular Budget Transaction: 190,137.73 189,811.18 179,475.56 179,130.62 178,776.10 917,321.19 I
Total Project Direct Costs: 250,000.00 250,000.00 250,000.00 250,000.00 250,000.00 1,250,000.00
Project FEA: 2581841 36,915.87 42 665.76 42,768.16 4287211 200,041.21
Total Project Costs: 285,818.41 285,915.87 292,665.76 292,766 16 292,873.11 1,450,041.31

Note: The Modular Budget Transaction represents the difference between the total modular
amount selected and the total direct costs.
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Exporting Budgets

This quick guide highlights the process for exporting budgets in IRES Proposal Development (PD).

1 Click the Budget tab.

of setup Questions
»of SF424 (R&R)

Other Project Info

Performance Sites

Projact Summary

Project Narrative

References Cited

Resources

Other Attachments

Personnel

PHS238_ResearchPlan
Budget

Approvals

Internal Documents

PHS338_CoverPageSupplement

Finalize
2 The Budget Summary window will appear.
Edit Mode
4 |Budget

| Period 1 Budget  Source View: prgject ~ _f Rollup subprojects: [ | &Y 4 2o | Complste Budgst |
| Period2 Project Period: Start: 01-Seo-2014 End: 21-Aug-2017
bobarEe Budget Summary [hide]
e Periods [hide] Sponsor [show]  Cost Sharing [show] Project [hide]
Cost Sharing Year/Period Increment  Start End Type Status Total Total Directs F3A Total
Justifications 1 1 01-Sep-2014 23-Feb-2015 Budget Period* Pending 91,915.49 - 5520450 3671099 9191549
Versions 2 2 01-Mar2015  31-Aug-2016  Budget Period® Pending 138,820.57 - 8338112 5544845 138829.57
Setup 3 3 01-Sep-2016  31-Aug-2017 Budget Period® Pending 189,586.95 - 113,866.03 7572091 189,586.95

Total 420,332.01 000 25245165 167,88035 42033201

Personnel [hide]
Name Period 1 Period 2 Period 3 Direct Costs
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Exporting Budgets

Edit Mode
4
| Period 1 Budget  Source View: [orgject +| &, Rollup subprojects: [ | ) % 2o |_Gomplete Budget |
| Period 2 Project Period: Staf Project End: 21-Aug-2017
B Sponsor
| Peied3  Budget summary fhide] | Institution
FaA Unallowable Sponsor [show] ~ Cost Sharing [show] Project [hide]
Cost Sharing YeariPeriod Increment  Start End Type Status Total Total Directs F&A Total
Justifications 1 1 D1-Sep-2014 28-Feb-2015  Budget Period® Pending 9191549 - 5520450 3671099 9191549
Versians 2 2 04-Mar-2015  31-Aug-2016  Budgel Period®  Pending 138,820.57 - 8338112 5544845 13532057
Setup 3 3 D1-Sep-2016 31-Aug-2017 Budget Period®  Pending 189,586.95 - 11386603 7572091 189.586.95
Total 420,332.01 0.00 25245165 16788035 42033201
Personnel [hide]
Name Period 1 Period 2 Period 3 Direct Costs
4 Click either the Excel (exports the budget into Microsoft Excel) or pdf (exports the budget as a
PDF document) icon.
Edit Mode
4
| Period 1 Budget  Source View: orgject + #,  Rollup subprojects: [ | Complete Budgst
| Period 2 Project Period: Start: 01-Sep-2014 End: 21-Aug-2017
b Budget Summary [hide]
[REZ) Periods [hide] Sponsor [show]  Cost Sharing [show] Project [hide]
Cost Sharing Year/Period  Increment  Start End Type Statug Total Total Directs F&A Total
Justifications 1 1 01-Sep-2014 25 Feb2015 Budget Period® Pending 91,915 49 - 5520450 3671099 9191549
Versions 2 2 01-Mar-2015  31-Aug-2016 Budget Period®  Pending 138,820.57 - 8333112 5544845 133.32057
Setup 3 3 01-Sep-2016 31-Aug-2017 Budget Period®  Pending 189,586.95 - 113,866.03 7572091 189.586.95
Total 420,332.01 0.00 25245165 4167,880.35 420,332.01
Personnel [hide]
Name Period 1 Period 2 Period 3 Direct Costs
5 The File Download window will appear.
Click the Open button.
Do you want to open or save Budget.xds from ied-gold-app0l.yu.yale.edu? I Open I| Save |V|| Cancel x
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Exporting Budgets

If exported as an excel, use the tabs at the bottom of the document to view Summary, Labor
breakdown, F&A, Cost Sharing, and Effort budget details.

Budget for: ITEMS 1366 and ITEMS 2023|Tuesday, April 01, 2014

Proposal: 14-001958

Sponsor: National Institutes of Health/DHHS
Investigator: Laura B. Kozma

Category Item

Labor Laura B. Kozma

Jacqueline D Fields
lessica R Hammatt
Jerry Rezendes
Subtotal Personnel:

Total Project Direct Costs:
Project F&A:
Total Project Costs:

Period 1 Period 2 Period 3
13,544.50  41,721.12  72,206.03
13,150.00  13,150.00  13,150.00
15,360.00  15,360.00  15,360.00
13,150.00  13,150.00  13,150.00
55,204.50  83,381.12 113,866.03
55,204.50 83,381.12  113,866.03
36,710.99  55,448.45  75,720.91
01,015.49 138,820.57 189,586.94

Total
127,471.65
39,450.00
46,080.00
39,450.00
252,451.65

252,451.65
167,880.35
420,332.00

H 4 F M
Ready |

Labor breakdown

Cost Sharin

Either Save or Close the Excel document.

Note: If exported as a PDF document, the Summary, Labor breakdown, F&A, Cost Sharing, and

Effort budget details will appear on separate pages.
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Budget Versioning

This quick guide highlights the process for using the budget versioning function in IRES Proposal
Development (PD).

1 Click the Budget tab.
o Setup Questiors. I
wof SF424 (RAR)
Othar Projuct Infs
Parformance Sites
Project Summany
Project Marrative
Rafarances Citad
Papcwroas
Othar Abtachenants
Parsonnal
PHS 358 _Rasearchilis
Budgat
Approvals
Intarnal Doouments
EHEIMI_CoverPageSupplement
Finalize
2 The Budget Summary window will appear.
- = Edit Mode
4 Budget
T mn Budget  Source View: project ~ 3\ Rolupsubprojects: [ & % 30 . Compiete Budget
Period 2 Project Period: Start: [1.Sep-2014 End: 31-4 17
Period3 | gudget Summary (hide]
s Periods [hice) Sponsor(show]  Cost Sharing (shaw] Project (hice]
Cost Sharing YeariPeriod Increment  Start End Type Status Total Total  Directs F&A Total
Justifications 1 1 01-Sep-2014 26-Feb-2015 Budge! Period” Pending 91,915.49 - 5520450 3671099 9191549
Versions 2 2 01-Mar-2015 31-Aug-2016 Budget Period* Pending 138,829.57 - 8338112 5544845 13882957
Setup 3 3 01-Sep-2016  31-Aug-2017 Budget Period* Pending 189,586.95 - 11336603 7572091 18958595
Total 42033201 000 25245165 167,880.35  420,332.01
Personnel [hide]
Name Period 1 Period 2 Period 3 Direct Costs
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Budget Versioning

3 Click the Versions tab.
Edit Mode
: L
| Periodl Budget  Source View: prgject v & Rollup subprojects: [] % 2o | Complete Budget
| Period 2 Project Period: Start: 01-Sep-2014 End: 21-Aug-2017
I Period 3 Budget Summary [hide]
e Periods [hide] Sponsor [show]  Cost Sharing [show] Project [hide]
Cost Sharing Year/Period Increment  Start End Type Status Total Total Directs F8A Total
Justifications 1 1 01-Sep-2014 28-Feb-2015  Budget Period* Pending 91,915.49 - 5520450 3671099 9191549
2 2 01-Mar-2015  31-Aug-2016  Budget Period* Pending 138,829.57 - 8338112 5544845 138,820.57
Setup 3 3 01-Sep-2016  31-Aug-2017 Budget Period* Pending 189,586 95 - 11386603 7572091 18958695
Total 420.322.01 0.00 25245165 16788036  420,332.01
4 The Versions screen will appear.

1. Enter the name of the version in the Version Name field, for example, No Equipment if
the modified budget excludes Equipment.

2. Click the Add New Version button.

TdiWode |
| Budget
F&A Versions
Cost Sharing Version Name: | ] [ 4ad Hew version |
Justifications
1D Show Name Versioned By Date Active Download Total Remove
Setup
. 1/17/2014 =
Q =) Initial Kozma, Laura B. 145417 AM (O] (] 42033201 fod
5 Under the Active column, click the radio button of the newly created budget version.
Edit Mode
| Budget
E&A Versions
Cost Sharing ~
Version Name: | | Add New Version
Justifications
18] Show Name Versioned By Date Active Download Total Remove
Setup
. 1/17/2014 =
] =] Initial Kozms, Laura B. 11:5417 AM (@] 4] 42033201 o
Personnel 4/1/2014 =
1 5 Revision Infoed, Test 19 11:16:02 AM . [E5) 42033201 2
6 Click the Budget Tab.
Edit Mode
Gl
F&A Versions
Cost Sharing , -
Version Name: | [ Add New version
Justifications
D Show Name Versioned By Date Active Download Total Remove
Setup 5d: .
0 & Initial Kozma, Laura B. iﬁ” 2014 115417 @] £ 42033201 ¥ od
1 = Personnel Revision Infoed, Test 19 zﬂl" RUESE ® = 42033201 r
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Budget Versioning

7 The Budget Summary screen will appear.
Make all desired changes.
Click Save.
8 To select the Initial or any other version as the Active version:
Click the Versions tab.
. Edit Mode
| Period 1 Budget  Source View: project v 3y Rollup subprojects: [ | & % 3o | Complete Budget
[ Period 2 Project Period: Start: 01-Sep-2014 End: 31-Aug-2017
I Period 3 Budget Summary [hide]
Faa Periods [hide] Sponsor[show]  Cost Sharing [show] Project [hids]
Cost Sharing Year/Period  Increment  Start End Type Status Total Total Directs F&A Total
Justifications 1 1 01-Sep-2014 28-Feb-2015 Budget Period* Pending 91,915.49 - 55.204.50 36,710.99 91,915.49
2 2 01-Mar-2015 31-Aug-2016 Budget Period™ Pending 138,829.57 - 83.381.12 55,448.45 138,829.57
Setup 3 3 01-Sep-2016 31-Aug-2017 Budget Period* Pending 189,586.95 - 113.866.03 7572001 189,586.95
Total 420,332.01 0.00 252.451.65 167.880.35 420,332.01
Personnel [hide]
9 Under the Active column, click the desired version’s radio button to make that version the primary
budget.
Edit Mode
| Budget
F&A Versions
Ee=tSheng Version Name: | | Add Mew Version
Justifications
1D Show Name Versioned By Date Active Download Total Remove
Sef
P 0 =] Initial Kozma, Laura B. 1\’;” 2014 1Lt ® =l 42033201 rs
1 & Personnel Revision Infoed, Test 19 :ﬂ"ml‘i B O & 354,647.76 &
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IRES Entering Cost Sharing Costs

This quick guide highlights the process for entering Cost Sharing costs in IRES Proposal Development
(PD).

1 Click the Budget tab.

o Setep Questions
wof SFAZ4 (RAR)

The Budget Summary window will appear. Budget details for all periods may be entered from
the Budget Summary screen.

[
F W
5 1 Budget  Sounce Views 5o e - | §y  Rotup sebprejecis: || & F do aammptate Pt o/
B §3 Progec Pericd Sk §1Sec- 2004 End il 280F
PEd3 pudget summary fruse]
L] Fefioads [ude] Sponsor [shivy]  Cosd Shawing [shiw] Progech [rase]
ConINNg  yearPeriod  bsoremsed St End Tipe Sestun Totsl Tofsl  Directs FRA Todal
Jurstecations 1 1 01-Sap-2004  2E-Feb-215 Busgel Percd® Posdig 81 Fi549 - EEM4E) 3TN 91558
Werpzng B F 01-Rar 3% 3R Budgel Pencd”  Pendng TSR AT «  ERET WRASEER 1ERRAT
Letup 3 3 09-5ap- 2008 M-Au-201T Busgel Penod®  Posdig 183 588 55 - 11385800 TET2EN 185 58805
Tessl AP 300 0l A HTANES MY 433N
Permonine] [hde]
Hama Pariod 1 Pawriod 7 Pariod 3 Derecd Conts
3 Enter Personnel, Non-Personnel and SubAward (if applicable) budget details and costs.

Refer to Entering Budget Costs, Entering a SubAward, Entering a SubProject for additional
information.

4 Click the Cost Sharing tab.
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Entering Cost Sharing Costs

Edit Mods
4
R Budget  Source View: project v | _#  Rollup subprojects: [] Ey % 2o | Complete Budgst |
| Period 2 Project Period: Start: 01-Sep-2014 End: 21-Aug-2017
= Budget Summary [hide]
e Periods [hide] Sponsor [show] Cost Sharing [show] Project [hide]
Year/Period Increment  Start End Type Status Total Total Directs F&A Total
stifications 1 1 01-Sep-2014  28-Feb-2015  Budget Period*  Pending 91,915.49 = 55,204.50 36.710.99 91.915.49
Versions 2 2 01-Mar-2015  31-Aug-2016  Budget Period*  Pending 138,829.57 - 8338112 5544345 13332957
Setup 3 3 01-Sep-2016  31-Aug-2017  Budget Period®  Pending 189,586.95 - 113,866.03 7572091 189.586.95
Total 420,332.01 000 25245165 167,830.35  430,332.01
The Cost Sharing Summary screen will appear.
Cost Sharing
[— Personnel Costs.
. . Period 1 Period 2 Period 3 Total
. ( Detail | Kozma, Laura
Sponsor 13,544.50 4172142 72,206.03 127 471.65
Institution 0.00 0.00 0.00 0.00
Unallowable 0.00 0.00 0.00 0.00
| Fields, Jacqueline
Sponsor 13,150.00 13,150.00 13,150.00 39,450.00
Institution 0.00 0.00 0.00 0.00
Unallowable 0.00 0.00 0.00 0.00
( Detail | Hammatt, Jessica
Sponsor 15,360.00 15,360.00 15,360.00 48,080.00
Institution 0.00 0.00 0.00 0.00
Unallowable 0.00 0.00 0.00 0.00
[ Detail | Rezendes, Jerry
Sponsor 13,150.00 13,150.00 13,150.00 39,450.00
Institution 0.00 0.00 0.00 0.00
Unallowable 0.00 0.00 0.00 0.00
‘Subtotal Personnel: 55,204 50 83,381.12 113,2866.023 252 45185
Budget Summary
Period 1 Period 2 Period 3 Total
Direct Costs:
Sponsor 55,204.50 §3,381.12 113.866.03 252,451.85
Institufion 0.00 0.00 0.00 0.00
000 000 000 000
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Entering Cost Sharing Costs

Navigate to the section that contains the item(s) which will be cost shared, and click the Detail

button next to the budget item to add Cost Sharing details.

Personnel Costs
Period 1 Period 2 Period 3 Total
l_gll Kozma, Laura
Sponsor 13,544.50 4172112 72,206.03 127 471.65
Institution 0.00 0.00 0.00 0.00
Unallowable 0.00 0.00 0.00 0.00

The Cost Sharing window will appear.

| Cost Sharing by Breakdown l Cost Sharing by Build Up + Add Source

Period 1 Period 2
Sponsor

Percent |100.000 100.000
Salary (10,300.00 72709

Fringe [ 54450 999403
wee | -]
Institution

e

Fringe [ oo
wee | -]
Cotegory | -]

Unallowable
Percent 0.000
Fringe ,um—l
o —
P

Percent 100.00%

Category

00 (1000 | ot

Pericd 3

54,909.53

=
B2
=2
(=]
t =

17,296.50

0.000

0.000

LU L0,
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IRES Entering Cost Sharing Costs

6 The default selection will be the Cost Sharing by Breakdown tab. To enter the amount of the
Cost Sharing instead of the percent, select the Cost Sharing byBuild-Up tab and skip to Step #8.

Enter the Cost Sharing percent in the Percent field under Sponsor, Institution and/or
Unallowable. Salary and Fringe Benefits costs will calculate based on the percent entered.

[ ET AppOIMIments JUsumcanons O3 AT
B il Ommmmmnlmmamlmlcm
[ Cost Sharing by Breakdown |  Cost Sharing by Build Up + Add Seurce
( Period 1 Period 2 Period 3
Sponsor
| Percent |1un.nuu | |1uu_uuu | |1uu.nnu |
o
we [ -] [ - [ -]
cotegoy || [ -] [ ]
Institution
| Percent  (0.000 | |0.000 | [p.000 |
Satary
e
Benefits
e | - [ -] [ -]
Cotegory || [ -] [ -]
Unallowable
| Percent  [0.000 | [0.000 | 0.000 |
Satary
-
Benefits
e | - [ [ -]
Cotegory | | [ -] [ -]
Percent 100.00% 100.00% 100.00%

Note: If the Percent entered in the Sponsor, Institution, and Unallowable columns do not equal
100% for that budget period, the percentage total will be highlighted in red. Users are required to
correct this error before saving this information.
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Entering Cost Sharing Costs

7 Select the Type (Type of Approved Cost Sharing) and Category (Cost Sharing) from the drop
down menu for period 1, and the Type and Category selected will flow to subsequent periods.

Click Save and Close.

[ Cost Sharing by Breakdown l Cost Sharing by Build Up + Add Source
Period 1 Period 2 Period 3

Sponsor

Fercent 50.000

Salary

Fringe
Benefits

4

Type Mandatory

4

= [
SRAlE
ﬁ A=
P =2 2
[} = | =
h =

Category Cozt Sharing Cost Sharing

Institution

Percent 50.000

[ R, [<- N =]

Al |2 Z @ |

i 8 ANLRE:

fl B %m.

e | |~

- a -
]

Salary

Fringe
Benefits

Type Mandatory

Category Cost Sharing

4

= = Y =1 [@
EN [l |= SE e ==
a 3 5= [=2) a4 3 5= oa =]
PRRE IE wlle IR
g (g B | g (8| |8 |i
2 |a b 2013 @
w wr
4 4 4 4

=] [@

SREAE

Em:::

A==

bl @ | =

o |8
4] |4

8 To enter cost sharing by cost, select the Cost Sharing by Build Up tab.

Letai Appoimments JUSTMCATONS m -

Cost Sharing by Breakdown | Cost Sharing by Build Up || + Add Source
Period 1 Period 2 Periad 3

Sponsor

Percent | 100.000
Salary  |10,300.00 727.09 5490953
324450 5,994.03 17 296.50

T

Institution

Percent |0.000 o

Category

Uﬂiii HUIiE

I

Unallowable

=
a2
=1

Percent

i
)L

Category

Percent 100.00% 100.00%
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Entering Cost Sharing Costs

Enter the amount of cost to be covered by the Sponsor, Institution, and Unallowable (Note that
modifying costs will increase or decrease the overall Project Budget)

vetal AppOINIMENts JUSTTCATONS
(W committed Effort I Save and Close I Save I Close
Cost Sharing by Breakdown | Cost Sharing by Build Up I + Add Source
Period 1 Period 2 Period 3
Sponsor
=
Salary  [10,300.00 31,727.09 94,909.53
=
Benefits
we [ -] L - L
oy | | L - -
Institution
-
Salary  (0.00 0.00 0.00
Fringe 5 pg 000 000
Benefits
we [ ] (I ]
oy [ 7] [ ]
Unallowable
-
salary |0.00 0.00 0.00
e
Benefits.
we ] [ - I
oy | | L - -
Percent | 100.00% 100.00% 100.00%

9 Select the Type (Type of Approved Cost Sharing) and Category (Cost Sharing) from the drop
down menu for period 1, and the Type and Category selected will flow to subsequent periods.

Click Save and Close.
Committed Effort Save Close

Cost Sharing by Breakdown | Cost Sharing by Build Up I + Add Source
Period 1 Period 2 Period 3

Sponsor

Percent

i
]
]

(%] _
B r
= .
= E:
=

=

=

T
tn
[ =]
&

Salary  |4,000.00 3.000.00 ,
Fringe 3.997.02 8.648.25
Benefits

Type |Mandatory Mandatory Mandatory -

b
4

Category Cost Sharing - Cost Sharing - Cost Sharing i

Institution

Percent |54 535 52513
Salary  [5.150.00 15.863.55 27 454.77
Fringe 4 620 25 3.097.02 864325

Benefits

Type Mandstory Mandatory Mandstory hd

L ET
i

I
!

ICategory Cost Sharing b Cost Sharing b Cost Sharing b
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Entering a SubAward

This quick guide highlights the process for entering a SubAward in IRES Proposal Development (PD).

1 Click the Budget tab.

o Setup Questions
of SF424 (RE&R)
of Other Project Info

of performance Sites

of Project Summary
of Project Narrative

of 528 Forms

of Referances Cited

of Resources
of Other Attachments

Personnel

»  PHS398_ResearchPlan

Budget

Approvals

Internal Documents

PHS3%8_CoverPageSupplement

Finalize

2 Navigate to the SubAward section of the Budget Summary screen and click Save.

Enter the SubAwardee Institution Name in the SubAward Institution field, and select the
appropriate institution from the search results list.

SubAwards [hide]

InstiContractor Name  Short Form Period 1 Period 2 Period 3 Period 4 Period 5 Direct Costs
Mo records to display.
Subtotal SubAwards: 0.00 0.00 0.00 0.00 0.00 0.00
IJchn Hopkins University - I | Add New Profile | |Se!’en SubAward P | | Add Subfward |

Note: If SubAwardee Institution is not listed, contact your GCA Manager

3 Use the Select SubAward PI drop down menu to select the appropriate Pl from the list.

SubAwards [hide]

InstiConfractor Name  Short Form Period 1 Period 2 Period 3 Period 4 Period 5 Direct Costs
Mo records to display.
Subtotal SubAwards: 0.00 0.00 0.00 0.00 o.oo 0.00
John Hopkins University | | Add Mew Profile | | Add Subfward

Guest, James - John Hopkins University - -

('Brien, Katherine - John Hopkins University - -

Subprojects [show]

If the SubAwardee PI's name is not listed in the drop down menu, click the Add New Profile
button to add the PI.

SubAwards [hide]
Inst/Contractor Name  Short Form Period 1 Period 2 Period 3 Period 4 Period 5 Direct Costs
Mo records te display.
Subtotal SubAwards: 0.00 0.00 0.00 0.00 0.00 0.00
John Hopkins University - |!I Add MNew Profile |!Se!'ec! SubAward Pl * | | Add Subfward |
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Entering a SubAward

Add SubAward PI's name and contact information.

1. Enter all available information.

2. Click the Save button.

3. Click the Close button.

New Profile
——

First Name |Pat |

S —

* Last Hilme|SrI"Iith |

||
Title |Direc10r, Health and Wellness Ctr
Phone | +44 1865 270000

Fax|

Address |999 Wellness Way

|Westchester Square

|
|
|
Email | psmith@oxfordnomail edu |
|
|
|
|

city | Oxford
State |Se.'en:.' Srare - |
]
Country | United Kingdom - |
* Department |Jchn Hopkins University - |

or Add New Department |Med Psychiatry |

4 Click the Add SubAward button.

SubAwards [hide]
InstiContractor Name  Short Form Period 1 Period 2 Period 3 Period 4 Period 5 Direct Costs
Mo records to display.

Subtotal SubAwards: 0.00 0.00 0.00 0.00 0.00 0.00

John Hopiins University - | | _Add New Profile | | Smith, Pat - Med Psychiatry - | |_Add SubAward |
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Entering a SubAward

The SubAward window will appear.

1. Click the Add To Period button to confirm that the SubAward is applied to all of the
appropriate budget periods.

Bl

Eﬂ John Hopkins University 5%

| SubAward Title:

SubAward for Institution # 14-002016 I Add Te Peried I

e

5 The Add To Period window will display. The SubAward will default to all Budget Periods.

1. Toremove the SubAward from a Budget Period, deselect the corresponding check box in
the Add To Period window next to that Budget Period.

2. Click the X icon to close the Add To Period window.

- - 5 [ - |
IE] John Hopkins University
| SubAward Title:
Subfward for Institution # 14-002016
x

[z~ Add To
] Budget Period 1
] Budget Period 2
] Budget Period 3
] Budget Period 4
‘] Budget Period 5
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Entering a SubAward

Click Save to return to the Budget Summary screen.
[=) John Hopkins University 2%
SubAward Title:
i SubAward for Institution # 14-002016
{
| I Save I Close
Click the Detail button next to the SubAward Institution’s name.
SubAwards [hide]
InstiContractor Name Short Form Period 1 Period 2 Period 3 Period 4 Period5  Direct Costs
John Hopkins University = N > - = > 000 [ Delete |
Subtotal SubAwards: 000 0.00 0.00 0.00 0.00 o.00
Begin typing to select suboward institution... hd | | Select SubAward PI hd | |;M;I
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Entering a SubAward

The SubAward Budget Summary screen will display.

R ] @ o4 o ¥?  Advancements in Treatment Alternafives, Services, and Outcomes Proposal
Done Save Help History Support Show  pr. Richard Slephen Janis (National Insfitute on Alcohol Abuse and Alcoholism/NIH/DHHS) 14-002016
Edit Mode
| Budget
4 SubAwards (1) Budget Source View: project - & % 9o
Project Period: Start: 01-Mov-2014 End: 31-Cct-2018
4 John Hopkins University reject Feria o "
| Period 1 Budget Summary [hide]
| Period 2 Periods [hide] Sponsor [show] Cost Sharing [show] Project [hide]
| Period 3 Year/Period  Increment  Start End Type Status Total Total Directs F&A  Total
| Period4 1 1 01-Nov-2014  31-0ct-2015 Budget Period* Pending
| Period 5 2 2 01-Nov-2015 31-0ct-2016 Budget Period*® Pending
Cost Sharing 3 3 01-Nov-2016  31-0ct-2017  Budget Period®  Pending
Justifications 4 4 01-Nov-2017 31-0ct-2018 Budget Period*® Pending
e 5 5 01-Nov-2018  31-0ct2019  Budget Period*  Pending
. Total 0.00 0.00 000 000 000
Cost Sharing
Ui ree Personnel [hide]
Versions N N N N N .
Name Period 17 Period 27 Period 37 Period 47 Period 5 Direct Costs
Setup
R SubAward
(Detail|  smih.pat - - - - - .00
Subtotal Personnel: 0.00 0.00 0.00 0.00 0.00 0.00
|_Add New Profile | ‘SEg:r. typing name to select - HSE:E;TT_@& bd | |Se:e;? Rote - | | Add Person |
Non-Personnel [hide] | Add Bulk Entry |
Category Period 1 Period 2 Period 3 Period 4 Period 5 Direct Costs
Mo records to display
Subtotal Non-Personnel: 0.00 0.00 0.00 0.00 0.00 0.00
Select Budger Categary v | | Addltem |
SubAwards [show]
Period 1 Period 2 Period 3 Period 4 Period 5 Total Costs.
Total Project Direct Costs: - - - - - 0.00
[ @ Proiect Fan: ooa| | noo| | (L .| ooa| | 0.00 0.00
Total Project Costs: 0.00 0.00 0.00 0.00 0.00 0.00

e |f submitting an S2S submission where the sponsor requires a detailed budget for the
SubAward(s), follow Step #9

e If submitting an NIH Modular Budget, follow Step #10

e Inall other scenerios, follow Step #11

If submitting an S2S submission where the sponsor requires a detailed budget for the
SubAward(s):

1. Enter all Personnel and Non-Personnel budget items. See Entering Budget Costs for
additional information.

2. Navigate to the bottom of the Budget Summary and enter Sponsor F&A.

SubAwards [show]
Period 1 Period 2 Period 3 Period 4 Period 5 Total Costs
Total Sponsor Direct Costs: 57,000.00 58,500.00 60,045.00 6163635 §3.275.44 300,456.79
ﬁlsmw FRA: 1500000 | 15,000.00] [ 1500000) | 1500000 | 15,000.00 75,000.00
Total Sponsor Costs: 72,000.00 73,500.00 75,045.00 76,626.26 78,275.44 376,466.79

3. Click Save.

i
i i

Done Save Help History Support Show

4/25/2014 5:14 PM Page5o0f7




Entering a SubAward

10 If submitting an NIH Modular Budget:
1. Navigate to the Non-Personnel section.
2. Select Direct Costs from the drop down menu.

3. Click Add Item.

Non-Personnel Add Bulk Entry

Category Period 1 Period 2 Period 2 Direct Costs

Mo records to display.

L | Non-Per 1| 0.00 0.00 0.00 0.00

Direct Costs il Add ltem I

4. Enter the Total Direct Costs for each period.

5. Click Save and Close.

% Direct Costs
Jusfifications Cost Sharing
Costs by "Budget Period" Annual Inflation| 3.0 - Description [Direct Costs |
Period  Start Date End Date aty Unit Cost Total
1 01-Now-2014  31-Dct-2015 | 1] | 7,500.00| 7,500.00) [ Remove |
{
— |
2 01-Nov-2015  31-Oct-2016 | 1] | 7.725.00) Auto-calculsted Infistion 772500 | Remove | |
3 D1-Now-2016  31-0ct-2017 | 1] | 7,956.75| Auto-cslculated Infisfion 7,956.75 ([ Remave | |
4 01-Now-2017  31-0ct-2018 | 1] | 8,195.45| Auto-caleulsted Infiation 819545 | Remove | |
5 D1-Now-2018  31-Oct-2013 | 1] | 8,441.31] Auto-calculsted Inflsfion 844131| | Ramowe | |
Total 39,818.51

6. Navigate to the bottom of the Budget Summary and enter Sponsor F&A.

SubAwards [show]
Period 1 Period 2 Period 3 Period 4 Period & Total Costs
Total Sponsor Direct Costs: 64,500.00 66,225.00 68,001.75 69,831.80 T1,716.75 340,275.30
ﬁlsmnmr FRA: 1500000 | 1500000 | 1500000 | 1500000 | 15,000.00 75,000.00
Total Sponsor Costs: 79,500.00 21,225.00 23,001.75 84,821.80 26,716.75 41527530
7. Click Save.

Done Sawe Help History Support Show
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Entering a SubAward

11

In all other scenerios:
1. Navigate to the Non-Personnel section.
2. Select Direct Costs from the drop down menu.

3. Click Add Item.

Non-Personnel Add Bulk Entry
Category Period 1 Period 2 Period 2 Direct Costs

Mo records to display.

L | Non-Per 1| 0.00 0.00 0.00 0.00

Direct Costs il Add ltem I

4. Enter the Total Costs (both direct and indirect) for each period.

5. Click Save and Close.

=] Direct Costs
Justifications Cost Sharing
Costs by "Budget Period” Annual Inﬂaﬁon| 30 - | Description |Dilel:.t Cosis |
Period  Start Date End Date aty Unit Cost Total
1 0i-Now-2014  31-0ck-2015 | 1 7,500.00] [ Remove |
2 01-Nov-2015  31-0ct-2016 | 1] | 7,725.00] Auto-calculated Infistion | Remove |
3 01-Now-2016  31-0ct-2017 | 1] | 7,956.75] Auto-cslculsted Infistion ((Remove | |
4 01-Nov-2017  31-0ct2018 | 1] | 3,195.45] Auto-calculated Infistion ((Remove |
5 01-Now-2018  31-0ct-2019 | 1] | 8,441.31] Auto-calculsted Inflstion |_Remove |
Total 39,818.51
|
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Entering a SubProject

This quick guide highlights the process for entering a SubProject in IRES Proposal Development (PD).

Note: When utilizing subprojects, ALL costs must be entered into a subproject budget.

1 Click the Budget tab.

of Setup Questions
of SF424 (RE&R)

of Other Project Info
of Performance Sites

o Project Summary

of project Narrative

of 525 Forms.

of Referances Cited
of Resources

of Other Attachments

Personnel

»  PHS398_ResearchPlan
Budget

Approvals

Internal Documents

PHS3%8_CoverPageSupplement

Finalize

2 The Budget Summary screen will display.
1. Navigate to the SubProjects section of the Budget Summary screen.

2. Enter the name of the PI of the subproject in the SubProject PI field, and locate and
select the appropriate Pl name from the results list.

3. Click the Add SubProject button.

Subprojects [hide]
Pl Period 1 Period 2 Period 3 Period 4 Period 5 Direct Costs

Mo records to display.

Subtotal
. 0.on o.00 ooo 0.00 o.oo 0.00
Subprojects:
ISegin typing to select subproject Pl - I I Add SHM' I
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Entering a SubProject

The SubProject window will appear.
1. Update the SubProject Title if applicable.

2. Click the Add To Period button to confirm that the SubProject is applied to all of the
appropriate budget periods.

% H Jessica - R h Enterprise Operation RESADM 527202 - 527202 - 12195346 x

|
Subproject Title:

Subproject for Institution # 14-002016 I Add To Period I

Note: Users may modify the SubProject Title as necessary.

The Add To Period window will display. The SubProject will default to all Budget Periods.

1. To remove the SubProject from a Budget Period, deselect the corresponding check box in
the Add To Period window next to that Budget Period.

2. Click the X icon to close the Add To Period window.

|

% H Jessica - R h Enterprise Operation RESADM 527202 - 527202 - 12195346 x

Subproject Title:

Subproject for Institution # 14-002016 Add To Period

=~ Add To 2
[ Budget Period 1
- [ Budget Period 2
-] Budget Period 3
[ Budget Period 4
E Budget Period 5
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Entering a SubProject

5 Click Save to return to the Budget Summary screen.
% Hammatt, Jessica - Research Enterprise Operation RESADM 527202 - 527202 - 12195346 [
| Subproject Title:
Subproject for Institution # 14-002016
[
Save Close ,
|
Note: Repeat Steps #2 — #5 to add additional SubProjects to the record.
6 Click the Detail button next to the SubProject PI’s name.
Subprojects [hide]
Pl Period 1 Period 2 Period 3 Period 4 Period 5 Direct Costs
Hammatt, Jessica - SUB-009665 000 0.00 | 000 0.00 000 0.00 [ Remove |
Subtotal Subprojects: 0.00 0.00 0.00 0.00 o.00 0.00
| Begin typing to select subproject Pi... r | | Add SubProject |

W 25 ‘i) »?  Advancements in Treatment Alfernatives, Services, and Outcomes. Proposal
Done Ssve Help History Support Show  pr. Richard Stephen Janis (National Institute on Alcohol Abuse and AlcoholiSmVNIH/DHHS) LD
Edit Mode
| Budget
| SubAwards (1) Budget Source View: project - Rollup subprojects: [ H % 2a
4 Subprojects (1) Project Period: Start: 01-Nov-2014 End: 31-Oct-2018
4 [Sub Proj-SUB-009665| | ot <y mide]
b G Periods [hide] Sponsor [show]  Cost Sharing [show] Project [hide]
| Peried 2 YearPeriod  Increment  Start End Type Status Total Total  Directs F&A  Total
| Period 3 1 1 01-Mov-2014  31-Oct-2015  Budget Period*  Pending
| Period4 2 2 01Hov-2015  31-0ct2016  BudgetPeriod®  Pending
| Period 5 3 3 01-Hov-2016  31-0ct2017  BudgetPeriod”  Pending
&l 4 4 01Hov-2017  31-0ct2018  Budget Period®  Pending
Cost Sharing 5 5 01Hov-2015  31-0ct:2019  Budget Period*  Pending
E&A Tofal 0.00 0.00 0.00 0.00 0.00
S ina Personnel [hide]
Justifications R - - N R .
Name Period 1 Period 2 Period 3 Period 4 Period 5 Direct Costs
Versions
Setup (Defal | Hammatt Jessica S:"’P"”m 000
Subtotal Persannel: 0.00 0.00 0.00 0.00 0.00 0.00
| Add New Profile | |Eegm typing name o select - ‘ ‘Se:m Type - ‘ ‘SE:m Fole - ‘ | AddPerson |
Non-Personnel [hide] ( Add Bulk Entry |
Category Period 1 Period 2 Period 3 Period 4 Period 5 Direct Costs
N records to display
Subtotal Non-Personnel: 0.00 0.00 0.00 0.00 0.00 0.00
Select Budget Cotegory ~ | [ Additem |
SubAwards [show]
Subprojects [show]
Period 1 Period 2 Period 3 Period 4 Period § Total Costs
Total Project Direct Costs: - - - - - 0.00
Project FRA: - - - - - 0.00
Total Project Costs: 0.00 0.00 0.00 0.00 0.00 0.00

Enter all Personnel and Non-Personnel budget items. See guide Entering Budget Costs for
additional information.
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Entering a SubProject

T L4 Advancements in Treatment Alternatives, Services, and Outcomes Proposal
Done Seve Help History Support Show  pr. Richard Stephen Janis (National Institute on Alcohol Abuse and Alcoholism/NIH/DHHS) I SHEREE
Edit Mode
|
| SubAwards (1) Budget Source View: Project v & Rollup subprojects: [ ] @ g E_u
o Sz Project Period: Start 01-Noy-2014 End: 31-Oci-2018
Budget Summary [hide]
Periods [hide] Sponsor [show]  Cost Sharing [show] Project [hide]
Year/Period Increment Start End Type Status Total Total Directs F&A Total
01-Mov- 31-Oct- Budget "
1 1 2014 5015 Period® Pending 109,473.75 - 6575000 4372375 10947375
01-Mov- 31-Oct- Budget "
2 2 oo 30 pucoel Pending 112,757.96 - B772250 4503546 11275796
01-Nov-  31-Oct- Budget "
3 3 Sote s poagel Pending 116,140.70 - 6075418 4638653 11614070
Cost Sharing 01-Nov-  31-Oct-  Bud
-Nov- -Oct- get .
FRA 4 4 2017 2018 Period® Pending 119,624.92 - 7134880 4777512 11962492
3 01-Mov- 31-Oct- Budget - ~
Cost Sharing 5 5 2018 5018 Period* Pending 123,213.67 T4,002.20 4921147 123.213.67
Justifications Total 581,211.00 000 24507568 23213533 58121100
Versions
Personnel [hide]
Setup fhice]
Name Period1™  Period2™ Period3™ Period4™ Period5~  Direct Costs
e SubProject
| Detail Hammait. Jessica 5 1= 65,750.00 67.722.50 69,754.18 71.546.80 74,002.20 349.075.68
Subtotal Personnel: 65,750.00 67.722.50 £9,754.18 71,846.30 74,002.20 349,075.68
| Add New Profile ‘Ee;.‘n typing name to select - HSEEE:\‘ Tyme - | |Sefe:r Aoie
Non-Personnel [hide]
Category Period 1 Period 2 Period 3 Period 4 Period &
<
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Adding an Academic (9/9)

Appointment Type

This quick guide highlights the process for adding an Academic Appointment Type in IRES Proposal
Development (PD).
1 Click the Budget tab.
of Setup Questions
of SF424 (RER)
of Other Project Info
of Performance Sites
of Projact Summary
of Project Narrative
of 525 Forms
of References Cited
of Resources
of Other Attachments
Personnel
¥ PHS298_ResearchPlan
Budgat
Approvals
Internal Documents
PHS338_CovarPageSupplament
Finalize
2 Navigate to the Personnel section of the Budget Summary screen, and click the Drill icon next
to the appropriate individual’'s name.
Personnel [hide]
Name Period 1 Period 2 Period 3 Period 4 Period 5 Direct Costs
. Defail | Janis. Richard ~ PD/PI - - - - - 0.00
| Detail | Kozma. Laura BoEl - - - - - 0.00 | Remove |
Subtotal Personnel: 0.00 o.oo 0.00 0.00 oo o.oo
. Add New Profile | | Bl [ = ][ sstece e ~ | (Add Person
3 The Budget Detail screen will appear.
1. Click the Appointments tab.
(=) Budget Detail for: Dr. Richard Stephen Janis %)
Detail Appointments Jusfifications Cost Sharing O Committed Effort Save and Close Save Close |
Costs by "Budget Period™ |F'ersor| Months v| Show Calculation Details | |
| Period Role Base Salary C A i Salary Fringe Benefits Total |
! POPI | voo| poo | poo ] oo | | 0.00)|  Federal Grant 000 |
? 2 Popl | [ | 000 poo | fpoo ] oo ] | 000  Federsl Grant 0.00
3 coml | P | ooo fooo | fooo ] jooo | | 0.00] 0.00
4 ropl e | voo] poo | poo | jooo | | 0.00] 0.00
5 popl | e | ooo] oo | poe | [ooo | | 0.00] FederslGrant. 000 |
Total oo oo oo
**Click Save to calculate salary and fringe benefits. This is required b ppointment data is being used. |
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Adding an Academic (9/9)

Appointment Type

4 The Appointment >> Salary and Payroll Information screen will display.
1. Use the Type drop-down menu in the Appointment column to select Academic as the
Appointment Type.
2. Enter (9) in the Months field.
3. Appointment End Date will auto-populate to (9) months after the Start Date.
=) Budget Detail for: Dr. Richard Stephen Janis 2%
Detail Appointments Justifications Cost Sharing - |
(W Committed Effort || Save and Close || Save || Close |
R From P ][ A48 Appormemer
Appointment | Appointment StartEnd Base Salary Fringe Benefits Net Salary Delete
e T _SZE Federal Grants & Conur™ 0.00 2
o =pownas_ i e
Continue () Recycle (8) End O
Anuual Inflation - | Tohl:| 0_00|
D Apply inflation on the Primary Appointment Anniversary Date
5 Verify that the Recycle radio button is selected.
Click Save.
% Budget Detail for: Dr. Richard Stephen Janis
Justifications Cost Sharing ‘
e [ e rom e [ id Appoimen
Appointment Appointment StartEnd Base Salary Fringe Benefits Net Salary Delete
Toe | Acssemicver - ||s:[01-Sep2014 |mm dora e & Comr™ 000 &
a5 =iy a0ts | e T
Continue () Recycle (@) End ()
Anuual Inflation - | 'rom:| 0_00|
| O Apply inflation on the Primary Appointment Anniversary Date
6 Add Annual Inflation percentage, verify Fringe, and click Save.
% Budget Detail for: Dr. Richard Stephen Janis
Justifications Cost Sharing |
o e e ] A A
Appointment Appointment StartEnd Base Salary Fringe Benefits Net Salary Delete
Type: | Academic Year - SZM Federal Grants & Contr™ 13150000 2
Montis:[3 | E: ﬁ Per Appt - | Amount: [31,500.00
Continue () Recycle (@) End O
| Annual Teflation 3 - | Tol'll:‘ 131,500.00|
D_-!pp]rinﬂzmnonml’rinan' i Anniv 150 A
20 |
25
3.0 £
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Adding an Academic (9/9)

Appointment Type

7 Click the Detail tab.
(=] Budget Detail for: Dr. Richard Stephen Janis 28
| Detail Appoiniments Justifications Cost Sharing
S T
| |Appointment Appointment StartEnd Base Salary Fringe Benefits Net Salary Deleie
| Type: | Academic Year T F azzz) Federal Grants & Contr™ 131.500.00 2
R R E: [p1-May2015|Em Per Appt - Amount:
Continue () Recycle (8) End ()
Auneal nfiation] 30 - | Toat | 131.500.00
] Appiy infiation o ke Primary Appointment Auniversary Date
7 The Budget Detail screen will appear.

1. Enter the Person Months in the Academic (9-months) or Summer (3-months) columns.
Click the Tab button to flow information down to all subsequent periods.

2. Click the Save and Close button to return to the Budget Summary screen.

% Budget Detail for: Dr. Richard Stephen Janis
S
f

Costs by "Budget Period" [person Maontns -] Show Calculation Details | |
| Period Role Base Salary Calendar |Academic  Summer salary Total |
I BO/PI [ 10000000 [poo  ||feeo | [poo || [ 10000009 131,500.00 |
| 2 I %| 103,000.00) [000  ||[s.00 | [o.00 || [ 103.00000] 135.445.00

3 popl [0 e[  10s0s000 [poo  |lfsee | jooo || [ 10509009 139.508.35

4 Popl P[00 e[ 10527270 oo |[[s-00 | [o.00 || [ 10927270 143 693 60

5 pop EEPo0 %[ tizssoss oo [|[se0 | [aoo || [ 11255084 148,004.41

Total 530,913.58 698,151.36

D Leave the base salary field blank in submission **Click Save to calculate salary and fringe benefits. This is requi PR data is being used.
PDFs/HXML !
i

The Budget Summary screen will appear.

Verify that the salary data loaded correctly for each period.

Personnel [hide]
Name Period 1 Period 2 Period 3 Period 4 Period & Direct Costs
((Detail | Janis Richard  PO/AI 131,500.00 135,445.00 139,508.35 143,693.60 148,004.41 698.151.36 |
| Detail | Kozma, Laura POvBl = 0.00 | Remaove |
Subtotal Personnel: 121,500.00 135,445.00 139,508.25 143,692,860 148.004.41 692,151.36
(Add NewPrsfile ) | segin yping nome to seiec = | [setece 7pe = ] [setect rote -] (" Add persan |
Nen-Personnel [hide] | Add Bulk Entry |
Category Period 1 Period 2 Period 3 Period 4 Period 5 Direct Costs
Mo records to display.
>
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Updating Fringe Benefits

This documents highlights the process for updating a budget to reflect new fringe benefit rates in
Proposal Development (PD).

1 | Open the PD record and navigate to the Budget Tab.

of Setup Questions

waof SF424 (R&R)

Other Project Info

Performance Sites

Project Summary

Project Marrative

525 Forms

References Cited

Resources

Other Attachments

Personnel

PHS338_ResearchPlan
Budget

Approvals

Internal Documents

PHS338_CoverPageSupplement

Finalize

2 | Click the Detail button next to the individual whose fringe benefits need to be updated.

Personnel [hide]
Name Period 1 Period 2 Period 3 Direct Costs

@ Janis, Richard ~ PO/PI 118,350.00 12130875 124,341.47 364,000.22

3 | Click the Appointments tab.

Detail Appointments Justifications Cost Sharing
(W committed Effort
T
Appointment Appointment StartEnd Base Salary Fringe Benefits Net Salary Delete
Type: | Academic Year v E ) Federal Grants & Contr™ 1 191 160.00 2
- e S S R
Continne () Recycle (@) End O
Aumul lafiation 25 - ‘ Tt 119.160.00
D Apply inflation on the Primary Appointment Anmiversary Date
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Updating

Fringe Benefits

Navigate to the Fringe Benefits section. Click the pull down menu and select the appropriate

Fringe Rate.
Deta Appointments lificatio 0 g
(W Committed Effort || Saveand Close || Save || Close
Salary/Payroll Information Refresh From Profile Add intment
Appointment Appointment StartEnd Ease Salary Fringe Benefits Net Salary Delete
Type: | Academic Year \IE = “ederal Grants & Contr™ 119,160.00| £
Months: D E:(31-Mar-2014 | Per Appt M Federal Grants & Contracts- Exempt A
ne O @® O Federal Grants & Contracts- Non-
Continue Recycle End Exempt
Annual Inflation 75 - Federal Grants & Contracts- Part-Time

Mone ~

D Apply inflation on the Primary Appointment Anniversary Date

The fringe benefit amount will be updated per the new rate. Click Save and Close.

Deta Appaintments ificatio 0 g
B Committed Efort | - save || Close

S Lt
Appointment Appointment StartEnd Base Salary Fringe Benefits Net Salary Delete
Type: | Academic Year v |5 m All School of Medicine ™ 12465000 2
v ] epwmmi B w0 |wepimn ]
Continue O Recycle (®) End ()

Aunual Iniation| 25 v | Tt 124,650.00
I:‘ Apply inflation on the Primary Appointment Anniversary Date

4/25/2014 5:17 PM
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Uploading Internal Documents

This quick guide highlights the process for uploading internal documents in IRES Proposal
Development (PD).

The following sections are included in this quick guide:

1. Uploading Internal Documents
2. Adding Institutional e-Forms

Uploading Internal Documents
1 Click the Internal Documents tab.

of Setup Questions
of SFaz4 (RER)

of Other Project Info
of performance Sites

of Project Summary

J Project Marrative

of 525 Forms
of Referances Cited
of Resources

Other Attachments

Persannel

PHS338_ResearchPlan
Budgst

Approvals

*  Internal Documents

PHS298_CoverPageSupplament

Finalize

2 The Internal Documents screen will display.

Click the Add Institution Forms/Supporting Documents link.

Components for Initial Application

Form Name Document Type

d Institution Forms/Su rting Documents I
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Uploading Internal Documents

The Upload/Add Initial Application Components screen will appear.
To upload a document, navigate to the Upload section of the screen.

1. Enter the name of the document in the Name field.

2. Click Browse to search for the document on your hard drive. Locate and select
the appropriate document.
3. Use the drop down menu to select the document Category.
4. Use the drop down menu to change the Folder to General.
5. Click the Upload button to attach the document to the PD Record.
6. Click the Close button.
upload [Upload][closd]|
Upload new document
Name | |
Location | Browse... |
Category | Proposal
Folder | [ROOT]
Add Initial Application Components [Add]
Form Name Type Add
At Risk Reguest Form (FIMAL) Conditional Use J
Cost Sharing &pproval Request Conditional Use O
PI Status Request Conditional Use O
Regulatory Form Conditional Use O
Yale University Transmittal Form v.2012 Conditional Use J
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Uploading Internal Documents

Adding Institutional e-Forms

1 To add an Institutional e-Form, navigate to the Add Initial Application Components section
(located at the bottom) of the Upload/Add Initial Application Components screen.
1. Click the check box next to the e-form that you want to create.
2. Click Add to create the e-form.
Upload [Upload[closd ~ ~
Upload new document
Name ‘ |
Location
Category |Dmpnsal
Folder
(v
Add Initial Application Components [nad
Form Name Type Add l I
At Risk Reguest Form (FINAL) Conditional Use O
Cost Sharing Approval Request Conditional Use O
PI Status Request Conditional Use O
Regulatory Form Conditional Use [+
Yale University Transmittal Form v.2012 Conditional Use |
2 To access the e-form, click the Open icon to view or edit the e-form.
Navigate through the various sections of the e-form and complete all required data entry based on
information provided by the PI.
Completed [
[Components for Initial Application
Form Name Document Type Open| Status Action Completed Form Remove|
Requlatory Form & Incomplete NiA NiA ¥is
|Add Institution Forms/Supporting Documents
3 Click the Completed check box after all internal documents and institutional e-forms have been

uploaded.

FoEO O Alcohol and Drug Addiction Treatment Alternatives, Services, and Guicomes
[Done Sack Zave Helo Susoors Sho Richard Stephen Janis - Shared Solutions ITSS5G 536001 (National Institute on Alcohol
Abuse and Alcohalism/NIH/DHHS)
:Se""’ Questions I Completed [¥] I
SFa24 (RER)
for Initial i
of Other Projact Info
7 ot P Form Name Document t Type Open Status Action Completed Form Remove
rmance Sites
" Profect Summary Requlatory Form 8 Complatad /A & NiA
= .
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Uploading Documents to an NIH

Proposal

This quick guide highlights the process for uploading documents in an NIH proposal.
The following sections are included in this quick guide:

1. Page Size

2. Uploading Project Summary Tab Document(s)

3. Uploading Project Narrative Tab Document(s)

4. Uploading Other Attachments Tab Document(s)
5. Uploading Personnel Tab Document(s)

6. Uploading PHS 398 Research Plan Document(s)
7. Uploading PHS 398 Cover Letter

1. Page Size

1 All uploaded documents must be 8.5” by 11”. Any document that does not match this size will
receive an error when uploaded.

Message from webpage - a— u

& Youruploaded document contained 2 pages that are 8.5 x 14 inches in
Lg size, all uploaded documents must be exactly 8.5 x 11 inches

—_— — —— — — — — —

To resolve the size issue, open the PDF document and select File > Print.

In ‘Print Settings’ select the following:
1. Printer Name drop box: select PDFCreator (or the Adobe PDF option)
2. Page Handling Section
a. Page Scaling drop box: select “Shrink to Printable Area”

Click OK and save to your computer
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Uploading Documents to an NIH

—
Print ————. M
Py i - . W
Printer
Name: | Adobe PDF | [ Broperties | @
| 3 |
Status: Ready Comments and Forms:
Type: Adobe PDF Converter [ Document and Markups v]
Print Range Preview: Composite
@ All Units: Inches Zoom: 79%
() Current view
Current page 11 —
Pages I]. k 85 3
Subset: |A|| pages in range - -
[[] Reverse pages
Page Handling
Il Lopies: 1 % [V] Collate
Page Scaling: IShrinktoPrmtabIaArea vl
|'| Auto-Rotate and Center 11

Choose paper source by PDF page size

[] Use custom paper size when needed

Print to file
Print color as black

’ Page Setup... ” Advanced ” Summarize Comments

Upload the newly saved document per the following sections.

2. Uploading Project Summary Tab Document(s)

1 To upload a Project Summary document:
1. Click the Project Summary tab.
2. The system will default to the Upload Document option.
3. Click Browse and locate the Summary document.
4. Click the Open button.
5. Click the Upload icon.
of Setvo Questions Project Summary Iw Document g Manusl Entry O Completed E]|
424 (RSR)
Serformance Stes Upload d ts must conform to NIN Standards 540 pject Summary” Doo ation
Othar Srofect Info Koy e )
B Project Summary
Project Hamative . :.Se lurlt of ::t:::‘: 11 points
- ot T cf <
References Tited . Tc,gq;::(:: f‘.«s. r:o}.»cnc-, Palavne Lrctype, o Gecrpa
Resources o Type der:cv. naluding a\c;'c':tefs ang IC-.:QII, must behﬁc more
than 1 TBIters per i or proportonal spaorg, the average
Other Abtachments !cf:nvs FODNERIEBOVE SOCEON Cf e OXT MU NGE X0000 15
Sarsonnel characters per inch
* No more than € lnes of type arthin a verticsl space of one inch
Budget

When the screen refreshes, the number of page uploaded will display under the Pages column.

i. Click PDF icon to view the document.
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Uploading Documents to an NIH

Proposal

ii. Click Remove icon to delete the document, if necessary.

Wiew Pages Remowve
= (1) i
nloac Proje d Documentation
| |CBrowse_. | é

Note: The view option above will display in all tabs once a document has been uploaded.

3. Uploading Project Narrative Tab Document(s)

1 To upload a Project Narrative document:
1. Click the Project Narrative tab.
2. Click Browse and locate the Narrative document.
3. Click the Open button.
4. Click the Upload icon.

Other Project Info

Performance Sites

FONT

Broject Summary

Use font of at least 11 peints.

Project Narrative

Font celor of blacl

References Cited

Resources

Other Attachments

characters per inch.

Typeface: Arial, Helvetica, Palating Linotype, or Geergia B B
Type density, including characters and spaces, must be no mere than 15 characters per inch. For All uploaded documents will be automatically
properticnal spacing, the average for any representative section of the text must net exceed 15

& Mo more than & lines of type within a vertical space of ene inch.

of Setvp Questions Project Narrative Completed []
of SFa24 (RER)
Upload d: ‘must conform to NI Standards

[—
Name

converted to PDF.

When the screen refreshes, the number of pages uploaded will display under the Pages column.

i. Click the Replace icon to replace the existing (uploaded) document, if necessary

ii. Click View icon to view the document in the original format, e.g. MS Word, PDF etc.
iii. Click PDF icon to view a PDF version of the document.
iv. Click Remove icon to delete the document, if necessary.

Wierr Pages I:I
Iﬁ 1) Completed F__-.-
Replace | Original | PDF | Remowe
Project
Narrative Change 48 & = o

Upload Project Narmatwve

|[ Browtsea... ]

M anne | Project MHarrative

ARl aupfoaded docurments will be auatomatically
copverted fo POF,

4. Uploading Other Attachments Tab Document(s)

4/25/2014 5:18 PM
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Uploading Documents to an NIH

Proposal
1 To upload a document to the Other Attachments tab:
1. Click the Other Attachments tab.
2. Click Browse and locate the document.
3. Click the Open button.
4. Click the Upload icon.
of Cotid Comns Other Attachments
of WH424 (R0 Upload documents must conforem to NIN Standands
o Parlenaren Lhur ot
M-hgm
[ES R — o Dok satar of otk O Samo [Ochir Astoshmenns
of Pevie mamative o Tyseface: Anal, Mebvatice, Palating Unstyge, sr Gesrge
o Nidoretdns Chod S TR rectars ot e For peeporsand st e wearsgn for eur | apiesdud decements wil bu setemeticatly
of Reseunnr resresestatve snmon of The teat must a0t exteed 15 charscters per
. Othor Attechmants . :.Qm«u than & bnes of trie witvn & vartest space of ore e

When the screen refreshes, the number of pages uploaded will display under the Pages column.

i. Click the Replace icon to replace the existing (uploaded) document, if necessary.
ii. Click View icon to view the document in the original format, e.g. MS Word, PDF etc.
iii. Click PDF icon to view a PDF version of the document.
iv. Click Remove icon to delete the document, if necessary.

View Pag E5I

|j-n: (1) Completed D

Replace | Sequence Original PDF Remove

OtherAttachments Change g’ Iﬁ .e

Upload Other Attachments (optional)

| |(Browse. 1 &

Mame |DtherAttachment5 |

All uploaded documents will be automatically converted to PDF.
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Uploading Documents to an NIH

Proposal

5. Uploading Personnel Tab Document(s)
1 To upload a document to the Personnel tab:

1. Click the Personnel tab.
2. Click the Upload CV/Biosketch.

Personnel Completed m}

Proposal Element F0

[Prime -

Personnel Type

by -

Name (Last, First Role

(Begin typing name to select Co-PD/PL M

| Add |

Person Months

. . Organization / Person Months - CurrentiPending
Mail Alert COl R ble  Ord CViBiosketch R P
! SSRENSE "% Department Calendar Academic Summer 1oSKEIEn  support FMENE EEEER
vale University
Leura B. Kozma Research Enterprise
© @ ma & ? i Operation RESADM ] ] & L= &
527202
; Vale University
Jacqueline D Fields
ol mmmemes [al o] o [[ [mmemesr] 71 F1 |# IS 2

The Attachment window will display.

Click the Browse button.
Locate and select the MS Word or PDF document.

Click the Open button.
Click the Upload button.

el A

@

- - &S

Attachment: | |[ Browse |
[ Upload J [_ Cancel ]

% Attachment

= [ Delete Attachment ]
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Uploading Documents to an NIH

Proposal

6. Uploading PHS 398 Research Plan Document(s)
1 To upload documents to the PHS 398 Research Plan tab:

Click the PHS 398 Research Plan tab.

Click the Upload icon next to the title of the document.
Click Browse and locate the document.

Click the Open button.

Click the Upload icon.

ahrwbhpE

Project Plan Braft Varsicn [ Gompleted []

(Eovmn. ] &

Comglntn Lompasite Propesal Body

Plasrs sttech spplicsble recianr
f bha rarasech ples, Patae,

1, Tyt RH0s R Al ation
(Por RESUBMISSTI0N e REWTSTOMN snly)

. spacific Alms

A Backgrowsd and Significance

a4 ! Hmport
5. Rass sl Dasign sod M thods

&&&E b
\

Note: Repeat Steps #3 - #5 to upload the following documents (if applicable) to the PHS398
Research Plan Tab:

Specific Aims

Research Strategy

Inclusion Enrollment Report
Progress Report Publication List
Protection of Human Subjects
Inclusion of Women and Minorities
Inclusion of Children

Vertebrate Animals

Select Agent Research

10. Multiple PI Leadership Plan

11. Consortium/Contractual Arrangements
12. Letters of Support

13. Resource Sharing Plan(s)

14. Appendix

CoNoUA~AWNE
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IRES Naming Conventions

This quick guide highlights the naming conventions used in IRES Proposal Development (PD) when
uploading documents to the Internal Documents tab.

Document Category and Naming Conventions

Document Category

Definition

Naming Convention(s)

Progress Report

Documentation related to the submission of
non-competing continuations:

e Progress report/eSNAP

e Correspondence

Draft _Year X
Corres_"Define”

submissions, including, but not limited to:
e JIT materials
e Correspondence

Proposal Documentation related to the submission of a
proposal, including but not limited to:
e Draft proposal Proposal_lInitial
 Correspondence related to the proposal | Corres_"Define”
e Appendices related to the proposal Appendices _Year 1
e Cost Sharing Approval Form CSForm
e Pl Status Request Form PIStatusForm
e Sub statement of work, budget,
justification, etc. Sub_Proposal_NYU
Subrecipient Information & Compliance
tooam e ' P Sub_SICForm_NYU
e Supplement Materials Supplement_"Type
Compliance Documentation related to compliance including,
but not limited to:
e Correspondence Corres_"Define”
e IACUC Approval Letter IACUC_2010 (Approval Year)
JIT Documentation related to JIT requests and

Materials
Corres_"Define”

Sponsor Guidelines

Documentation related to sponsor guidelines for
proposal or award, including but not limited to:
e Instructions/guidelines such as an RFA
or RFP
e Correspondence (this could be
confirmation of details in the RFP)

RFP or Instructions, etc

Corres_"Define”

4/25/2014 5:20 PM
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Finalizing and Submitting a

S2S Proposal

This quick guide highlights the process for finalizing and submitting a S2S proposal in IRES Proposal
Development (PD).

Reminder: All proposals must be routed for internal review and approval prior to submission to the
sponsor.

1 Confirm that the Completed check box on all tabs has been checked.

Click the Finalize tab.

of Satup Questions
of SFa24 (RER)

of Other Project Info
of performance Sites

o Project Summary

of Project Narrative
of 525 Forms
of Referances Cited
of Resources

of Other Attachments

of Personnel
of Budget

of Approvals
of PHS 298 Cover Letter

of Internal Documents

»  Finalize

2 Click on the XML icon view the validations checked by IRES prior to submission. Contact your
GCA Proposal Manager if a section does not pass.

Finalize
—— e .
SF424 (RER)
Other Project Info
Performance Sites _ .
Warning: Once these pages are built, completion
Personnel of any of these "Tabs" will require that you re-
PHS398_ResearchFlan build these pages.
Budget
PHS398_Checklist
PHS3595_CoverPageSupplement
Assemble Application

| Submit to Grants.gov
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Finalizing and Submitting a

S2S Proposal

|\ra|idating XML.... |

lidation for RR_Budget-V1.1:RR_Budg | XML | |<.7me version="1.0"?=>-

+ PASSED

validation for RR_KeyPersonExpanded_1_2:RR_KeyPersonExpanded_1_2 ECTH [<7xml version="1.0"7>-

+ PASSED

Validation for RR_OtherProjectInfo_1_3:RR_OtherProjectInfo_1_3 |<?xml version="1.0"?>-

+/ PASSED

validation for PHS398_Checklist_1_3:PH5398_Checklist_1_3 | XML | |<?><ml version="1.0"?>-

¥ PASSED

3 Click the Build button under the Build PDF / Forms Pages tab.

Finalize
Form Page | [ Build | |view| LastBuilt Built By

SF424 (RER)
Other Project Info

Performance Sites

Personnel
PH5395_ResearchPlan

Budget

PH5398_Checklist
PH3398_CoverPageSupplement

Assemble Application

Submit to Grants.gov
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Finalizing and Submitting a

S2S Proposal

4 Each Form Page will be built. While the pages are building, a status bar will show in the Last
Built column, and as each Form Page completes, the words Build Complete will display.
Finalize
Form Page ‘ View | Last Built Built By
SF424 (R&R) Build Complete
Other Project Info Build Complete
Performance Sites Building DDIIDDDDD
Perzonnel Building DDIIDDDDD
PH5398_FResearchPlan Build Complete
Budget Build Complete
PHS398_Checklist suilding [[[J]RDL
PHS398_ CoverPageSupplement Building DDIIDDDDD
Assemble Application
Submit to Grants.gov
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Finalizing and Submitting a

S2S Proposal

5 Once all of the Form Pages are built, the following columns will be populated in
the Build PDF/Form Pages section;

e Form Page: The name of the Form Page displays. Use the Build option to build the pages
again, if necessary.

e View: Click the corresponding icon to view each Form Page independently in a PDF.

e Last Built: The date and time each form page was built automatically displays.

e Built By: The name of user who built the Form Pages displays.

Form Page |
SF424 (RAR)
Other Project Info

Last Built Built By

10-Apr-2014 4:51:06 PM  |Infoed, Test 15

10-Apr-2014 4:51:06 PM | Infoed, Test 15
10-Apr-2014 4:51:068 PM  |Infoed, Test 15
10-Apr-2014 4:51:06 PM | Infoed, Test 19

Performance Sites

Personnel

PHS398_ResearchPlan 10-Apr-2014 4:51:08 PM | Infoed, Test 19

Budget 10-Apr-2014 4:51:27 PM  |Infoed, Test 15

PHS3938_CoverPageSupplement 10-Apr-2014 4:51:05 PM | Infoed, Test 19|

2|22 |2 (2|22 |2|]

PlannedReport 10-Apr-2014 4:51:21 PM  |Infoed, Test 15

mssemble Application

ubmit to Grants.gov

6 When the screen refreshes, the Assemble Application tab will display.

Click the Build Grants.gov Application button.

Finalize

Assemble Application

Mo table of contents is created in this assembl
Cover Letter (If applicable) is included at the
proposal (they are stored separately by NIH)
Appendices (if applicable) are included at end
Commons proposal (they are stored separate|
A few pages may appear in the assembled do
Build Grants. A = attachments list, Assurances/Certification Exp|
proposal document.

398 Cover Page will appear before the resean
References Cited will appear after the Resear
In detailed budget applications, the cumulativ
budget justification will follow the cumulative

Submit to Grants.gov
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Finalizing and Submitting a

S2S Proposal

7 When the screen refreshes, the Submit for Internal Review tab will display.

1. Click the View icon to view a PDF version of the Assembled Doc. Scroll through the
PDF pages and verify that the proposal is correct including the budget.

2. Click the View icon to view the Regulatory Form.

3. Click the View icon to view any other documents associated with the record.

Assemble Application

Once your proposal has been completed, it can be electronically routed internally for necessary approvals. This page will display in ty
Submitted.

The screen is in Un-submitted mode when your proposal has not yet been routed. You can determine this by visually identifying a "thu
there, then the proposal has not yet been submittad.

The screen is in Submitted mode when your proposal has been submitted and you can see the approval path it is on. Your Administrat
path that they feel is appropriate for your proposal. If you have any questions regarding this process, please contact them.

-~

Current Proposal Status: In Development

Components for Initial Application Submit Final Revie'lrl)b

Form Name Open Status Action Completed Form Remowve
Regulatory Form & Completed nSA G z
Assembled Doc N/A - Completed é G z

Add Institution Forms/Supporting Documents

8 Click the Submit Final Review icon.

Current Proposal Status: In Development

Components for Initial Application kuhmit Final mﬁl
Form Name Open Status Action Completed Form Remowve
Regulatory Form & Completed NA ot z
Assembled Doc N/A Completed é Gt fod

Add Institution Forms/Supporting Documents

m
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Finalizing and Submitting a

S2S Proposal

9 The Submit window will appear.
Additional Approvers may be added to the route. To add an approver:

1. Click the Insert button next to the name of the person in the route who the inserted
Approver should review the proposal after.

Proposal 14-002016-001 - Richard Stephen Janis "Alcohol and Drug Addiction Treatment
Alternatives, Services, and Qutcomes” (In Development)

—EEFTSh Route Path - GCA - Gillich - (4/25/2013) Add New Person to Review Path Submit
OUTE i &
— Step 1 P1 Certification ;o g stephen Janis E

Step 2 GCA Review 1 npayid F Gillich MD, PhD B

No comments have been recorded yet

10 The Add Step window will appear.

1. Enter the name of the Approver in the Add Step field, and select the appropriate
Approver from the search results (i.e. Ms. Laura B. Kozma).

2. Select the Informational Only or Approval Required radio button (see description of
each option below).

3. Click the Add button.

Add step

Type Name

) Informational Only

@ Approval Required

The following Approval options are available:

+ Informational Only: This option allows the user to send a notification to an individual for
informational purposes only, and does not require any action on the part of that individual
to move the proposal to the next Approver in the route.

* Approval Required: This option allows the user to send a notification to an individual who
is required to take action (by reviewing and approving the proposal) for submission of the
proposal to the sponsor. An action is required on the part of that individual to move the
proposal to the next Approver in the route.
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Finalizing and Submitting a

S2S Proposal

11 The inserted Approver’'s name will display as an Inserted Step.

Proposal 14-002016 - Richard Stephen Janis "Alcohol and Drug Addiction Treatment Alternatives, Services, and
Outcomes” {In Development)

Refresh Route poute Path - GCA - Gillich - (4/25/2013) Add New Person to Review Path

Step 1 PI Certification  piihord stephen Janis
Inserted Step Inserted Step o | ayra B, Kozma
Step 2 GCA Review ;. pavid F Gillich MD, PhDfF

No comments have been recorded yet

12 To submit the proposal to the route, click the Submit button.

Proposal 14-002016 - Richard Stephen Janis "Alcohol and Drug Addiction Treatment Alternatives, Services, and
QOutcomes” (In Development)

Refresh Route Route Path - GCA - Gillich - (4/25/2013) Add New Person to Review Path
Step 1 PI Certification  pichard Stephen Janis B
Inserted Step Inserted Step g, | ayra B, Kozma BE &
Step 2 GCA Review pr payid F Gillich MD, PhD FE

No comments have been recorded yet

13 To view the progress of the proposal in the route, navigate to the Routing Progress section at the
bottom of the Submit for Internal Review section in the Finalize tab. Click Open Full to see a full
window view of people who are in the view and approval route.

Finalize

Assemble Application

Once your proposal has been completed, it can be electronically routed internally for necessary approvals, This page will display in two modes:

The screen is in Un-submitted mode whan your proposal has not yet been routed. You can determine this by visually identifying 2 "thumbs up”™ on
been submitted.

The screen is in Submitted mode when your proposal has been submitted and you can s== the approval path it is on. Your Administratars have co
your propasal. I you have any questions regarding this process, please contact them.

Current Proposal Status: In Review

~
Components for Initial Application %
Form Name Open Status Action Completed Form Remove
Assembled Doc NfA  Complatad &
Regulatory Form gy" Completed NfA I8 fod
Add Institution Forms/Supporting Documents
Routing Progress A
EH
Open Full &
14-002016 - Richard Stephen Janis "Alcohal and Drug Addiction Treatment Alternatives, Services, and Qutcomes”
Submitted by Mr. Test 13 Infoed on behalf of Richard Stephen Janis
Route Name Route Type Step Number/Name Who Notified Decision Insert Remove
GCA - Gillich - Final Review  Step 1 - PI Certification Richard Stephen Janis 10-Apr-2014 5:07:48 PM g
(4/25/2013) L
GCA - Gillich - Final Review Insertad Step Ms. Laura B. Kozma = P
< > e

Submit to Grants.gov
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Finalizing and Submitting a

Non-S2S Proposal

This quick guide highlights the process for finalizing and submitting a Non System-to-System (Non-S2S)
proposal in IRES Proposal Development (PD).

Reminder: All proposals must be routed for internal review and approval prior to submission to the
sponsor.

1 Confirm that the Completed check appears on all tabs.

Click the Finalize tab.

of Setup Questions

o Generic Face Page

of Other Project Info

o Personnel
of Budget

of Approvals

of Internal Documents

}P Finalize

2 The Submit for Internal Review tab will display.

1. Click the View icon to view the uploaded Proposal. Scroll through the PDF pages to
verify that all components are included.

2. Click the View icon to view the Yale University Proposal Regulatory Form and any
additional uploaded documents.

of Setup Questians Finalize

of Generic Face Page

of Personnel

of Budgst Assemble Application
o approvals

Once your proposal has been completed, it can be electronically routed internally for necessary approvals. This page will display in two modes: U

of Internal Documents

¥ Finalize

The screen is in Un-submitted mode when your proposal has not yet been routed. You can determine this by visually identifying a "thumbs up” on
submitted.

The screen is in Submitted mode when your proposal has been submitted and you can see the approval path it is on. Your Administrators have co
proposal. If you have any guestions regarding this process, please contact them.

Current Propasal Status: In Devel ~

Compaonents for Initial Application Submit Final Ileviewﬁ

Form Name
Propesal_Initial

Regulatory Form

Open Status
N/A Completed
& Completed

Add Institution Forms/! ing Documents

Action Completed Form Remove

g 2
A T8 fod

4/25/2014 5:21 PM
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Finalizing and Submitting a

Non-S2S Proposal

3 Click the Submit Final Review icon.

of Satup Quastions Finalize

of Ganaric Face Page

o personnel

o Budget Assemble Application

o Approvals

e | |SUbMtforInternalReview ]
%  Finalize Once your proposal has been completed, it can be electronically routed internally for necessary approvals. This page will display in

The screen is in Un-submitted mode when your proposal has not yet been routed. You can datermine this by visually identifying a "th
not yet been submitted.

The screen is in Submitted mode when your proposal has been submitted and you can see the spproval path it is on. Your Administrs
appropriate for your proposal. If you have any questions regarding this process, please contact them.

[

Current Proposal Status: In Development

Corr for Initial Applicati

Form Name Open Status Action Completed Form Remove
Assemblad Doc N/A  Completad &

Regulatory Form [, completed N/A & ol

Add Institution Forms/Supporting Documents

m
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Finalizing and Submitting a

Non-S2S Proposal

The Submit window will appear.

Additional Approvers may be added to the route. To add an approver:

1. Click the Insert button next to the name of the person in the route where you want the
name of an additional Approver or Information Only inserted into the sequenced route
(e.g., after the PI Certification Mr. Richard Janis). Note to insert a person before the PI,
click Add New Person to Review Path and insert the name.

Fropozal 14-001998 - Mr. Richard Janis "Advanced MNeural Control of Adipose Tissue” (In
Davealopment)
Refresh  Route Path - GCA - Gillich - (4/25,/2013) Add New Person to Review Path Submit
Rout: s
o Step 1 PI Certification - pichard Janis E
Step 2 GCA Review o payid F Gillich MD, PhD

The Add Step window will appear.

1. Enter the name of the approver in the Add Step field, and select the appropriate
Approver from the search results list.
2. Select the Informational Only or Approval Required radio button (see description of
each option below).
3. Click the Add button.
Add step Add || Cancel

Ruan, Hai-Bin - Administration MCMED 637001 - 6370

@ Informational Only

@ Approval Required

The following Approval options are available:

Informational Only: This option allows the user to send a notification to an individual for
informational purposes only, and does not require any action on the part of that individual
to move the proposal to the next Approver in the route.

Approval Required: This option allows the user to send a notification to an individual who
is required to take action (by reviewing and approving the proposal) for submission of the
proposal to the sponsor. An action is required on the part of that individual to move the
proposal to the next Approver in the route.
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Finalizing and Submitting a

Non-S2S Proposal

6 The inserted Approver’s name will display as an Inserted Step.

Propo=al 14-001998 - Mr. Richard Janis "Advanced Meural Control of Adipose Tissue" (In
Development)

Refresh poute Path - GCA - Gillich - (4/25/2013) Add New Person to Review Path

Route i 2
_ Step 1 PI Certification - pichard Janis B
Inserted Step Inserted Step  pgctor Hai-Bin Ruan B o2
Step 2 GCA Review - payid F Gillich MD, PhD B
7 To submit the proposal to the route, click the Submit button.
Froposal 14-001998 - Mr. Richard Janis "Advanced MNeural Control of Adipose Tissue" (In
Development)
Refresh poute Path - GCA - Gillich - (4/25/2013) Add New Person to Review Path | Submit |
Route i i
— Step 1 PI Certification - Richard Janis T
Inserted Step Inserted Step  ngetor Hai-Bin Ruan B o
Step 2 GCA Review [y Dayid F Gillich MD, PhD B
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Finalizing and Submitting a

Non-S2S Proposal

8 To view the progress of the proposal in the route, navigate to the Routing Progress section at the
bottom of the Submit for Internal Review tab in the Finalize tab.

J Setup Questions Finalize

o Generic Face Page

o Personnel
o Budget Assemble Application

of Approvals
o Internal Documents _

Once your proposal has been completed, it can be electronically routed internally for necessary approvals. This page will display in 4

»&f Finalize

The screen is in Un-submitted mode when your proposal has not yet been routed. You can determine this by visually identifying = "th
not yat baen submittad.

The screen is in Submitted mode when your proposal has bean submitted and you can sae tha approval path it is on. Your Administra

=ppropriate for your propesal. If you have any questions regarding this process, please contact them.
-

Current Proposal Status: In Review

Components for Initial Application =
Form Name Open Status Action Completed Form Remove
Assemblad Doc N/A Completad o

Regulatory Ferm 4" Complatad /A o fod

Add Institution Forms/Supporting Documents

m

Open Full (&~
14-001898 - Mr. Richard Janis 'Advanced Neural Control of Adipose Tissue"
Submitted by Mr. Test 19 Infoed on behalf of Mr. Richard Janis
Route Name Route Type Step Number/Name Who Notifiad Dacision Insert R

Routing Progress H

GCA - Gillich Final Review Step 1 - P1 Certification Mr. Richard Janis 03-Apr-2014 3:57:34 PM

_ E -

faimeima o

< [ ] 3 I8

Routing Progress
Close B3
14-001998 - Mr. Richard Janis "Advanced Neural Control of Adipose Tissue"
Submitted by Mr. Test 1% Infeed on behalf of Mr. Richard Janis
Route Name Route Type Step Number/Name Who Notified Decision Insert Remove

GCA - Gillich Final Review Step 1 - PI Certification Mr. Richard Janis 03-Apr-2014 3:57:34 PM E
[4/25/2013)

GCA - Gillich Final Review Inserted Step Doctor Hai-Bin Ruan E 2
[4/25/2013)

GCA - Gillich Final Review Step 2 - GCA Review  Dr. David F Gillich MD, PhD

BE 2

[_4;'25;20 13)
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Certifying a Proposal

This quick guide highlights the process for certifying a proposal in IRES Proposal Development (PD).

1 Navigate to your Yale MS Outlook — Inbox, and open the Approval Required e-mail from IRES,
SysAdmin.

Note: Users may also access the Approval Required e-mail on the IRES main page under My
Messages> Inbox

2 The Approval Required e-mail will display.

Click the Reviewer Dashboard link.

From: IRES, SysAdmin <nomail@yale.edu > Sent  Thu 4/10/2014 5:08 PM
To: [®) Janis, Richard

Cc

Subject: Approval Required: Janis - Shared Solutions ITSS5G 536001 - 14-002016

S W AR A RS R AR S - A SRS AR SRS AN ANA S SR A WSS S A SN AR U0 ]

Mr. Test 19 Infoed has submitted a proposal for intemal routing and approval. The details for the proposal referred to in this email and to which vou
have been identified as a required approval are as follows:

PI: Richard Stephen Janis

Title: "Alcohol and Drg Addiction Treatment Alternatives, Services, and Outcomes"
Sponsor: National Institute on Alcohol Abuse and Alcoholism/NIH/DHHS

Owning Org: Shared Solutions ITSSSG 336001

Deadline Date: 01-Aug-2014

Please review the proposal, provide any relevant comments and complete the approval status (4pprove or Retwn to Submitter) within the reviewer
dashboard.

To access the dashboard, click the link to the right]Reviewer Dashboard
Note: If logging in from a non-Yale location, you must log i through the Lale Virtual Private Network (VPN) prior to accessing the Reviewer
Dashboard. For VPN information, click here

Additional Reference Materials:

PD Routing and Approval Quick Reference Tool for PIs
PI Routing and Approval Video Tutorial

If you have questions or ts, please contact IRES(@vale.edu B
3 A Central Authentication Service (CAS) login screen will appear.

Enter your Yale Net ID and Password, and click Login.

YEIIC Central Authentication Service

Login required

You may establish Yale authentication now in order to access protected CAS Logout

Help with CAS

Forgot your password?
Warn me before logging me in to other sites.

Changing your password

Login

Please note

Before entering your NetiD and password, verify that the URL for this page
begins with: https:/ /secure.its.yale.edu

To protect your privacy, quit your web browser when you are done accessing

services that require authentication.
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Certifying a Proposal

4 The Reviewer Dashboard — INTRO tab will display.

The Reviewer Dashboard allows users to electronically review, approve or return a proposal for
revisions, add comments, and track the proposal throughout the certification and approval

process.
Welcome to the Reviewer Dashboard!
As the PIf Department Administrator GCA reviewer you are required to review andior approve this proposal.
o What is the Reviewer Dashboard?
% The Reviewer Dashboard allows users to electronically review and/or approve proposals for submission to a sponsor.
]Ig You will be required to igate to the ing tabs to your review:
k Review Tab: Displays all proposal elements for review, including the assembled propesal document, e-formis), required institutional documents, comment fields,
and a decision section for you to approve or reject the proposal.
g Routing Tab: |dentifies the proposal approval hierarchy, which includes the names of all individuals required to approve the proposal and highlights the progress
u of the proposal through the route.
]E What steps should you take to complete your review/approval of the proposal?

1. Click the Review Tab and navigate to the Form Name section.

2. Click the Reviewed radio button fo approve the Propesal Record. A review of all of the other documents listed in this fab will compietfe this action.

3. Click the View icon to open and review the Yale University Regulatory e-form, and select the Reviewed radio button when finished reviewing the document.
4. Click the View icon to open and review the Assembled Doc. Select the Reviewed radio button when the review is complete

5. Add comments if necessary. Nofe. Commentis added to the record are permanent and are subject o audit

&. Click the Save button.

7. Navigate to the My Decision is section of the Review screen, and select one of the following options:

a. Nort Ready 1o Submit: Selecting this option indicates that the proposal requires revisiens. The proposal will then be routed to the Department Administrator
for edits. After the reguired revisions have been made, the proposal may be resubmitted to the route.

b. Ready to Submit: Selecting this option indicates that the proposal is ready to be submitted for additional review and approval (if necessary). Upon
selecting this option, the certification language will display for your review. Click the Accept radio button to certify and confirm the propesal is ready for
submission.

8. Click the Save button to save your decision. Clicking the save button will complete vour approval and confirm vour comments and decision.

Questions or issues?

If you have any questions or concerns about completing the certification and approval process, please contact your GCA or FRMS representative.

If you encounter technical issues, please contact us at IRES@vale edu.

For additional helpful links related to the proposal build and submission process, please refer to the GCA Tool Kit.

The following tabs are available on the Reviewer Dashboard:

e Intro Tab: Provides an overview of the Reviewer Dashboard and outlines steps required
to complete your review of the proposal.

e Review Tab: Displays all proposal elements for review, including the assembled proposal
document, e-forms, required institutional documents, comment fields, and a decision
section for you to approve or reject the proposal.

e Routing Tab: Identifies the proposal’s approval hierarchy, which includes the names of all
individuals required to approve the proposal, and highlights the progress of the proposal
through the route.

5 To review the proposal, click the Review tab.

Welcome to the Reviewer Dashboard!

As the PIf Department Administrator/ GCA reviewer you are required to review and/or approve this proposal.

i What is the Reviewer Dashboard?

% The Reviewer Dashboard allows users to elecironically review and/or approve proposals for submission to a sponsor.

::E‘[. You will be required to navigate to the ing tabs to your review:

o Review Tab: Displays all proposal elements for review, including the assembled proposal document, e-form(s), required institutional documents, comment fields,
and a decision section for you to approve of reject the proposal.

R

0 Routing Tab: Identifies the proposal approval hierarchy, which includes the names of all individuals required to approve the proposal and highlights the progress

U of the proposal through the route.

T

E What steps should you take to complete your reviewiapproval of the proposal?
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Certifying a Proposal

The Review tab will display.

Click the View icon button next to all available documents to review for accuracy and that all
required proposal elements are included.

I H =
N Proposal - Initial Application
T Comments | can see...
R Number: 14-002015 No Comments have been recorded
(e} Title: Alcohol and Drug Addiction Treaiment Alternatives, Services, and Outcomes
Sponsor: Nafional Institute on Alcohol Abuse and Alcoholism/NIH/DHHS
R Submitted: 10-Apr-2014 5:07:40 PM
% Current Submission Reviewer Action
Form HamelCat Submitted Cpen Un- Reviewsd Nat
%.. erm HameisiEaey Reviewed Applicable
W Alcohol and Drug Addiction 10-Apr-2014 3:16:41 PM
Trestment Alternativas, 68" view ® o o
Services, and Cutsomes
2 (Proasal) & eait
o Assembled Dy 10-Apr-2014 4:58:25 PM
Ul |Feeene z 65 e B 0O O
T
E Regulstory Form 10-Apr-2014 5:07:46 PM 6" View ® O e

Click the Reviewed radio button next to the Proposal, Assembled Doc, Yale University

Proposal Regulatory Form, and all other forms and documents listed once the review has been
completed.

Click the Not Applicable radio button next to all forms and documents that did not require review.

Note: If you are unable to access all tabs within the PD record, please access the proposal record
through IRES Proposal Tracking (PT) by logging into the IRES main page (see Logding In and
Navigation.)

Click Save.

Save your dafa ar if will nof be recorded. E‘
Proposal - Initial Application

Comments | can see...
Number: 14-002015

MNo Comments have been recorded
Title: Alcehol and Drug Addiction Treatment Alternatives, Services, and Ouicomes
Sponsor: National Institute on Alcohol Abuse and Alcoholism/NIH/DHHS

oXHZH

R Submitted: 10-Apr-2014 5:07:40 FM
E‘, Current Submission Reviewar Action
I Form NamelCategory Submitted Open Un- Reviewsd Not
E Reviewsd Applicable
W Alcohel and Drug Addiction 10-40r-2014 2:18:41 PM
J Trestment Altematives, 68" View o ® O
Services, and Outcomes
G (Propasal) =
O
Assemblad Doc 10-Apr-2014 4:58:26 P
g (Proposs) 6" View @] ® O
E Regulstory Form 10-Apr-2014 5:07:46 P & v [e) ) e)
ew
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Certifying a Proposal

8 To approve or return the proposal for revision, navigte to the My Decision section of the Review
tab.
I Save your daia or if wili nof be recorded. H E‘
‘ N Proposal - Initial Application
T Comments | can see...
Number: 14-002016 Richard Stephen Janis - "Froposal ready for submizaion.”
o Title: Alcohol and Drug Addiction Treatment Alternatives, Services, and Outcomes
Sponsor: National Institute on Alcohol Abuse and Alcohelism/NIHDHHS
R Submitted: 10-Apr-2014 5:07:40 PM
% Current Submission Reviewer Action
;-_ P B Submitiad Open ngfé';eu Faiusd App’:::ab\z
W ?:z:‘;l:n?mn:aﬁ?im 10-Apr-2014 2:16:41 PM G View O @ o
p Services, and Outcomes

(Froposal) B ean
g Asssnhbt;[)nc 10-Apr-2014 4:58:25 PM ‘uu,, View O @ O
; Regulstory Form 10-Apr-2014 5:07:48 PM 68" view o) @ 9]

Add Comments: My Decision is:

To be shared with everyone Ready to Submit

Proposal ready for submission.
9 Click the My Decision is drop down menu.
Select the Ready to Submit or the Not Ready to Submit option.
Ready to Submit
Mot Ready to Submit
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Certifying a Proposal

10 If the Ready to Submit option is selected, the certification text will appear at the bottom of the
screen. Review the certification text, and select one of the following options:
o If the proposal is ready to be submitted, click the Accept radio button.
o If the proposal is not ready to be submitted, select the Decline radio button.
Note: Selecting the Decline radio button will not allow you to submit the approval.

Click Save at the top right.

Save your daia or it will nof be recorded.. . E‘

Proposal - Initial Application

I
N
z Cc I
R Number: 14-002016 can see...
o Title: Alcohol and Drug Addiction Treatment Alternatives, Services, and Outcomes Richard
) Sponsor: National Institute on Alcohol Abuse and Alcoholism/NIHIDHHS ENEPHEI;Jmi: -
R 10-Apr-2014 5:07:40 PM ropasal ready
‘E, Current Submission Reviewer Action
18 Form NamelCategary Submitted Open Un- Reviewed Not
E Reviewed Applicable
W Aleohol snd Drug Addiction 10-Apr-2014 2:16:41 PM
Treatment Alternatves, 85" View O ® O
P Services, and Cutcomes
R (Fropozsl) B ean
0 A
g Assmmlm:J Doc 1D-Apr-2014 4:53:25 PM " i O ® O
. E Regulstory Form 1D-Apr-2014 5:07:46 PM " \iew O @ @)
Add Comments: My Decision is:
To be shared with everyone Ready to Submit hd
Proposal ready for submission. PliMultiple PlICo-PI:
| certify that:

The information submitted within the proposal is true, accurate,
complate, is my original work, and to the best of my knowledge
has not been used by other individuals in the preparation and

bmission of a similar grant application. Any false, fictitious or
fraudulent statements or claims may subject me to criminal,
civil, or administrative penalties; and | agree to accept
responsibility for the scientific and administrative conduct of the
project and will provide the required reporis if a sponsored
agreement is awarded as a result of the proposal; and (click
nere to read additional requirements).

Between you and the PI

Between Reviewers Only Department Chair/Dean (or Designee):

| approve the attached proposal. It is within the total program
and academic objective of the depariment/school. Adequate
space is available or planned for the conduct of the project.
The professional time allocation described therein is realistic. |
will be responsible for assuring that the necessary resources
are made available. The information contained in this proposal
Between you and Admins and Yale University Regulatory Form is true and accurate to
the best of my knowledge.

Department Administrator:

| certify that the budget and adminisirative information
contained on this form and in the attached proposal is
complete and accurate to the best of my knowledge. If an
award is made as a result of this proposal, it will be
administered in accordance with the terms and conditions of
the sponsor and University policies.

® Accept
O Decline
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Certifying a Proposal

11 If the Not Ready to Submit option is selected, click Save (located at the top right) to route the
proposal to the beginning of the route for re-certification and approval.

Note: Selecting Not Ready to Submit will require the route to start over. Prior to selecting Not
Ready to Submit please consult the Proposal Development (PD) PI Recertification Scenarios
document and your GCA Reviewer to determine next steps.

i T Save your data or if will nol be recoru'ed..- E‘
N Proposal - Initial Application
T [l I can
R Number: 14-002016 see...
o Title: Alcohol and Drug Addiction Treatment Altemnatives, Services, and Outcomes Fichard Stephen
- Sponsor: National Institute on Alcohol Abuse and Alcoholism/NIH/IDHHS :;“isz;m"”"’”gf‘ ready
R 10-Apr-2014 5:07:40 PM SuamasEn
f‘, Current Submission Reviewer Action
I Form Mame/Categt Submitted Open Un- Reviewsd Mot
E erm Hem i Reviewed Appiicable
W Alehal and Drug Addiction 10-Apr-2014 3:16:41 PM
Trestment Altermstives. 85" \iew o ® O
- Services, and Outcomes
R (Proposal) B, eait
(o)
U Assznble\j)Duc 10-Apr-2014 4:58:25 PM 8 view o) ® ®)
pis
E Regulstory Form 10-Apr-2014 5:07:45 PM & v o) ® @)
ew
‘Add Comments: My Decision is:
To be shared with everyone Not Ready to Submit g
Proposal ready for submission. You have chosen a decision that will send this record
back for further revision prior to your acceptance. Please
complete your decision by clicking the Save icon
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Submitting a Changed/Corrected Proposal

1

This quick guide highlights the process for resubmitting an S2S proposal due to an error, warning or at
the request of the Pl/Department (Changed/Corrected).

GCA Reviewer

Open the record in PT Edit (refer to Searching for a Proposal)

14-002016 - Alcohol and Drug Addiction Tr A Services, and Outcomes - Janis, Richard Stephen 5 V]
""" P06 BT  Fwd Del 01-Nov-2014 -31-Oct-2018 National Institute on Alcohel Abuse and Alcoholism/NTH/DHHS
& [Z] o = Shared Solutions ITSS5G 536001
o view |em| view & | B

Navigate to the Status History tab

__J...D

Proposal 14-002016
[=-C3 Submissians (1)

ﬂ 23 Personnel {4)
ﬂ 23 Budget

123 Agreements (0)
ﬂ 3 Attachments (2)
ﬂ Snapshot
..... [b Add New PD
[+ Awards (0)

----- 23 Approvals (0)
----- [Z3 Related Proposals (0)
----- a Deliverables (0)

----- |23 Communications (0)
----- 23 Activity Log (0)
+I-[3 Attachments (2)

Change the proposal status to In Development, then click Done.

Done

20 ¢ 0

8

Save Help History Supoort Access Show |Richard Stephen 13

E Alcohol and Drug A

Proposal 14-002016
(=3 Submissions (1)

=G| SS:I::s History
: us
(i Summary o Devel -
n Heview
= Sponsar Ready to Submit
ﬂ@ Personnel (4) ES:S:;IQ
. Closed
ﬂ a Budget Mot Funded
I3 Agreements (0) }Iv_wm:;a,r,:;d
: ransfer
) (29 Attachments (2) a7
- C3[Status History (@) NS s
ﬁ Snapshot
In Development
B Add New PT
[h Add New PD

4/25/2014 5:22 PM
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IRES Submitting a Changed/Corrected Proposal

Department Administrator

1 Open the record in PD Edit
14-002016 - Alcohol and Drug Addiction Treatment Alternatives, Services, and Outcomes - Janis, Richard Stephen y
PD PT InUse Fwd Del 01-Nov-2014 -31-0ct-2019  National Institute on Alcohol Abuse and
B | & D &or - Alcoholism/NIH/DHHS
Ea View Edit View v E} ﬁ Shared Solutions ITSSSG 536001
J

Navigate to the SF424 (R&R) tab

of Setup Questions
»of SF424 (R&R)

of Other Projact Info
of Performance Sites
of Project Summary

of Project Narrative

of 525 Forms

of References Cited

‘ Resources

of Other Attachments

of Personnel

of PHS338_ResearchPlan
of Budgst

o Approvals

o Internal Documents

of PHS398_CoverPageSupplement
of Finalize

2 Uncomplete the tab by clicking the Completed checkbox in the top right corner

Change the Type of Submission to Changed/Corrected Application

SF424 (R&R) | completed [}
1. TYPE OF SUBMISSION: 2. DATE SUBMITTED App'i:aﬁﬂﬂ Identifier ~
O pre-application [ ] change 14-002016 Change

@ lication 3. DATE RECEIVED BY STATE State Application Identifier
) Changed/Corrected Application Change Change

4 a, Federal Identifier b. ncy Routing Identifier
[E—

c. Previous Grants.gav Tracking ID —

3 Make the required changes to the proposal:

e Uncomplete the applicable tab

¢ Make the change or upload the new document
e Complete the tab
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Submitting a Changed/Corrected Proposal

4 Once all required changes have been made, confirm that the Completed check box on all tabs
has been checked.

Click the Finalize tab.

of Setup Questions
of SF424 (RER)
of Other Project Info

of performance Sites

" Project Summary

of Project Narrative

of References Cited

of Resources

of Other Attachments

of personnel

of PH5338_ResearchBlan
o Budget

o Approvals
of PH5338 Checklist
of Internzl Documents

of PH5398_CoverPageSupplemeant

*  Finalize

5 Click the XML Validation button under the Finalize tab to view the validations checked by IRES
prior to submission.

Finalize

Form Page | |View| Last Built Built By XML Valida“““
validating XML.... |
Validation for RR_OtherProjectinfo_1_3:RR_OtherProjectInfo_1_3 | ECM [coxmiversion—"1.023

+ PASSED

Validation for EC [Sxmiversion="1.07
PHS398_CoverPageSupplement_2_0:PHS398_CoverPageSupplement_2 0 | <7xml version="1.0"7>
+ PASSED

validation for PHS398_ResearchPlan_2_0:PHS398_ResearchPlan_2_0 ‘ EZT [<oxml version="1.0"2=
+ PASSED

Validation for PerformanceSite_2_0:PerformanceSite_2_0 | m |<7xm| wversion="1.0"?=
+ PASSED

Validation for Pl dR rt:Pl; dR: rt ‘ I(PlannedRepDr‘t:Planm
+ PASSED

Validation for RR_Budget_1_3-V1.3:RR_Budget_1_3 | [<7xmi version="1.0"2=
+ PASSED

Validation for RR_KeyPersonExpanded_2_0:RR_KeyPersonExpanded_2_0 | EEI! |<"me wversion="1.0"?=
s
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IRES Submitting a Changed/Corrected Proposal

6 Click the Build button under the Build PDF / Forms Pages tab.
Finalize
Form Page | Buil View | Last Built Built By
SF424 (R&R)

Other Project Info

Performance Sites

Personnel

PHS398_ResearchPlan
Budget
PHS398_CoverPageSupplement

PlannedReport

Assemble Application

Submit to Grants.gov

7 Each Form Page will be built. While the pages are building, a status bar will show in the Last
Built column, and as each Form Page completes, the words Build Complete will display.

Finalize
_

Form Page ‘ Last Built Built By
SF424 (RER) Bmldlngm:l:l:l:l:.

Other Project Info BuildingD]:l:lIl:.

Performance Sites Buildingl:l:l:l:l:l:l:.

Personnel BuildingD]:l:lIl:.
PHS398_ResearchPlan suilding [ | [[[[ ]

Budget Buildingl:l:l:l:l:l:l:.
PH5398_CoverPageSupplement BuildingD]:l:lIl:.

PlannedReport Buildingﬂ_m_ﬂ_!
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Submitting a Changed/Corrected Proposal

Once all of the Form Pages are built, the following columns will be populated in

the Build PDF/Form Pages section:

e Form Page: The name of the Form Page displays. Use the Build option to build the pages

again, if necessary.

e View: Click the corresponding icon to view each Form Page independently in a PDF.
e Last Built: The date and time each form page was built automatically displays.
e Built By: The name of user who built the Form Pages displays.

Finalize

Form Page

Last Built

|

Built By

SF424 (RER)

14-Apr-2014 2:15:44 PM

Infoed, Test 1

Other Project Info

14-Apr-2014 2:15:44 FM

Infoed, Test 19|

Performance Sites

14-Apr-2014 2:15:44 FM

Infoed, Test 19|

Personnel

14-Apr-2014 2:15:44 PM

Infoed, Test 19|

PH5398_ResearchPlan

14-Apr-2014 2:15:44 PM

Infoed, Test 19|

Budget

14-Apr-2014 2:16:05 FM

Infoed, Test 19|

PHS398_CoverPageSupplement

14-Apr-2014 2:15:44 PM

Infoed, Test 19|

PlannedReport

R EIEE

14-Apr-2014 2:16:01 PM

Infoed, Test 1

Assemble Application

Submit to Grants.gov

4/25/2014 5:22 PM
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Submitting a Changed/Corrected Proposal

9 When the screen refreshes, the Assemble Application tab will display.

Click the Build Grants.gov Application button.

| Finalize

Assemble Application

No table of contents is created in this assembled document.

Cover Letter (If applicable) is included at the beginning to aid in review, but it won't appear in the final Commans proposal {they are stored
separately by NIH)

Appendices (if applicable) are included at end of the research plan to aid in review, but they won't appear in the final Commons proposal
(they are stored separately by NIH)

— A few pages may appear in the assembled decument that are "lists of attachments” (e.g., Modular Budget Justifications attachments list,
Assurances/Certification Explanation attachments list); these will NOT show up in the Commons proposal document.

398 Cover Page will appear before the research plan in both modular and detailed budget applications.
References Cited will appear after the Research Plan section in both modular and detailed budget applications.

In detailed budget applications, the cumulative budget will appear immediately following the detailed budget (and the budget justification will
follow the cumulative budget).

Submit to Grants.gov

10 When the screen refreshes, the Submit for Internal Review tab will display.

1. Click the View icon to view a PDF version of the Assembled Doc. Scroll through the
PDF pages and verify that the proposal is correct including the budget.
2. Click the View icon to view the Yale University Proposal Regulatory Form.

Finalize

Assemble Application

Once your proposal has been completed, it can be electronically routed internally for necessary approvals. This page will display in two modes:

The screen is in Un-submitted mode when your proposal has not yet been routed. You can determine this by visually identifying 2 "thumbs up” on
baen submitted.

The screen is in Submitted mode whan your proposal has been submitted and you can s== the approval path it is on. Your Administrators have co
your proposal. If you have any gquestions regarding this process, please contact them.

Current Proposal Status: In Review ~
Companents for Initial Application & Submit Final Review?

Form Name Open Status Action Complated Form Remove
Assembled Doc NfA Completed &t

Regulatory Form gy"  Complatad N/A z

Add Institution Forms/Supporting Documents

11 If the proposal does not require recertification (refer to the Proposal Development (PD) Pl
Recertification Scenarios located in the GCA Toolkit), notify the GCA Reviewer and request
that the proposal be resubmitted.

If the proposal requires recertification by the PIl, Department Administrator or any other approver,
follow steps 12-17 below.
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http://www.yale.edu/grants/toolkit/pdf/PI%20Recertification%20Scenarios.pdf
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IRES Submitting a Changed/Corrected Proposal

12 Click the Submit Final Review icon.

Current Propozal Status: In Review ~
Components for Initial Application % Submit Final Reviewﬁ I
Form Name Open Status Action Completed Form Remove
Assembled Doc NfA  Completed o

Regulatary Form Gy"  Complsted NAA [ 2

Add Institution Forms/Supporting Documents

13 The Submit window will appear.
Additional Approvers may be added to the route. To add an approver:

1. Click the Insert button next to the name of the person in the route who the inserted
Approver should review the proposal after.

Proposal 14-002016-001 - Richard Stephen Janis "Alcohol and Drug Addiction Treatment
Alternatives, Services, and Outcomes” (In Davelopmant)

Refresh Route Path - GCA - Gillich - (4/25/2013) Add New Person to Review Path | Submit |
Blste Step 1 PI Certification  p;ohard Stephen Janis
Step 2 GCA Review o payid F Gillich MD, PhD P

14 The Add Step window will appear.

1. Enter the name of the Approver in the Add Step field, and select the appropriate
Approver from the search results.

2. Select the Informational Only or Approval Required radio button (see description of
each option below).

3. Click the Add button.

Add step .

rise Operation RESADM 527202 - 527202 - 118954 X||

O Informational only

O] Approval Required

The following Approval options are available:

* Informational Only: This option allows the user to send a notification to an individual for
informational purposes only, and does not require any action on the part of that individual
to move the proposal to the next Approver in the route.

» Approval Required: This option allows the user to send a natification to an individual who
is required to take action (by reviewing and approving the proposal) for submission of the
proposal to the sponsor. An action is required on the part of that individual to move the
proposal to the next Approver in the route.
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Submitting a Changed/Corrected Proposal

15 The inserted Approver's name will display as an Inserted Step.
Proposal 14-002016 - Richard Stephen Janis "lcohol and Drug Addiction Treatment Alternatives,
Services, and Qutcomes” (In Review)
Refresh poute Path - GCA - Gillich - (4/25/2013) Add New Person to Review Path
Route PI ificatio i i
Step 1 Certification  pi hard Stephen Janis B
Inserted Step Inserted Step s | ayra B. Kozma BE o
Step 2 GCA Review e nayid F Gillich MD, PhD P
16 To submit the proposal to the route, click the Submit button.
Proposal 14-002016 - Richard Stephen Janis "Alcohol and Drug Addiction Treatment Alternatives,
Services, and Outcomes” (In Review)
% Route Path - GCA - Gillich - (4/25/2013) Add New Person to Review Path Submit |
oute : 2
Step 1 PI Certification  picpard stephen Janis B
Inserted Step Inserted Step o | zyra B, Kozma BE o
Step 2 GCA Review o pavid F Gillich MD, PhD B2
17

To view the progress of the proposal in the route, navigate to the Routing Progress section at the

bottom of the Submit for Internal Review tab in the Finalize tab.

Current Proposal Status: In Review ~
Compaonents for Initial Application %
Form Name Open Status Action Completed Form Remowve
Assambled Doc M/A  Completed ey
Regulatory Form 4" Completed LT o fod
Add Institution Forms/Supporting Documents
Routing Progress
Lo ~
Open Full [Z
14-002016 - Richard Stephen Janis "&lcohol and Drug &ddiction Treatment Alternatives, Services, and Outcomes”
Submitted by Mr. Test 19 Infoed on behalf of Richard Stephen Janis

Route Name Route Type Step Number/Name Who Notified Decision Insert Remove

GCA - Gillich - Firal Review  Step 1 - PI Certification Richard Stephen Janis 16-Apr-2014 8:26:36 AM E

(4/25/2013) v

Goa - Gillich - Fical Beview  Iocacad ciao Kla laurs B Looono = i

< > v
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IRES Submitting a Changed/Corrected Proposal

GCA Reviewer

1 If the proposal is submitted for recertifcation in the route:

e Review all changes by navigating to the Reviewer Dashboard

e When the proposal is ready for submission, approve the proposal
If the proposal did not require recertification:

e Open the PD record and navigate to the Finalize tab

of Setup Questions
of SFa24 (RER)

of Other Project Info

of Performance Sites

o Project Summary

o Project Narrative

of 525 Forms

of References Cited
of Resources

of Other Attachments

of personnel

of pHS298_ ResearchPlan
of Budget

o Approvals

of Internal Documents

of PHS3%8_CoverPageSupplement

waof Finalize

e Open applicable documents to review all changes

Components for Initial Application E Submit Final Reviewl 2
Form Name Open Status Action Completed Form Remowve
Regulatory Form & Completed HiA ot lod
Instructions M/A  Completed é G fod
Assembled Doc NiA Complated é ! ﬁ
Add Institution Forms/Supporting Documents
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Submitting a Changed/Corrected Proposal

2 To resubmit the proposal, open the PD record and navigate to the Finalize tab

of Setup Questions
of SF424 (RER)

of Other Project Info

o pPerformance Sites

J Project Summary
of Project Narrative
of References Cited

of Resources

of Other Attachments

of personnel

o PHS338 ResearchBlan
of Budget

of Approvals

of PHS33E_Checklist

of PHS 398 Cover Letter

of Internal Documents

of PHS298_CoverPageSupplement
»of Finalize

Click Resubmit to Grants.gov to resubmit the proposal

Submit to Grants.gov

Resubmit to Grants.gow

Submitted Receipt
Date Date Status
16-Oct-2012 1:21:47 PM GRANT11250988 10/16/2012 SUCCESS

3 Review the Certification Language and select the OK button

s
Message from webpage g

By signing this application, I certify (1) to the statements contained in
the list of certifications* and (2) that the statements herein are true,
complete and accurate to the best of my knowledge. I also provide the
required assurances * and agree to comply with any resulting terms if I
accept an award. I am aware that any false, fictitious, or fraudulent
statements or claims may subject me to criminal, civil, or administrative
penalties. (.S, Code, Title 18, Section 1001)

*The list of certifications and assurances, or an Internet site where you
may obtain this list, is contained in the announcement or agency
specific instructions,

: oK Cancel I:J
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IRES Submitting a Changed/Corrected Proposal

4 Screen refreshes to show an additional submission row under the Submit to Grants.gov section

Submit to Grants.gov

Resubmit te Grants.gov =
Submitted Grants.Gov Receipt Receipt
Date ID Date Status
16-0Oct-2012 2:21:42 PM GRANT11251211 10/16/2012 SUCCESS
16-0Oct-2012 1:21:47 PM GRANT11250988 10/16/2012 SUCCESS
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Adding Personnel

This quick guide highlights the process for adding personnel in IRES Proposal Development (PD) and
Proposal Tracking (PT).

Note: The Personnel tab/folder lists personnel associated with the project. The Principal Investigator
(PI) chosen during the Setup Questions will be included in the Key Personnel section. Use this tab to
enter personnel who are not requesting salary. All other personnel should be entered via the Budget
Tab.

Team Assistants Using Proposal Tracking (PT)

Click the Personnel folder in PT.

1 Proposal Development (PD) Users
Click the Personnel tab in PD.

of Setup Questions
of SFan4 [RaR)
Other Project Info

Proposal 14-002016
=13 Submissions (4)

Performance Sites
=

Project Summary D
ProjectMarrative | | T 22 summary
525 Forms
Referances Citad =] Sponsor
Resources -+l Personnel (4}
Other Attachments

5 Personnel 0 Budget
PHS398_ResearchPlan [ | @ i P e @ Agreements (0)
Budget
Approvals +-[ Attachments (2)
InternalBocuments [ | [ status Histary (8)
PHS3%8_CoverPageSupplement
T Q Snapshot

4~ D Mon-Competing Continuation
1| D MNon-Competing Continuation
1| D MNon-Competing Continuation

------ IBY Add New PT

...... [h Add Mew PD
+-[3 Awards (0)

..... 23 Approvals (D)

----- [ Related Proposals (0)
----- 23 Deliverables (0)

..... 23 Communications (0)
----- 23 Activity Lag (0)
+1-3 Attachments (9)
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Adding Personnel

The Personnel screen will display. To add additional personnel

1. Use the drop down menu to select Personnel Type (Refer to Understanding Personnel
Types for additional information).

2. If entering an external individual, enter the name of the institution in the progressive
search field.

3. Enter the name of the personnel in the Name field. Locate and select the appropriate
name from the results list. If no profile exists for a Yale employee, contact your GCA
Proposal Manager. If no profile exists for a non-Yale employee, click the Add New
Profile button.

Use the drop down menu to identify Role.
Click the Add button.

Personnel Completed ||

Proposal Element 0
| Prime - I
Personnel Type |
[ ey |
Name (Last, First) Role

Add New Profile || Begin typing name to select | Co-PDYPL -]

Person Months v

. Organization [ Person Months - Current/Pending
Mail Alert COI Responsible Order D = Calendar Academic Summer CV/Biosketch [ —— Remove Person
. Yale University
©|@ Eopgsentendms g KX v JBN |shares Soutions Imsss6 | [0 ] ] & & o
536001
Yale University
Jessica R Hammatt Research Enterprise
O SubProject Pl = v i I:I Operafion RESADM El El B = o
527202
ale University
Laura B. Kozma Research Enterprise
O@ Grom &d ? M [ |Gperation 2E2Aom L] B & 2
527202
Pal Smith John Hopkins University
e == = eSS e8] 8 [ @

Note: Repeat these steps to add additional personnel.
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Adding Personnel

Personnel will be listed at the bottom of the page under the appropriate Personnel Type (Key,

Non Key etc.) section.

Personnel Section

Column Description

Name/Role Name of added personnel and role on the proposal. Click the
name to change or update profile information.

Mail Link to send an email to personnel.

Alert Yellow caution icon will appear if information if required profile
information is missing. Hover over the icon to find out what
information is missing.

CoOl COl status should be checked using the Case Status Report

Responsible Person
Order
Organization/Department
Person Months

CV/Biosketch

Current/Pending Support

Remove

Check or uncheck the box to indicate if the personnel is responsible
for the design, conduct or reporting of the research/project
Choose the order of appearance of personnel in the proposal.
Institutional and departmental affiliation.

The average number of person months committed to the project
annually.

Click the Upload Biosketch icon to upload the biographical sketch.
Click the PDF icon to view the uploaded document.

Click the Upload Current/Pending icon to upload current and
pending. Click the PDF icon to view the uploaded document.
Click the Remove icon to remove the personnel from the proposal.

1. Inthe Order field indicate the approporiate number in which personnel are to be ordered
to appear in the proposal.

2. All Key Personnel require a CV/Biosketch to be uploaded to the proposal. Click the
Upload Biosketch icon to upload a CV/Biosketch,

3. Click Save and the ordering will appear as entered,

Person Mo
O
dar Acade
. "Yale University
@®|@  Dichadsteshenians = EN v [B |shared Soistionsssse ([ ] [E ] [o] & & 2
536001
Yale University
O Laura B. Kozma i) 1 Research Enterprise -m j j
o Co-PD/PI ? Operation RESADM 527202 EI E z
Pat Smith John Hopkins University
|e SubAward Pl | & | | | Med Peychiatry | El E | E | | g
2 Yale University
@ Jessica B Hammatt = < 3 Research Enterprise “ -3
0@ SubProject P E Operation RESADM 527202 - B B 2

Non-Key

e SubAward - SUB-009664 (Pat Smith)

l@ SubProject - SUB-009665 {Jessica Hammatt)

‘Organization / Person Months . Current/Pending
Name/Role Department Calendar Academic Summer CViBiosketch Support Remove Person
‘Yale University
1TEN
L] Graduate Student =] ? O %1{;!;;: Diseases MEPH 1 [ ] L ) 2
Legend:
@rime
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Adding Personnel

The Attachment window will display.

Click the Browse button.

@ Attachment

‘ % | Delete Attachment

| Attachment:

==

= O (s

Browse. ..

Locate and select the MS Word or PDF document.

Click the Open button.

[EZae— - WL

| '1:? Favorites

8 Downloads
%+ Dropbox
%7'_ Recent Plac
B Desktop

7l Libraries
@ Documents

Ji Music

[E=] Pictures

B Videos

M Com puter
£, 0SDisk (C)

€S

m

sl

'-E"i Abstract.docx
L Big Contract.7407.pdf

%v . < Proposal_Developmen... » Training Attachments v | ¥4 || Search Training Attachments 0
| Organize = New folder - 0 @ ‘
N -

MName Date medified Type

3/14/2013 7:35 AM
3/14/2013 7:35 AM

Microsoft Word |
Adobe Acrobat D

3/14/2013 7:35 AM

Adobe Acrobat D)

% Biosketch.pdr

Cover Letter.pdf

ﬁ Current & Pending Support.pdf

] Facilities and Other Resources.docx
Major Equipment.doc

PHS 398 Inclusion Enrollment Report.docx

'@ PHS 398 Inclusion of Children.pdf

m PHS 398 Inclusion of women and minorit...
@ PHS 398 Protection of Human Subjects.pdf

Justification.docx

3/14/2013 7:35 AM
3/14/2013 7:35 AM
3/14/2013 7:35 AM
3/14/2013 7:35 AM
3/14/2013 7:35 AM
3/14/2013 7:35 AM
3/14/2013 7:35 AM
3/14/2013 7:35 AM
3/14/2013 7:35 AM

Adobe Acrobat D
Adobe Acrobat D
Microseft Word |
Microseft Word C
Microsoft Word C
Microsoft Word C
Adobe Acrobat D
Adobe Acrobat D
Adobe Acrobat D -

i

File name: Biosketch.pdf

- [AnFies ()

l Open

] |

Cancel ]

4/25/2014 5:22 PM
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Adding Personnel

Click the Upload icon on the Attachment screen.

o

% Attachment - e
. Attachment: Browse... .
- | Upload | | cancel |

To view the uploaded document, click the PDF icon.

Key N

izati Person Months. tPendi
Name/Role Mail Alert COl Responsible Order Organization | Curren ding Remove Person

CV/Biosketch
Department Calendar Academic Summer Support

; } \ale University
©|@ Rozsimen s = S o JBIN |shares Soutions Tsssa [ ] | & & 2
536001

Note: Repeat Steps #2 thru #6 to upload CV/Biosketch documents for all Key Personnel.

Click the Completed check box after all personnel and biosketches have been added.

Personnel

Person Months

Calendar Academic Summer

Cui

Name/Role Mail Alert COl Responsible Order oroanzationf CViBiosketch | oo

rent/Pending Ri P
Department el emove Person

p

- . Yale University
Richard Stephen Janis Shared Solutions ITSSSG
oo z= o [5res ] ] 2
Laura B Kozma Xas Universily i
& 1 Research Enferprise
O1® Zrm ? I e o] [ ] e & 2
Pal Smith John Honkins Universt
@ =, =] [ | = B ] ebmmeeumesy [ ] (alz]la] | e
. Yale University
Jessica R Hammatlt :
g = | o 3 Research Ente
ol T ‘ \ \ ‘ & ‘OW,;,WSQS;;SMD ] \@ \ ?‘i‘ 2 ‘ ‘ 2

4/25/2014 5:22 PM Page 5 of 5




Understanding Personnel Types

Personnel Definition Available | Available Appears Appears on Require Yale SE]ES
Type on on on Assembled | CV/Biosketch Employee
Budget | Personnel | Assembled Proposal-
Tab Tab Proposal- Key
Budget Personnel

Key Yale Personnel that are Pl, Co-PI or Co-Investigator
defined as Key personnel who is being paid from the
who will contribute effort to grant
the proposal

Non-Key Yale Personnel that are TBNSs, other Yale faculty or
defined as Non-Key employees who will be paid
personnel who will contribute from the grant
effort to the proposal

Other Yale Personnel that will have Yale OSCs for NIH grants

Silefpliile=lge  the role "Other Significant only

(S]pliglelfi{el Contributor"

SNEVIERIES Yale Personnel that are Co-Investigators,

Key defined as Key personnel Collaborators and others
who are associated with the who are key (Biosketch
proposal but will not included) but will not be paid
contribute effort to the from the grant
proposal

Ol NIEN Yale Personnel that are Only for individuals who are

Non-Key defined as Non-Key responsible (as indicated by
personnel who are the PI) but will not be paid
associated with the proposal from the grant
but will not contribute effort
to the proposal

External Personnel from other Collaborators, Co-

S EVIERIEN Institutions that are defined Investigators, Consultants.

Key as Key personnel who are Individuals who are key
associated with the proposal (Biosketch included) but will
but will not contribute effort not be paid from the grant
to the proposal.

External Personnel from other Currently Not Applicable-

O]l IEN [nstitutions that are defined Please contact your GCA

Non-Key as Non-Key personnel who Reviewer with any

are associated with the
proposal but will not
contribute effort to the
proposal

questions




Changing the PI

This quick guide highlights the process for changing the PI of a record to another PI at Yale in Proposal
Development (PD).

1 Click on the Budget tab to open the budget.

»‘ Setup Questions

of sra04 (RER)
of Other Project Info
of Performance Sites

‘ Project Summary

‘ Project Marrative

of 525 Forms

of References Cited
of Resources

of Other Attachments

o Personnel

of PHS398_ResearchPlan
of Budget

o Approvals

of Internal Documents

o PHS3538_CoverPageSupplement

Finaliza

2 Uncomplete the budget (if completed).

LT &) 4 ) 2 Alcohol and Drug Addiction Treatment Alternatives, Services, and Outcomes Proposal

Save Help History Support Show  Richard Stephen Janis (National Institute on Alcohol Abuse and Alcoholism/NIHDHHS) 14-002016
You are in view only mode due to the budget being completed |

| Peried 1 Budget Source View: project - Rollup subprojects: [ @ b= E—D
. Project Period: Start: 01-Now-2014 End: 31-0ct-2018
| Period 2
bk Budget Summary [hide]
Vb Periods [hide] Sponsor [show] Cost Sharing [show] Project [hide]
| Period 5 Year/Period Increment  Start End Type Status Total Total Directs F2A Total
| SubAwards (1) i-Hov- 31-Oct- Budget .
; 1 1 oot e Budgel Pending 745,890.29 - 46595513 279,935.16 745.890.29

Navigate to the Setup tab

1 . ) »?  Alcohol and Drug Addiction Treatment Alternatives, Services, and Outcomes Proposal
Done Save Help History Support Show  Richard Stephen Janis (Mational Institute on Alcohol Abuse and Alcoholism/NIH/DHHS) 14-002016
Edit Mode
4
| Period1 Budget Source View: orgject - Rollup subprojects: [ | @ 'ﬁ E_u \;wl
. Project Period: Start: 01-Nov-2014 End: 21-Oct-2018
| Period 2 —— _—
b lamEs Budget Summary [hide]
| Period 4 _ _ _ -
Periods [hide] Sponsor [show] Cost Sharing [show] Project [hide]
| Period 5 Year/Period Increment  Start End Type Status Total Total Directs F&A Total
bl 1 1 i Nav- 312t Budget Pending 745,890.29 - 465095513 27993516 74589029
| Subprojects (1)
01-Mow- 31-Oct- Budget i
FaA 2 2 2015 5018 Porings Pending 740,884.65 - 462,876.49 276,008.16 740,8584.65
Cost Sharing 3 3 Jinoe | 3t0d- Budget Pending 757 526.74 - 47515419 28237255 75752674
Justifications
01-Mov- 31-Cct- Budget i
; 4 4 2017 3018 Perivds Pending 778,293.50 - 48779891 29049459 77829350
Versions
01-Mov- 31-Oct- Budget "
5 5 2018 2013 Perings Pending 799 631 96 - 50082164 29536032 79965196
Total 3,822 27744 0.00 2739260636 142967078 2,822377.14
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Changing the PI

Click the Change PI tab

n LH ey o i) w2 Alcohol and Drug Addiction Treatment Alternatives, Services, and Outcomes

Done Save Help History Support Show  Richard Stephen Janis (National Institute on Alcohol Abuse and Alcoholism/NIHIDHHS)

| Budget
| SubAwards (1) Setup
| Subprojects (1)
- General Period/Dates Change PI Budget Sources Mechanism Opt In/Out
Cost Sharing Use Scheme dates or Project Anniversary for inflation dates? Scheme Anniversary
Justifications E Display Quantity and Unit Columns in Budget Detail
. Decimal Precisi 2. e
Versions imal Precision {2e)| v |

Setup Alternate Currency

I:l Track alternate currency on this proposal

Currency  Rate 1.00000 | _Set |

Budget Validate

Budget Validate
]

Click the dropdown to select whether or not to leave the current Pl on the proposal

Setup

General Period/Dates Change PI Budget Sources

ge the PI

Mame (Last, Firs Replace PI and Leave the Current PI on the Proposal
Select Pl Replace and Remave the Current PI

If the new Pl is not currently listed on the proposal, follow Step 4 below.

If the new Pl is already listed on the proposal, follow Step 5 below

If the new Pl is not currently listed on the proposal, use the progress search field to locate and
select the new PI.

Pencd/Dates Change PI Budget Sources Mechanism Opt In/Out

Replace and Remove the Current PL A _

Mame (Last, First)
II - Research Enterprise Cperation RESADM 527202 - 527202 - 118954-‘-1i

General

Change the PI

Continue to Step 6.
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Changing the PI

If the Pl is currently listed on the proposal, click the box next to the name of the new Pl and click

Select

Setup

General

Period/Dates

Change PI Budget Sources Mechanism Opt InfOut

Change the PI

Replace Pl and Leave the Current Pl on the Proposal

Name (Last, First)

[setect P

Switch PI To....
Name

Janis, Richard Stephen

Kozma, Laura B.

Department

Shared Solutions ITSSSG 536001

Research Enterprise Operation RESADM 527202

The Resources, Personnel, and Budget tabs will need to be updated and recompleted (if

previously completed).

waf Setup Questions

of SFa24 (R&R)
of Other Project Info
of Performance Sites

of Project Summary

of Project Marrative

of 525 Forms

of Referances Cited
Resources

of Other Attachments

Personnel
of PHS398_ResearchBlan
Budgst

o Approvals

of Irternal Documents

o PHS33&_CoverPageSupplament

Finalize

4/25/2014 5:23 PM

Page 3 of 3




Quick Guide #09

Changing a Department

This quick guide highlights the process for changing a department in IRES Proposal Development (PD).

1 Click on the Setup Questions tab in the PD Record that you created.

»  Setup Questions

SF424 (RER)
Other Project Info

Performance Sites

Project Summary

Project Narrative

Refarences Cited

Resources

Other Attachments

Personnel

PH5338_ResearchPlan

Budget

Approvals
PHS358_Checklist
PHS 358 Cover Letter

Internal Documents

PHS358_CoverPageSupplament

Finalize

2 Deselect the Completed check box to edit the record (if necessary).

»  Setup Questions
SFa24 (RER) Setup Questions Completed [

Other Projact Info

Each proposal is broken doven into several sections based upon what the spansor and your institution requires. Once =ach section is completed, indicate so by checking the Completed checkbax in
Performance Sites the upper right corner of that section. When all sactions have been completed, you will be able to produce the final copy of your proposal.

Project Summary

Project Narrative s . .
- Submission /Form Information

525 Forms.

Proposal Spanser is set to National Institute on Aging/NIH/DHHS. Click hers to change.

Referances Cited

Fa— Is this a flow through Project?  ves O no @
| Otherattachments | Please select a Submission Mechanism/Screen Template [424 R&R NIH Dynamic (slectronic submission)
Personnel
Yes No

PHS398_ResearchPlan
Budget

Approvals () (@ Isthis an un-solicited application?
Internal Documents

@ () will this be 2 proposal to PHS, NIH or one of the branches of NIH?

Number - [PA-14-161 Get O Number Spin Of Grants.gov Opportunity Instructions

PHS338_CoverPageSupplement

Finalize

3 Navigate to the General Proposal Properties section of the Setup Questions screen.

Click the Add link next to the Associated Departments section.

General Proposal Properties

Associated Departments

l|)’
(=N
=N

Will your propeszl involve the use of Human Subjects? Shared Solutions ITSSSG 536001

. - il ?
Will your propesal involve the use of Laboratory Animals? PI Departments

Will your propeszl involve multiple principal investigators? Shared Solutions ITSSSG 536001

Will your proposal be a training grant?

000 ®§
@@ ®O0 3
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Quick Guide #09

Changing a Department

4 The Department screen will appear.
Enter the Department’s name or Org in the Progressive Search field.

Locate and click the appropriate Department’s name in the search results list.

Click Select.
Department I Select ' Close |
Begin typing
5 1. The Department’s name should appear in the Associated Departments section on the Setup

Questions screen. The old Department will still be listed as well.

2. Click the Prime radio button next to the new Department just added.

General Proposal Properties
Yes Mo Associated Departments Prime Remove dd
@ () Wwill your proposal invalve the use of Human Subjects? Shared Solutions ITSS5G 536001 O
() (@) will your proposal involve the use of Laboratory I Medical Psychiatry MPSY 727004 ® I 2
Will your propesal invalve multiple principal investigators?
O @ your prape plep pa 9 PI Departments
() (@ Will your proposal be a training grant? Shared Solutions ITSSSG 536001
3. Click Save.

4. Click OK to the Cost Sharing Popup

Message from webpage u

& Youshould review cost sharing sources after changing the Primary

LE Associated Department.

6 1. Click the Remove button next to the old Department.

General Proposal Properties

Yes Associated Departments Prime Remove  Add
Will your propesal invalve the use of Human Subjects? Medical Psychiatry MPSY 727004 ©
Will your proposal involve the use of Laboratory Animals? Shared Solutions ITSS5G 536001 @]

Will your propesal invalve multiple principal investigators?
PI Departments

Will your propasal be a training grant? Shared Solutions ITSSSG 536001

OO0O0O®
® ® ® O F
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Quick Guide #09

Changing a Department

A window will pop-up prompting you to confirm the removal of the old Department.

2. Click the OK button.

Message from webpage g

@ Remaowve this itermn?

—_—

o[ o
[ o |

3. Click the Completed check box.

»  Setup
SF424 (RER) Setup Questions

completed [

Other Projact Infa

Each propasal is broken down inta several sections based upon what the sponsor and your institution requires. Once each section is completed, indicate so by checking the Completed checkbox in
performancs Sites the upper right corner of that saction. When all sactions have been complated, you will be abls to praducs the final copy of your propssal.

Project Summary.

Project Narrative .
s S /Form Information

525 Forms.
Fropossl Sponsor is set to National Institute on Aging/NIH/DHHS. Click here to changs.

Referances Cited

—— 1s this a flow through Project?  yes (U no @

Other Attachments Please select 2 Submission Mechanism/Screen Template |424 R&R NIH Dynamic (electranic submission)

Personnel

Yes No

PHS398_ResearchPlan
Budget

@ (O will this be a proposal to PHS, NIH or one of the branches of NIH?

Approvals (O @ Isthis an un-sclicited application?

Internal Documents ) . ) .
Number - [PA-14-161 Get 0 Number Spin Q Informatien Grant: [o) Instructions

PHS358_CoverPageSupplement

Finalize
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